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Wisconsin Board Rules and Professional Conduct

Course Outline

Besides meeting specific requirements, such as education,
experience, and examination, a licensee must get familiar with
the Board Rules in order to practice engineering in any state.
While the Rules do vary from state to state, the basic
requirements for the professional conduct and responsibility are
very similar throughout the United States. In this course, the
student is required to study the rules and regulations published
by the Wisconsin Examining Board of Architects, Landscape
Architects, Professional Engineers, Designers and Land Surveyors.
This course includes a multiple-choice quiz at the end, which is
designed to enhance the understanding of course materials.

Learning Objective

At the conclusion of this course, the student will be familiar with:
e The rules and regulations published by the Wisconsin Examining Board of Architects,
Landscape Architects, Professional Engineers, Designers and Land Surveyors;
e Various forms of professional misconducts prohibited by the Board;
¢ The mandatory continuing education requirements; and
e The roles and responsibilities of a professional engineer/land surveyor.

Background

The Wisconsin Examining Board of Architects, Landscape Architects, Professional Engineers,
Designers and Land Surveyors adopted the mandatory continuing education in January,
2012, which requires each licensee to complete thirty hours of professional development
(30 PDHs) during each license renewal biennium. The required 30 PDHs must include a
minimum of two (2) PDHs in the area of professional conduct and ethics. In addition,
registrants must obtain a minimum of 13 PDHs, per biennium, via courses where the
registrant interacts in real time in a traditional classroom setting, computer conferencing or
interactive video conference where participants are present in the same room or logged in
at the same time and can communicate directly with each other and ask questions of the
instructor (note: PDHonline webinars meet this requirement). In order to renew a license by
the 7/31/2014 renewal deadline, all Wisconsin licensees must complete 30 PDHs between
8/1/2012-7/31/2014. This course is designed to help a Wisconsin licensee meet this new
requirement.

Licensees may download Engineer Continuing Education Tracking Form (in PDF or Excel)
from the Board website. However, licensees are not required to submit the Continuing
Education Tracking Form and copies of completion certificates for license renewal. The
Continuing Education Tracking Form and copies of completion certificates must be submitted
if/when specifically requested by the Board.
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Course Introduction

Many state boards periodically disclose in their newsletters or on their websites the
disciplinary actions taken by the boards against the licensees who violated the Board Rules.
The most common types of violations are:

1. Performed services outside his/her area of competence.

2. Practiced engineering without being licensed in the state .
of the project.

3. Practiced or offered to practice engineering while not
properly licensed.

4. Failed to have a resident licensed professional in
responsible charge in each office.

5. Failed to properly sign, seal and date documents.

6. Affixed his/her seal to work not done under his/her direct supervision or responsible
charge and without preparing his/her own evaluations and written report.

7. Affixed his/her seal to inadequate design documents, failing to protect the public.

Other types of violations include:

1. Produced a deficient, substandard or inaccurate report, failing to protect the public.
2. Contracted with non-licensed individual to provide certain professional services.

3. Failed to avoid conflicts of interests.

4. Committed a crime.

To avoid the above violations, it is highly recommended for all licensees to periodically
review the Board Laws and Rules. As a professional engineer, the licensee shall at all times
recognize the primary obligation to protect the safety, health, property and welfare of the
public. If a licensee's engineering judgment is overruled under circumstances where the
safety, health or welfare of the public is endangered, he/she shall inform the proper
authorities and his/her employer of the situation as may be appropriate.

Course Content

In this course, you are required to study the following document:

Appendix A - Excerpts from Wisconsin Statutes and Administrative Code Relating to the
Practice of Professional Engineers and Land Surveyors

Course Summary

To safeguard the life, health, property and welfare of the
public, licensed professional engineers/land surveyors must
fully understand the Board Laws and Rules. A licensee who
violates any provision of the Laws and Rules may be subject
to disciplinary action, such as a fine, reprimand, probation,
suspension or revocation of the license.

</
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Appendix A

Excerpts from Wisconsin Statutes and
Administrative Code Relating to the Practice of
Professional Engineers and Land Surveyors
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CHAPTER 443

EXAMINING BOARD OF ARCHITECTS, LANDSCAPE ARCHITECTS, PROFESSIONAL ENGI -
NEERS, DESIGNERS AND LAND SURVEYORS

443 01 Definitions 443 10 Applications, certificates, rules and roster

443 015 Examiningboard to establish continuirglucation requirements; promul- 443 11  Disciplinary proceedings against architects, landscape architects and engi
gaterules neers

44302 Practice requirements and registration: general provisions 44312 Disciplinary proceedings against land surveyors

443 03 Registration requirements for architects 44313 Disciplinary proceedings against designers of engineering systems

443 035 Registration requirements for landscape architects 44314 Exempt persons

443 04 Registration requirements for professional engineers 44315 Exempt buildings

443 05 Certification of engineers—in-training 44316 Change of name

443 06 Registration requirements for land surveyors 443 17 Seal or stamp; aiding unauthorized practice

443 07 Permit requirements: designers of engineering systems 443 18 Penalties; law enforcement

443 08 Registration requirement: firms, partnerships and corporations
443 09 Examinationsand experience requirements for architect, landscape archi
tectand engineer applicants

Cross—reference: See definitions in s 440 01 (e) The practice of a natural resource professional, including
a biologist, professional geologist, as defined in s. 470.01 (5), or
443.01 Definitions. In this chapterunless the context pro- professionakoil scientist, as defined in s. 470.01 (7).

videsotherwise: (f) The actions of a person who is under the supervision of a
(1) “Architect” means a person who is legally qualified tdicensedlandscape architect or an employee of a licensed land-
practicearchitecture. scapearchitect, unless the person assumes responsible charge,

(2) “Engineer-in—training'means a person who is a graduatéesign,or supervision.
in an engineering curriculum ofykars or more from a school or  (g) Work performed on property by an individual who owns
college approved by the professional engineer section of the has control over the propertyr work performed by a person
examiningboard as of satisfactory standing, or a person who hgiged by an individual who owns or has control of the property.

had4 years or more of experience in engineering work of a characyy Making plans or drawings for the selection, placement, or
ter satisfactory to the professional engineer section; and who, it 1 :

A section, plants or site features.
addition, has successfully passed the examination in the funda- 4) “Land - . ising th
mentalengineering subjects prior to the completion of the requj- (4) “Land surveying” means any service comprising the
siteyears in engineering work, as provided in s. 44308 who eterminatiorof the Iocatlpn of land boundques and land bound-
hasbeen granted a certificate of record by the professional erffjy Corners; the preparation of maps showing the shape and area
neersection stating that the person has successfully passed @higacts of land and their subdivisions into smaller tracts; the prep
portion of the professional examinations. arationof maps showing the layout of roads, streets and rights—

(3) “Examining board” means the examining board of archgf—wayof same to give access to smaller tracts; and the prepara

tects,landscape architects, professional engineers, designers 4 Of official plats, or maps, of land in this state.

land surveyors. (5) “Practiceof architecture” includes any professiosat-
(3g) “Landscapearchitect” means a person who practice‘éice' such as consultation, investigation, evaluation, planning,
landscaperchitecture. architecturaland structural design, or responsible supervision of

(3r) “Landscapearchitecture” means the performance of gons_truct_io_njn connection with ;he construction _of any private or
professionakervice involving conceptual land planning and corRuPlic buildings, structures, projects, or the equipment thereof, or
ceptualdesign for integrated land development based on the aggfditionto or alterations thereof, in which the public welfare or
ysis of environmental characteristics, operational requiremen{@® Safeguarding of life, health or property is concerned or
landuse or commensurate land values. “Landscape architectdf¥olved.
includesthe investigation, selection or allocation of land or water (6) “Practiceof professional engineering” includes any pro-
resourcedor appropriate uses; the formulation of graphic or-wrifessionalservice requiring the application of engineering prin-
tencriteria for a land planning or land construction program; theéplesand data, in which the public welfare or the safeguarfing
preparationyeview or analysis of a master plan for land use ¢ife, health or property is concerned and involved, such as con-
development;the production of a graphic land area, gradingultation,investigation, evaluation, planning, design, or responsi-
drainage planting or land construction plan; and the planning ¢fie supervision of construction, alteration, or operation, in con-
a road, bridge or other structure with respect to the aestheiisctionwith any public or private utilities, structures, projects,
requirementof the area on which it W|I_I be constructed, excepiridges, plants and buildings, machines, equipment, processes
that“landscape architecture” does not include ahthe follow-  andworks. A person éérs to practice professional engineering
Ing: if the person by verbal claim, sign, advertisement, letterhead, card

(a) Professional services performed by a registered architeein any other way represents himself or herself to peotes-
or by a person who has infe¢t a permit under s. 443.10 (1) (d)sionalengineer; or who through the use of some other title implies

(b) Professional services performed by a professional engint@the or she is a professional engineer; or who holds himself or
or by a person who has infeft a permit under s. 443.10 (1) (d).herselfout as able to practice professional engineering.

(c) Professional services performed by a registered land sur{7) “Professionakngineer” means a person who by reason of
veyoror by a person who has irfeft a permit under s. 443.06 (3).his or her knowledge of mathematics, the physical sciences and

(d) The practice of planning as is customarily done by the principles of engineering, acquired by professional education
regional,park, or urban planngor by a person participating on aand practical experience, is qualified to engage in engineering
planningboard or commission, within the scope of that practicpracticeas defined in sub. (6)

2009-10 Wis. Stats. database current through 201 1 Wis. Act 286. Includes all Legislative Acts and all Supreme Court Orders
enacted before Sept. 1, 2012. Statutory changes ef fective on or prior to Sept. 1, 2012 are printed as currently in ef fect. Changes
effective after Sept. 1, 2012 are designated by NOTES. See Are the Statutes on this W ebsite Of ficial? (9-13-12)
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(8) “Responsiblesupervision of construction” means a protion in a course other than architecture from a school or college
fessionalservice, as distinguished from superintending of coapprovedby the architect section as of satisfactory stanslivadl
struction,and means the performance, or the supervision therdwé,considered as equivalent to not more than 4 years of experi-
of reasonable and ordinary on-site observations to determine tate.
the construction is in substantial compliance with the approvedistory: 1979 ¢ 167;201a 146
drawings,plans and specifications. Cross-refeence: See also chA-E 3, Wis adm code

History: 1971 ¢ 42, 215307 1975 ¢ 9, 39199 20q 334 421, 1977c 29, 125 . . .
418 1979 ¢ 34, 981979 ¢ 1625 38 (7); 1979 ¢ 167, 1979 ¢ 2215, 7809 ¢ 443.035 Registration  requirements for landscape
355 1983 a 189 ss 27829 (18); 1993 a 463, 46591, 1997 a 300; 2009 a 123; architects. The landscape architect section of the examining

20‘%?112 dltﬁses of county surveyors and other land surveyors and minimum stand bgard shall register -as a landscape architect an individual who
for property surveys are discussed 69 ABign 160 Yoesall of the following:
o ) o (1) Submitsto the department eviden®atisfactory to the
443.015 Examining board to establish continuing landscapearchitect section of any of the following:
education requirements; promulgate rules. (1) Eachsec- () That he or she has a bachi&ategree in landscape archi-
tion of the examining board may establish continuing educatigiytre or a mastes degree in landscape architecture, from a cur-
requirementsfor renewal of a credential issued by that sectigf,jum approved by the landscape architect section and has at
underthis chapter. o least2 years of practical experience in landscape architecture of
(2) Eachsection of the examining board may promulgate rulescharacter satisfactory to the landscape architect section.

governingthe professional conduct of individuals, firms, partner- (1) That he or she has a specific record of at least 7 years of
ships,and corporations registered, permitted, certified, or grantggining and experience in the practice of landscape architecture
acertificate of authorization by that section. including at least 2 years of courses in landscape architecture

History: 20072 47 201a 25 10, 13 Wis adm code approvecby the landscape architect section, and 4 years of-practi

cal experience in landscape architecture of a character satisfactory

443.02 Practice requirements and registration: gen- tothe Iand_sgape archite_ct section. )
eral provisions. (1) Any person practicing or fafring to prac-  (2) Satisfies the applicable requirements undé8.09

i ; f ; i ; F istory: 1993 a 465; 201l a 146
tice architecture or professional engineering in this state shalgross_refeence: See also ch A-E 9, & adm code
comply with this chapter.

(2) No person may practice architecture, landscape architée3.04 Registration requirements for professional
ture,or professional engineering in this state unless the person éagineers. An applicant for registration as a professional engi-
beenduly registered, is exempt under s. 443thas in decta neershall submit satisfactory evidence to the professiengl-
permitunder s. 443.10 (1) (d). neersection of the examining board of all of the following:

(3) No person may &ér to practice architecture, landscape (1m) A diploma ofgraduation, or a certificate, from an engi-
architecturepr professional engineering or use in connection witeeringschool or college approved by the professional engineer
the persons name or otherwise assume, use or advertise any tiéetionas of satisfactory standing in an engineering course of not
or description tending to convey the impression that he or shddssthan 4 years or a diploma of graduation or degree from a tech
an architect, landscape architect, professional engineer or nical college approved by the professional engineer section as of
advertiseto furnish architectural, landscape architecturapror  satisfactorystanding in an engineering-related course of study of
fessionalengineering services unless the person has been dubyless than 2 years.
registerecor has in éect a permit under $43.10 (1) (d). (2m) (a) For an applicant possessing a diploma or certificate

(4) No person may practice land surveying in this state or uem a course of study of not less than 4 years as specified in sub.
or advertise any title or description tending to convey the imprgdm), a specific record of 4 or more years of experience in engi-
sionthat the person is a land surveyor unless the person has bressringwork of a character satisfactory to the professienagi-
issueda certificate of registration or granted a permit to practiceeersection and indicating that the applicant is competent to be

under this chapter. placedin responsible chge of engineering work.
15! S B SIS ST B M % () For an applcant possessing a cipoma or degree from a
Cross-—refeence: See also A-PWis adm code courseof study of not less than 2 years as specified in sub, (1m)
a specific record of 6 or more years of experience in engineering
443.03 Registration  requirements for architects. work of a character satisfactory to the professional engineer sec-

(1) An applicant for registration as an architect shall submit 480 and indicating that the applicant is competent to be placed in

satisfactoryevidence to the architect section of the examinir{(jﬁP?ns'ti'gfg‘a%g?o{g%gg'“sigr'lgggwoglg-2009 250 30146
L istory: c ; a ; a 85; a
boardall of the followmg. i Cross—refeence: See also ch A-E 4, M/ adm code
(a) That he or she has acquired a thorough knowledge of sounghe authority of the examining board is discussed 70 Sign 156

construction,building hygiene, architectural design and mathe-
matics. 443.05 Certification of engineers—in—training. (1) An

(b) One of the following: applicantfor certification as an engineer—in-training sisaibmit

1m. A diploma of graduation, a certificate, from an archi- assatisfactory evidence to the professional engineer section of the
tecturalschool or college approved by the architect section as&faminingboard one of the following:
satisfactorystanding, together with at least 2 years’ practical (a) A diploma of graduation in engineering or a certificate in
experienceof a character satisfactory to the architect section in thagineeringrom a school or college approved by the professional
designand construction of buildings. engineersection as of satisfactory standing.

2. A specific record of 7 or more years of experience in archi- (b) A specific record of 4 years or more of experiencenigi-
tecturalwork of a character satisfactory to the architect sectionmnieeringwork of a character satisfactory to the professienagi-
the design and construction of buildings. neersection.

(2) Graduationin architecture from a school or college (2) Graduationin engineering from a school or college
approvedby the architect section as of satisfactory standial approvedby the professional engineer section as of satisfactory
be considered as equivalent to 5 years of experience, and stendingshall be considered as equivalent to 4 years of experience
completionsatisfactory to the architect section of each year ahdthe completion satisfactory to the professional engineer sec-
work in architecture in such school or college without graduatidion of each year of work in engineering in such schoabdlege
shallbe considered equivalent to one year of experience. Gradw#hout graduation shall be considered as equivalent to one year

2009-10 Wis. Stats. database current through 201 1 Wis. Act 286. Includes all Legislative Acts and all Supreme Court Orders
enacted before Sept. 1, 2012. Statutory changes ef fective on or prior to Sept. 1, 2012 are printed as currently in ef fect. Changes
effective after Sept. 1, 2012 are designated by NOTES. See Are the Statutes on this W ebsite Of ficial? (9-13-12)
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of experience. Graduation in a course other than engineering fre@astion. This paragraph applies to actions of the land surveyor
aschool or college approved by the professional engineer secsestionon applications for land surveyors’ certificates that are
asof satisfactory standing shall be considered as equivalent teubmittedto the land surveyor section after June 30, 2000.
yearsof experience. No applicant may receive credit for more (c) A record of 20 years of practice in land surveying of satis-
than4 years of experience under this subsection. factory charactemwhich indicates that the applicant is competent
History: 1979 ¢ 167; 2Qlla 146 to be placed in responsible charof such work, if the applicant
Cross-refeence: See also cCth-E 4, Wis adm code is not less than 45 years of age and has passed an oral and written
or written examination administered by the land surveyor section.
443.06 Registration requirements for land surveyors. This paragraph applies to actions of the land surveyor section on
(1) REGISTRATION, APPLICATION, QUALIFYING EXPERIENCE (@) applications for land surveyors’ certificates that are submitted to
Applicationfor registration as a land surveyor or a permit to prathe land surveyor section before January 1, 1995.
tice shall be made to the section under oath, on forms provided bycm) Evidence satisfactory to the land surveyor section that he
the department, which shall require the applicant to submit sugshshe has engaged in at least 10 years of land surveying practice
information as the land surveyor section of the examining boasfisatisfactory character that indicates that the applicant is eompe
deemsnecessary The land surveyor section may require appltentto practice land surveying, if the applicant has passed an oral
cantsto pass written or oral examinations or both. Applicants wiamdwritten or written examination administered by the land sur-
do not have an arrest or conviction record, subject thlSs321  veyorsection. This paragraph applies to actions of the land sur-
111.322 and 111.335shall be entitled to be registered or issuegeyor section on applications for land surveyors’ certificaies
apermit to practice as land surveyors when satisfactory eviderge submitted to the land surveyor section after June 30, 2000.
is submitted that the applicant has met one or more of the require(d) An unexpired certificate of registration as a land surveyor
mentsof sub. (2) issuedto the applicant by the proper authority in any state or terri-
(b) Each yearbut not more than 4 years, of work or trainingory or possession of the United States or in any other country
completedn a curriculum in land surveying approved by the langhoserequirements meet or exceed the requirement for registra-
surveyorsection, or responsible clgarof land surveying teaching tion in this subsection, if the applicant has passed an oral and writ
may be considered as equivalent to one year of qualifying expagn or written examination administered by the land surveyor sec-
encein land surveying work, and each yeaut not more than 4 tion.
years completed in a curriculum other than land surveying (e) A record of satisfactory completion of an apprenticeship
approvedby the land surveyor section, may be considered ggining course in land surveying prescribed by the department of
equivalentto one-half year of qualifying experience. workforcedevelopment, of satisfactory character which indicates
(2) REQUIREMENTS; CERTIFICATE OF REGISTRATION The land thatthe applicant is competent to be placed in responsiblgehar
surveyorsection may grant a certificate of registration ésna  of such work, if the applicant has passed an oral and watten
surveyorto any person who has submitted to it an application, theitten examination administered by the land surveyor section.
requiredfees, and one or more of the following: This paragraph applies to actions of the land surveyor section on
(a) A record of completion of a course in land surveying of napplications for land surveyors’ certificates that are submitted to
lessthan 2 years' duration approved by the land surveyor sectitve land surveyor section before July 1, 2000.
togetherwith 2 years of practice in land surveying work of satis (em) Evidence satisfactory to the land surveyor section that he
factory character which indicates that the applicant is competantshe has completed an apprenticeship training course in land sur
to be placed in responsible charof such work, if the applicant veying prescribed by the department of workforce development,
haspassed an oral and written or written examination adminsnadhas engaged in a period of additional land surveying practice
tered by the land surveyor section. This paragraph applies dbsatisfactory character that indicates that the applicant is eompe
actionsof the land surveyor section on applications for land suentto practice land surveying and that, when added to the period
veyors’ certificates that are submitted to the land surveyor sectiofithe apprenticeship, totals at least 8 years of land surveying prac
beforeJuly 1, 2000. tice, if the applicant has passed an oral and writtemwritten
(am) Evidence satisfactory to the land surveyor section that @aminationadministered by the land surveyor section. This
or she has received a bachidategree in a course in land surveyparagraphapplies to actions of the land surveyor section on
ing or a related field that has a duration of not less than 4 years apglicationsfor land surveyors’ certificates that are submitted to
is approved by the land surveyor section, and that he or she H#gdand surveyor section after June 30, 2000.
engagedn at least 2 years of land surveying practice of satisfac (3) PermiT ToPRACTICE The land surveyor section may grant
tory character that indicates that the applicant is competentatpermit to practice land surveying during the time an application
practiceland surveying, if the applicant has passed an oral aggending to a person who is not registered in this state, if the per-
written or written examination administered by the land surveygbn has submitted an application for registration as a land sur-
section. This paragraph applies to actions of the land surveyasyorand paid the required fee and holds an unexpired certificate
sectionon applications for land surveyors’ certificates that afghich in the opinion of the land surveyor section meets the
submittedto the land surveyor section after June 30, 2000.  requirement®f sub.(2). The permit shall be revocable by the land
(b) A record of 6 years of practice in land surveying of satisfasurveyorsection at its pleasure.
tory characterwhich indicates that the applicant is competent toHistory: 1979 ¢ 167; 1981 ¢ 380; 1981 ¢ 391 s 21987 a 27; 1993 a 462;
be placed in responsible clyar of such work, if the applicant has'92>a 27 ¢ 9130 (3) 1997 a 3; 2011 2 14¢
3 . . : . ross—refeence: See also ch A-E 6, M/ adm code
passedn oral and written or written examination administered by
the land surveyor section. This paragraph applies to actions of the ) ) ) ) )
land surveyor section on applications for land surveyors’ certifft43.07  Permit requirements:  designers of engineering
catesthat are submitted to the land surveyor section before Jaistems. (1) An applicant for a permit as a designer shall sub-
1, 2000. mit as evidence satisfactory to the designer seofitime examin-
(bm) Evidence satisfactory to the land surveyor section that #¥§ Poard one of the following to indicate that he or stwrape-
or she has received an associate degree in a course in land suf¢8yto be in chage of such work:
ing or a related field that has a duration of not less than 2 years an€g) A specific record of 8 years or more of experience in spe
is approved by the land surveyor section, and that he or she ¢ializedengineering design work and the satisfactory completion
engagedn at least 4 years of land surveying practice of satisfa@f a written examination in the field or branch, as determined by
tory character that indicates that the applicant is competentthe designer section, in which certification is sought.
practiceland surveying, if the applicant has passed an oral and(b) A specific record of 12 years of experience by pesson
written or written examination administered by the land surveyat least 35 years of age who was actively engaged in this state in

2009-10 Wis. Stats. database current through 201 1 Wis. Act 286. Includes all Legislative Acts and all Supreme Court Orders
enacted before Sept. 1, 2012. Statutory changes ef fective on or prior to Sept. 1, 2012 are printed as currently in ef fect. Changes
effective after Sept. 1, 2012 are designated by NOTES. See Are the Statutes on this W ebsite Of ficial? (9-13-12)
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the preparation of plans, specifications, designs and layiouts 2. The firm, partnership, or corporation has been issued a cer

specificfields or branches as designated under sub.$8fh a tificate of authorization under sub. (3) (a) 1.

personmay be granted a permit tofef and perform services in  (b) No individual professional engineer registered under this

the designated field or branch. chaptermay practice or éér to practice professional engineering
(2) Completionof technological academic training or apprenasa principal, officeremployee, or agent of a firm, partnership,

ticeshipprogram approved by the board may be considered equiv-corporation unless all of the following are satisfied:

alentto experience, but should not exceed a total of 4 years. The 1, All personnel who practice orfef to practice in its behalf

successfulcompletion of each year of academic work withoudsprofessional engineers are registered under this chapter

graduatiorshall be equivalent to one year of experience. Gradua 5 Tpe firm, partnership, or corporation has been issued a cer

tion from a course other than engineering technology shall Bg-aie of authorization under sub. 3) (a) 2.

equivalentto 2 years of experience under this subsection. L . . .
. . . (c) No individual designer granted a permit under this chapter
(3) Permitsshall be granted, designated, and limited to tr@aypractice or dr to practice designing as a principaficet,

fields and subfields of technology as are determined by @& njoyeeor agent of a firm, partnership, or corporation unless all
designersection and recognized in engineering design practicg.ihe following are satisfied:

Any person holding a permit may prepare plans and specifications . Lo

and perform consultation, investigation, and evaluation in con- dl' Al personneWhtOé)ractlce (')tr cbé(rj to tri‘r_actlﬁe 'P its behalf

nectionwith the making of plans and specifications, within th&S e5|gner§ are grante _a permit un e_r IS chap er_.

scopeof the permit, notwithstanding that such activity constitutes, 2- The firm, partnership, or corporation has been issued a cer

the practice of architecture or professional engineering under tfficate of authorization under sutg) (a) 3.

chapter (3) (a) 1. Afirm, partnership, or corporation desiring a certifi-
(4) A master plumbes license under chi45shall be consid- cateof authorization shall submit an application to the department

eredequivalent to the work experience and satisfactory compf¥ forms provided by the department, listing the names and

tion of a written examination in the field of plumbing systems, arfldressesf all officers and directors, and all individuals in its

the holder of a master plumberficense shall be issued a permi€MpPloymentregistered to practice architecture in this state who

asa designer of plumbing systems upon the making of an &pp”&\gll be in responsiple chge of arc_hitecture being practiced in this
tion and the payment of the permit fee. statethrough the firm, partnership, or corporation and other rele-

(5) The permit shall, on its face, restrict the holder thereof 1ivantlnformatlon required by the architect section ofélamin-

the specific field and subfields of designing in which the permittq,%?1 et\)/f/);llrfgle Alfstlqun e”rzr itsygecﬁ;rflgzminsgﬂ)l/ z(a)lfs?h :chor;g?sa QXS thtﬁ e

acquiredhis or her experience in designing. If qualified in morghangeshall be reported on the same type of form, and filed with
thanone type of designing, persons may receive permits for m%[% department within 30 days after thefeetive date of the
:Eggggie ::glrdsg::t? cl:rk]) field of designing as may be determined Hange. The architect section shall grant a certificate of authoriza-
g ' . i o __tion to a firm, partnership, or corporation complying with this sub-
(6) Therenewal date for permits under this section is specifig@ctionupon payment of the initial credential fee determined by
unders.440.08 (2) (a), and the fee for renewal of such permitsiige department under 440.03 (9) (a). This subsection does not

determinecby the department under s. 440.03 (9) (a). apply to firms, partnerships, or corporations exempt under s.
History: 1979 ¢ 167; 1991 a 39; 2007 a 20; 2Gi 146 443 14(3) or (5)
Cross-refeence: See also ch A-E 5, M/ adm code ) g X ) . .
Althoughdesigner of plumbing systems permits must be issued to applicants who 2- A f”_’mv partnersh|p, or corporation desiring a certificate of
arelicensed master plumbers, teeamining board has wide discretion to establistauthorizationshall submit an application to the department on
designof engineering systems classifications in fields and subfields of technolo&){rms provided by the department, listing the names and
recognizedn engineering design practice and to determine the competence of apgl - . ! L T
cantswho hold restricted or temporary magsrmbets licenses 60 AttyGen 37 ddressesf all Qfﬁcers and dlreFtOFS, and E?.” IndIVIdl.Ja|S in its
employmentregistered to practice professional engineering in
this state who will be in responsible cbarof professional engi-
neeringbeing practiced in this state through the firm, partnership,
I corporation and other relevant information required by the pro-
r%rsionalengineer section of the examining board. A similar type

443.08 Registration requirement: firms, partnerships

and corporations. (1) (a) The practice of architectupertain-
ing to the internal operations of a firm, partnership, or corporati
maybe performed by employees if the architectural services gig ' shali also accompany the renewal fee. If there is a change
performedby or under the direct supervision of architects regiss '

tered under this chapterr persons exempt from reaistration &, of these persons, the change shall be reported on the same
pteror p p 9 r}%pe of form, and filed with the department within 30 days after

umnaijer?b\‘/li?j?é ﬁcﬁfg&sﬁ;ﬁgaﬁ%i??gsagg'tgcmreaheamn3&?& eeffective date of the change. The professional engineer section
yPp O P . §ﬁal|grant a certificate of authorization to a firm, partnership, or
sale,and utilization of the products of the firm, partnership, or cofq, 1 rationcomplying with this subsection upon payment of the
porationto other registered or exempt architects. initial credential fee determined by the department unde0s03
_(b) The practice of professional engineering pertaining to the) (a). This subsection does not apply to firms, partnerships, or
internaloperations of a firm, partnership, or corporation may %rporations exempt under s. 443.14 (3) or (5)
performedby employees if the professional engineering SEIVICes '3 - A firm partnership, or corporation desiring a certificate of
areperformet_j by or under th? direct supervision of pl'Ofes’s'or%ﬂ'lthorizationshalI submit an application to the department on
engineersegistered under this chapter persons exempt from ¢, o nrovided by the department, listing the names and
registration under s. 443.1/Registered or exempt professional o ssegf all officers and directors, and all individuals in its
engineeringemployees may provide professional engineering,, oy mentgranted a permit to practice designing in this state
datawith respect to the manufacture, sale, and utilization of t owill be in responsible chge of designing being practiced in

productsof the firm, partnership, or corporation to other regisys state through the firm, partnership, or corporation and other
teredor exempt professional engineers. _ relevant information required by the designer section of the
(2) (a) No individual architect registered under this chaptefxaminingboard. A similar type of form shall also accompany the
may practice or dr to practice architecture, as a principafi-of renewalfee. If there is a change in any of these persons, the
cer, employee, or agent of a firm, partnership, or corporatigthangeshall be reported on the same type of form, and filed with

unlessall of the following are satisfied: the department within 30 days after thdeefive date of the
1. All personnel who practice orfef to practice in its behalf change.The designer section shall grant a certificate of authoriza-
asarchitects are registered under this chapter tion to a firm, partnership, or corporation complying with this sub-
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sectionupon payment of the initial credential fee determined lponnectionwith its name, or otherwise assume, use or advertise
the department under s. 440.03 (9) (a). This subsection doesamytitle or description tending to convey the impression that it is
apply to firms, partnerships, or corporations exempt under engagedn the practice of architecture, nor may it advertise or
443.14(3) or (5) offer to furnish an architectural service, unless the firm, partner
(b) The renewal date for certificates of authorization utider ship, or corporation has complied with this chapter
sectionis specified under s. 440.08) (a), and the fee for renewal (b) No firm, partnership, or corporation may engage in the
of such certificates is determined by the department usderpracticeof or offer to practice professional engineering in this
440.03(9) (a). state,or use in connection with its name, or otherwise assume, use
(4) (a) 1. No firm, partnership, or corporation may be relieve@dr advertise any title or description tending to convey the impres-
of responsibility for the conduct or acts of its agents, employe&#gnthat it is engaged in the practice of professional engineering,
or officers by reason of its compliance with this chapter may nor may it advertise or f&fr to furnish a professional engineering
anyindividual practicing architecture be relieved of responsibilitgervice, unless the firm, partnership, or corporatias complied
for architectural services performed by reason of his or Hh&ith this chapter.
employmentbr relationship with the firm, partnership, or corpora- (c) No firm, partnership, or corporation may engage in the
tion. practiceof or ofer to practice designing in this state, or use in con-
2. No firm, partnership, or corporation may be relieved d_fectionwith it_s name, or otherwise assume, use or _advertise any
responsibilityfor the conduct or acts of its agents, employees, dle or description tending to convey the impression that it is
officersby reason of its compliance with this chapter may any engagedn the practice of designing, nor may it advertise ferof
individual practicing landscape architecture be relieved ofo furnish a designing service, unless the firm, partnership, or cor
responsibilityfor landscape architectural services performed Hprationhas complied with this chapter.
reasonof his or her employment or relationship with the firm, (6) Any firm, partnership or corporation using the word “engi-
partnershippr corporation. neering” or any of its derivatives in its name prior to April 24,
3. No firm, partnership, or corporation may be relieved &964,3"]3” be permi.tted to Continl..]e to do so and. shall be permitted
responsibilityfor the conduct or acts of its agents, employees, i use such word in any new firm, partnership or corporation
officers by reason of its compliance with this chapter may any formedas a result of a reganization of the firm, partnership or
individual practicing professional engineering be relieved dforporation,f the firm, partnership or corporation does not prac-
responsibilityfor professional engineering services performed Bige or offer to practice architecture, professional engineering or
reasonof his or her employment or relationship with the firmdesigningunless it complies with all other applicable provisions

partnershipor corporation. of this chapter.

; ; . . History: 1979 ¢ 167;1983 a 129;1987 a 27;1991 a 39; 1993 a 4634985
4. No firm, partnership, or corporation may be relieved qf99'7a 3y00; 2007 a 20: 20% 146 6398

responsibilityfor the conduct or acts of its agents, employees, Ofwhetherthe use of “engineer” or “engineering” in a business title violates this
officers by reason of its compliance with this chapter may any chapterequires a case-by-case analysis 70 &gn 131

individual practicing designing be relieved of responsibility for

designingservices performed by reason of his or her employmef43.09 Examinations and experience requirements

or relationship with the firm, partnership, or corporation. for architect, landscape architect and engineer appli -

(b) 1. All final drawings, specifications, plans, reports, otants. (1) In considering the qualifications of an applicant as an
otherarchitectural papers or documents involving the pracfice architect,landscape architect or professional enginessponsi-
architectureprepared for the use of a firm, partnership, or corpble chage of architectural, landscape architectural or engineering
ration, for delivery by it to any person, or for public record withirteachingmay be construed as experience.
the state shall be dated and bear the signature andfgkalarchi- (2) Subjectto ss. 111.321111.322and 111.335n0 person
tectwho was in responsible clgarof their preparation. This para-who has an arrest or conviction record is eligible for registration
graphdoes not apply to persons exempt under s. 443.14 (3), @9an architect, a landscape architect or a professional engineer
or (5). certificationas an engineer—in-training.

2. Allfinal drawings, specifications, plans, reports, or other (3) Written examinations shall be required of every applicant
landscaperchitectural papers or documents prepared by a largr certification as engineer—in-training.
scapearchitect registered under this chappeepared for the use (4) ritten or written and oral examinations shall be required
of a firm, partnership, or corporation, for delivery by it to any peps every applicant for registration as architect or a professional
son,or for public record within the state shall be dated and b%ﬁgineer.Only one form of examination may be required for all
the signature and seal of the landscape architect who wasaiplicants. The examination shall be reasonably related to the
responsiblechage of their preparation. This paragraph does ngijis likely to be needed by an applicant practicing the profession
applyto persons exempt underdt3.14 (3), (4)or (5) atthe time of examination and seek to determine the applicant’s

3. Allfinal drawings, specifications, plans, reports, or othg@reparednesk exercise such skills.
engineeringpapers or documents involving the practice of profes- (4m) No person may be registered as a landscape architect
sionalengineering, prepared for the use of a firm, partnership, @iderthis chapter unless he or she passes a written examination
corporation for delivery by it to any person, or for public recorcyr written and oral examinations conducted or approved by the
within the state shall be dated and bear the signature and se@dscaparchitect section of the examining board under sub. (5)

the professional engineer who was in responsiblegshaf their (5) Written or written and oral examinations shall be held at

preparation. This paragraph does not apply to persons exe ; g
unders. 443.14 (3), (4)or (5) "Rlchtime and place as the landscape archisection of the

) ! o examiningboard determines. The scope of the examinations and
4. Allfinal drawings, specifications, plans, reports, or othghe methods of procedure shall be prescribed by the landscape
designing papers or documents involving the practice of desigfichitectsection with special reference to the applicaatility
ing, prepared for the use of a firm, partnership, or corporation, f@f design and supervise architectural, landscape architectural, or
delivery by it to any person, or for public record within the statgngineeringwork, which shall promote the public welfare and
shallbe dated and bear the signature and seal of the designer wurethe safety of life, health, and property candidate failing
wasin responsible chge of their preparation. This paragrapin examination mayupon application and payment of the
doesnot apply to persons exempt under s. 443.14 (3)0(4P)  requiredreexaminatiorfee, be examined again by the landscape
(5) (a) No firm, partnership, or corporation may engage in trachitectsection. No restrictions may be placed on the number of
practiceof or ofer to practice architecture in this state, or use ifimesan unsuccessful candidate may be reexamined, except that
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afterfailure of 3 reexaminations, the landscape architect section(d) The granting of a certificate of registration by the appropri-

may require a one-year waiting period before further reemstesection of the examining board shall be evidence that the per-

amination. sonnamed in the certificate is entitled to all the rights and privi-
History: 1979 ¢ 167;1981 ¢ 380;1981 ¢ 391 s;2B83 a 328; 1993 a 463, legesof a registered architect, a registered landscape architect, or
465 491, 19?5 a 27 ss 6‘?09]1;’ (5); 1997 ad3°\% 20°d9 a 35d°? 204 146 aregistered professional engineer under the classification stated
Cross-refeence: See also chs A-E 3, dnd 9Wis adm code on the certificate, while the certificate remains unrevoked or
o - unexpired.
443.10 Applications, certificates, rules and roster. (e) The renewal date for certificates of registration for archi-

(1) CERTIFICATE OF REGISTRATIONOR RECORDPERMIT; RECIPROC- ~ tacts landscape architects, and professional enginespesfied
ITY PROVISIONS (a) The appropriate section of the examiningngers.440.08 (2) (a), and the fee for renewal of such certificates
boardmay upon application and the payment of the required feg.determined by the department under s. 440.03 (9) (a).

granta certificate of registration as an architect, as a Iandscapem The professional engineer section of the examining board
architect,or as a professional engineer to any person who hog%

. L (T - - all grant a certificate of record as engineer—in—-training to any
anunexpired certificate of similar registration issued to the pers licantwho, in the opinion of the professional engineer section
by the proper authority in any state or territory or possession of ; ' ; ; ; .

y the prop hortty in any state or ryorp satisfactorily met all the requirements of this section pertain-
United States or in any country in which the requirements for tfﬂ@ 10 engineers—in—trainin
h h ; . ; (o g g.
registrationof architects, landscape architects, ppofessional

; PO (9) A certificate of record as engineer—in—training is evidence
engineersare of a standard not lower than specified inhipter thatthe engineer—in—training to whom it is issued has successfully

(b) The appropriate section of the examining board, magn passedhe portion of the examinations in the fundamental engi-

applicationand payment of the required fee, grant a certificate Qberingsubjects required of an applicant for registration as-a pro
registrationas an architect, as a landscape architect, or as a'pr0f§§sionalengineer.

sional engineer to any person who holds an unrevoked card or ce
tificate of national reciprocal registration, issued by any state, el
ritory, or possession of the United States or by any cquligh
is in conformity with the regulations of the national council o
stateboard of architectural, or engineering examinersooncil o o¢ossionalengineer section that the applicangrofessional
of landscape architectural registration boards, andashtplies erperiencehas been delayed.

|_

with the regulations of the appropriate section, except as to qua . .
ficationsand registration fee (3) EMERGENCY RULES;LIMITATION  No section of the examin-
| ing board may adopt or change, by egagrcy rule, any require-

r(h) Certificates of record as engineers—in—training shall expire
July 31st of the 10th year after their issuance unless extended
y the professional engineer section of the examining board. An
pplicationfor extension shall contain evidence satisfactory to the

(c) The professional engineer section of the examining boag nior the registration of or issuance of a permit to any applicant
may, upon application therefpand the payment of the required,,qerthis chapter.

fee, grant a certificate—of-record as engineer—in—traitonany

personwho holds an unexpired certificate of similar certification ((14) ROSTfERl;IRECO.RDS (f.) —'tA list, showtl_?_g dthg nt?mes ?nd_
ssuedo theperson by theproper auhorty nany it or emifTESSee! 31 TR I aning cetfid by e profee
or possession of the United States or in any country in which ¥Sm July 1 to June 30, shall be prepared eachlygie profes-

requirementgor the certification of engineers—in-training are or : : : .
astandard not lower than specified in this chapter. gltoclz)asltenglneer section. The list shall be obtainable by purchase

(d) The appropriate section of the examining board, magn (b) E . -

S ) . ach section of the examining board shall keep a record of
applicationand payment of the required fee, grant a permit [ o0 gings together with a record of all other information per
practiceor to ofer to practice architecture, landscape archltecturl%i ingto its proceedings as may be deemed necessary by that sec
or professional engineering to a person who is not a resident of ﬁBH of the examining board. The records of each section of the
has no established ple}ce of bus_lness in _thls state, or who ré :
recent!y becof“.e a resu:jent of th's State, if the person holds &that section of the examining board set forth in the records, and
unexpiredcertificate of similar registration issued to the person bé/transcript thereof, duly certified by the secretary of that section

the proper authority in any state or territory or possession of tB¢yne oyamining board under seal, shall be admissible in evidence
United States or in any country in which the requirements for tlm ;

registrationof architects, landscape architects, ppofessional

engineersare of a standard not lower than specified inchapter . . . .
2 A a certificate of registration as a land surveyor to any applicant who
(2) APPLICATIONSFOR REGISTRATION, FEES, CONTENTS @ERTI-  hasmet the applicable requirements of this chaptére renewal
FICATION, EXPIRATION (@) Applications for registration or for @ yatefor the certificate is specified under s. 440.08 (2) (a), and the

certificateof record shall be on forms provided by the departmegineyalfee for the certificate is determined by the department
andshall contain statements made under oath showing the appligers. 440.03 ) (a).

cant'seducation and detail summary of the applicatgthnical 6) RosER A roster showing the names and mailing

work and not less than 5 references, of whom 3 or more shall h%v ressesf all registered surveyors shall be prepared anniglly

personalknowledge of the applicast'architectural, landscape .
architecturabr engineering experience in the case of an applict %‘T‘lebceret?éze%ngr:n]%gevﬁrha'tlﬁgI%?;ﬁ%gﬁ?ﬁ %t]g?]iti’a??r?sﬁtﬁ?py
tion for registration or of the applicanttechnical education or tions P P
engineeringvork in the case of an application for a certificate o Hist'ory: 1979 ¢ 167 s5,4.0,23 24 41 42,53 1979 ¢ 2215 780979 ¢ 355;
record. 1981 c 3;1987 a 27;1991 a 39;1993 a 463,46% 1995 a 27; 1997 a 27, 300

(b) The fees for examinations and licenses grambeigr this 2007a 20,2009 a 123; 2014 146
chapterare specified in €140.05 and the fee for renewal of such %OSS"M?‘?”CQ' See also chs A-E3, dnd 9Wis adm code
X . . e examining board of architects, professional engineers, designers and-land sur
licensesis determined by the department under s. 440.03 (9) (ﬁ)yo_rs lacks the power to adopt a rule prohibiting competifitding on projects by

(c) The appropriate section of the examining board ginaiit architects, engineers, designers, or surveyors 61@éy 369
a certificate of registration upon payment of the registratiordfee
any applicant who, in the opinion of the appropriate section, h443.11 Disciplinary proceedings against architects,
satisfactorily met all the applicabtequirements of this chapter.landscape architects and engineers. (1) Theappropriate
The certificate shall authorize the practice of architecture, lansectionof the examining board may reprimand an architect, land-
scapearchitecture, or professional engineering, as appropriatescapearchitect, or professional engineer or limit, suspend, or

miningboard shall be prima facie evidence of the proceedings

th the same &éct as if the original were produced.
(5) Fees;ReNewaLs The land surveyos’section shall grant
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revokethe certificate of registration of any registrant, and the cdee,issue a new certificate of registration, certificate of record or
tificate of record of any engineer—in-training, who is found guiltgertificate of authorization, to replace any certificate that is
of: revoked,lost, destroyed or mutilated.

(a) Fraud or deceit in obtaining a certificate of registration grHistory: 1979 ¢ 167; 1981 c 334's 25 (1); 1993 a 463, 485 1997 a237,
a certificate of record. %0 1098 a 32, 1860006 a 123; 2a1a 146

o . . . Grossnegligence, incompetencyr misconduct is discussed The failure of an
(b) Signing or impressing his or her seal or stamp upon do@ugineetto properly design a roof truss would not show incompetence, but the board

i i fghtfind gross negligence iWan v Examining Board of Architects, 61i8V2d
mentsnot prepared by him or her or under his or her control g 513 Nw2d 358 (1974)
knowingly permitting his or her seal or stamp to be used by a

otherperson.

(c) Knowingly aiding or abetting the unauthorized practice &43'12 Disciplinary proceedings against land survey-

architectureor professional engineering by persons not registerBfp: (1) The section may reprimand or limit, suspend or revoke
underthis chapter e certificate of registration of any land surveyor for the practice
pter. of any fraud or deceit in obtaining the certificate, or any gross neg

(d) Any gross negligence, incompetency or misconduct in fjgence incompetence or misconduct in the practice of land sur-
practice of architecture as a registered architect, of landsc ;

architectureas a registered landscape architect or of professiona
engineeringas a registered professional engineein the profes-

sional activity of a holder of a certificate of recordeaggineer— or any person. Such clyes may be made on information and
In—training. L . belief, but shall be in writing, stating the specific acts, be signed
(e) Any violation of the rules of professional conduct adoptegl, the complainant and be submitted to the examining board. All
andpromulgated by that section of the examining board. chargesshall be heard according to the rules promulgated under
) Conwctl_on _of a_felonysubject toss. 111.32111.322and  s.440.03 (1).
111.335 or adjudication of mental incompetency by a court of (3) | after a hearing 3 members vote in favor of reprimand or
competeniurisdiction, a certified copy of the record of convictioniting, suspending or revoking the certificate of registratbn
or adjudication of incompetency to be conclusive evidence Qrﬂlnd surveyaqrthe section shall notify the surveyor to théeet
suchconviction or incompetency. . The surveyor shall return the certificate ttee examining board
(2) Theappropriate section of the examining board may repiimmediatelyon receipt of notice of a revocation. The action of the
manda firm, partnership, or corporation holding a certificate afectionmay be reviewed under c227.
authorizationissued under this chapter or may limit, suspend, or (4) The section, for reasons it deemsfaiént, may reinstate
revokesuch a certificate if any of the agents, employees, or officertificate of registration that has been revoked, if 3 members
cersof the firm, partnership, or corporation has committed any agte in favor of such reinstatement. This subsection does not

or has been guilty of any conduct which would authorize a regs,)y 1o a certificate of registration that is revoked under s.
rimandor a limitation, suspension, or revocation of the certificalg; 12

of registration of a registrant or the certificate of record of anyistory: 1979 ¢ 167, 3571997 a 237
engineer—in—trainingnder this chapteunless the firm, partner-
ship,or corporation submits evidence satisfactory to the appropL{iAi3 13 Discipli : : :

; o . isciplinar roceedings against designers of
ate section of the examining board that the agent, employee, Qf .00 ing gyste%sp (1) Thg degsigners' sgection of the
officer is not now practicing or &#ring to practice architecture, .

) : : s S xaminingboard may limit, suspend, or revoke a permit or repri-
landscaperchitecture, or professional engineering in its beha and the permittee if the permittee is guilty of any of the follow

(3) Any person may make clg@s that any registrant, holderjnq:
of a certificate of record as engineer—in—training or corporate P Lo ;
holder of a certificate of authoriz%tiolnas committe% an actpfor () Fraud or de_celt n o_btammg the pe”?“'t' .
which a reprimand or limitation, suspension, or revocation of reg (P) Gross negligence, incompetenoy misconduct in prac-
istration is authorized under sub. (18uch chages shall be in "C€- _
writing, shall be sworn to by the person making them and shall be(€) Signing documents not prepared by the permittee or under
submittedto the appropriate section of the examining board. THee permittees control.
appropriatesection of the examining board mayp its own (d) Knowingly aiding or abetting unauthorized designing of
motion, make such chges. All chages, unless dismissed by theengineeringsystems as stated in s. 443.07 (3) by persons not
appropriatesection of the examining board as unfounded or trigrantedpermits under this chapter.
ial, shall be heard by the appropriate section of the examining(e) Conviction of a felonysubject to ss. 111.32111.322and
board,subject to the rules promulgated under s. 440.03 (1). 111.335 or adjudication of mental incompetency by a court of

(4) If after a hearing under sub. (3)members of a section of competenjurisdiction.
the examining board vote in favor of sustaining ghaspecified (2) If, after a hearing conducted under the rules promulgated
in sub. (3) the appropriate section of the examining board shalhders.440.03 (1) before the designers’ section of the examining
reprimandor limit, suspend, or revoke the certificate of regsoard,two-thirds of the members of the section vote in favor of
istrationof the registered architect, registered landscape architggfstainingthe chages, the designers’ section of the examining
or registered professional engingtiie certificate of record of the boardshall reprimand the permittee or limit, suspend, or revoke
holderof a certificate as engineer—in—training, or the certificate @fie permit. The action of the designers’ section of the examining
authorizationof a firm, partnership, or corporation. boardunder this section is subject to review under2@?.

(5) Theactions of each section of the examining board undeHistory: 1979 ¢ 167;1981 ¢ 334 s 25 (1); 204 146
this section shall be subject to review in the manner provided in
ch.227. 443.14 Exempt persons. The following persons, while

(6) The appropriate section of the examining board, for regracticingwithin th_e scope of their respective exemptions, shall
sonsit considers sticient, may reissue a certificate @fgistra- be exempt from this chapter:
tion or a certificate of record to any person, or a certificate of (1) (a) An employee of a person holding a certificate of regis
authorizatiorto any firm, partnership, or corporation, whose cetrationin architecture under §43.10who is engaged in the prac-
tificate has been revoked under this section if 3 members of tiwe of architecture and an employee of a person temporarily
sectionof the examining board vote in favor of such reissuanaexemptedfrom registration in architecture under this section, if
Subject to the rules of the examining board, the appropriate séne practice of the employee does not include responsiblgehar
tion of the examining board maypon payment of the requiredof architecture practice.

(2) Chargesf fraud, deceit, gross negligence, incompetence
or misconduct may be made against any surveyor bgebton
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SURVEYORS
(b) An employee of a person holding a certificate of registra- (b) Officersand employees of the federal government while
tion in professional engineering under43.10who is engaged engagedn land surveying for the federal government.
in the practice of professional engineering and an employee of gc) Employees of this state while engaged in land surveying for
persontemporarily exempted from registration in professionahe state.
engineeringunder this section, if the practice of the employee (d) Employees of public utilities regulated by the public ser-
doesnot include responsible clygr of professional engineeringvice commission in land surveying for such utilities.
practice. (9) A license shall not be required for an owner to survey his
(2) Officers and employees of the federal government whitg her own land for purposes other than for sale.
engagedvithin this state in the practice of architecture, landscape (10y Any person employed by a county or this state who is
architectureor professional engineering for the federal goversmgagedn the planning, design, installation or regulation of land
ment. andwater conservation activities under &2 or s. 281.65and
(3) A public service company and its regular employests who is certified under s. 92.18
ing in its behalf where the professional engineering servares (11) Any land surveyor registered under s. 443vlito is
deredare in connection with its facilities which are subject to re@ngagedn the planning, design, installation or regulation of land
ulation, supervision and control by a commission of this state grdwater conservation activities under 68.or s.281.65
of the federal government. . , , (12m) A well driller who is licensed under280.15 (2m), or
(4) (a) Any person who practices architecture, exclusively asemployee of a well drilling business that is registered under s.

aregular employee of a private company or corporation, by rezg0.15(1), who is engaged in well drilling, as defined in s. 280.01
dering to the company or corporation architectural services (g).

connectionwith its operations, so long as the person is thus actuNOTE: Sub. (12m) is amended eff. 4-1-15 3011 Wis. Act 150 to read:

ally and exclusively employed and no longéthe company or (12m) A driller who is licensed under s. 280.15 (2m), or an employee of a dril
corporationhas at least one architect who is registered uhéer ling business that is egistered under s. 280.15 (1), who is engaged in well drilling,

chapterin responsible chge of the compang’or corporation’s asdefined in s. 280.01 (8), or heat exchange drilling, defined in s. 280.01 (2c).
architecturalwork in this state. (13) A professional engineer who, while engaged in the prac-

ice of professional engineering in accordamgth this chapter,
llects,investigates, interprets or evaluates data relatisgitp

rock, groundwatersurface wateigases or other earth conditions,

by rendering to the company or corporation professional engi oq that data for analysis, consultation, planning, design or
neeringservices in connection with its operations, so lonthas S o

personis thus actually and exclusively employed and no longet; . . .
if the company or corporation has at least one professional engi{4) A person who, while engaged in the practice of profes-
onalgeology,hydrology or soil science as defined in s. 470.01

neerwho is registered under this chapter in responsibleyefar : : § -
the company$%r corporatiors professiponal engir?eeringfgwork in(2), (3) or (4) practices professional engineering, if the acts that
this state. involve the practice of professional engineering are also part of

tt}e practice of professional geolggyydrology or soil science.

(5) A person engaged in the manufacture of a product or unit, 15) A loved by the federal t who i
including laboratory research fidiates of the person, where the (1) A person employed by the federal government who is
engagedn this state in the practice of landscape architecture for

servicesperformed are the design, assemisignufacture, sale or he federal government
installation of that product or unit. *Product or unit” does not History: 1979 ¢ 167 ss,21, 40, 48 1979 ¢ 355;1983 a 189's 329 (18); 1991
includeany building. a 3091993 a 463, 4681911995 a 227;1997 a 27, 30D05a 360; 2009 a 123;

(6) Notwithstandingany other provision of this chaptepn- 2011a 146,150
tractors, subcontractors or construction material or equipment
suppliersare not required to register under this chapter to perfor3.15 Exempt buildings. (1) Nothing in this chapter pre-
or undertake those activities which historically and customarilyents any person from advertising and performing services,
havebeen performed by them in their respective trades and speluding consultation, investigation, evaluation, in connection
cialties,including, but not limited to, the preparation and use @fith and making plans and specifications far supervising the
drawings,specifications or layouts within a construction firm oerection,enlagement or alterations of any of the following build-
in construction operations, superintending of construction, instaigs:
lation and alteration of equipment, cost estimating, consultation (a) Dwellings for single families, and outbuildings in connec
with architects, professional engineers or owners concernitign with single—family dwellings, including, but not limited to,
materials equipment, methods and techniques, and investigatidsernsand private garages.
or consultation with respect to construction sites, provided all (b) Apartment buildings used exclusively as the residence of
suchactivities are performed solely with respéatthe perfor- not more than 2 families.
manceof their work on buildings or with respect to supplies or (c) Buildings used exclusively for agricultural purposes.
materialsfurnished by them for buildings or structures or their (q) Temporary buildings or sheds used exclusively for con-
appurtenanceshich are, or which are to be, erected, @#dror  stryctionpurposes, not exceeding 2 stories in height, and not used
materiallyaltered in accordance with plans and specificaies  for |iving quarters.

pared by architects or professional engineers, or by Persons » \sthingin this chapter prevents any person, firm or corpo-
ehxe_mptunde_r subs(1) to (5)while practicing within the scope of 5yion from making plans and specifications for or supervising the
their exemptlon. . erection,enlagementor alteration of any new building containing
~ (7) Thischapter does not require manufacturers or thate-  |essthan 50,000 cubic feet total volume or addition to a building
rial or equipment suppliers to register under this chapter in orggiich by reason of such addition results in a building containing
to enable them to perform engineering in the design, assemipd4sthan 50,000 cubic feet total volume or structural alteration to
manufacturesale or installation of their respective products. a building containing less than 50,000 cubic feet total volume.
(8) Thefollowing persons doing surveying work are exemp¥lothingin this chapter prevents any person, firm or corporation
from the provisions of this chapter: from making repairs or interior alterations to buildings which do
(@) An employee of a land surveyor registered in this state ®t affect health or safety.
authorizedto practice under a permit, while working under the (3) Any multiple family building having a common roof and
supervisionof the employer Such exempt employee shall not bgarty walls shall be deemed a single building for purposes of this
in responsible chge of land surveying. section.

(b) Any person who practices professional engineering, exc
sively as a regular employee of a private compangogporation,
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SURVEYORS
(4) Thissection does not apply to inspection and service wotkrtificateof registration of anothgor any person who gives any
done by employees of insurance rating bureaus, insurance serfatseor forged evidence of any kind to the examining board or to
bureausjnsurance companies or insurance agents. any section of the examining board or to any member of the
History: 1979 ¢ 167 examiningboard or to any member of any section of the examin-
. .__ing board in obtaining a certificate of registration, or any person
443.16 Change of name. No person may practice architec \yho falsely impersonates any other registrant of like or different
ture, landscape architecture, or professional engineering in t I$me,or any person who attempts to use an expired or revoked
stateunder any other given name or any other surname than gfificateof registration, or violates any of the provisions of this
underwhich the person was originally licensed or registered & ction, may be fined not less than $100 nor more than $500 or
practicein this or any other state, in any instance in which "?anrisonedfor not more than 3 months or both.
examiningboard, after a hearing, finds that practicing under the (b) All duly constituted dfcers of the law of this state or any

changed name operates to unfairly compete with another praglijiica) subdivision shall enforce this chapter and proseauye
tioneror to mislead the public as to identity or to otherwise res rsonsviolating this chapter.

in detriment to the profession or the public. This section does not

applyto a change of name resulting from marriage or divorce. @) '.'\”UB‘CT'ZN (@ Ifit e}ppe?ri upon gqmplgunt dtob the
History: 1979 c 98's 11979 ¢ 167 s 201979 ¢ 337 s 15979 ¢ 355 1993 ©xaminingboard or to any section of the examining board by any

a 463, 465491 1997 a 300; 2009 a 123 personpor is known to the examining board or to any section of the
o ] ] examiningboard that any person who is neither registered nor
443.17 Seal or stamp; aiding unauthorized practice. exemptunder this chapter nor the holder of an unexpired permit

No person who is registered under this chapter to practice araltiders. 443.10 (1) (d) is practicing orfefing to practice, or is
tecture,landscape architecture or professional engineering mayoutto practice or to éér to practice, architecture, landscape
impresshis or her seal or stamp upon documents which have @a@thitecturepr professional engineering in this state, the appro-
beenprepared by thperson or under his or her direction and corpriatesection of the examining board or the attorney general or the
trol, knowingly permit his or her seal or stamp to be used by aslstrict attorney of the proper county may investigate and may
other person or in any other manner knowingly aid or abet theiditionto any other remedies, bring action in the name and on
unauthorizedractice of architecture or professional engineeringehalf of this state against any such person to enjoin the person
or the unauthorized use of the title “landscape architect” by péfom practicing or dfering to practice architecture, landscape
sonsnot authorized under this chapter. architecturepr professional engineering.

History: 1979 ¢ 167, 1993 a 463, 46891 1997 a 300 (b) If it appears upon complaint or is known to the land sur-

. veyor section of the examining board that any person who is not

443.18 Penalties; law enforcement. (1) UNAUTHORIZED  aythorizedis practicing or dring to practice land surveying in
PRACTICE; PENALTY (&) Any person who practices offedb t0  thjs state, the land surveyor section, the department of justice, or
practicearchitecture, landscape architecture, or profess@mg  the district attorney of the proper county mayaddition to other
neeringin this state, or who uses the term “architect,” “landscapgmediesring action in the name and on behalf of the state to

architect,”or “professional engineer” as part of the persamisi- - enjointhe person from practicing orfefing to practice land sur-
nessname or title, except as provided iM43.08 (6), or in any veying.

way represents himself or herself as an architect, landscape archi
tect, or a professional engineer unless the person is registereghQr' \hanter shall be fined not more than $500 or imprisoned not
exemptedn accordance with this chapter unless the person IS more than 3 months or both

the holder of an unexpired permit issued unde¥48.10 (1) (d),  isiory: 1979 ¢ 167 ss 228 45 46 1981 ¢ 20; 1993 a 463, 46801, 1997

or any person presenting or attempting to use as his or her ownatheo; 1995 a 85; 2009 a 123; 204 146

3) PENALTIES; LAW ENFORCEMENT Any person who violates
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1 ARCHITECT, ENGINEER, DESIGNER AND SURVEYOR A-E 1.03

Chapter A-E 1
AUTHORITY

A-E101 Authority A-E 103 Rulemaking
A-E 102 Definitions

Note: Chapter A-E 1 as it existed on February 28, 1987 was repealed and a tige designer section or the land surveyor section.
chapterA-E 1 was created fefctive March 1, 1987 History: Cr Registey February1987, No 374, ¢f3-1-87; am (intro), (1) and
(3), RegisterJune, 1995, No 474,fe¥-1-95; am (1) and (3), Regist&ebruary

- i ; _ 2000,No 530, ef 3-1-00; correction in (intro ) made under s 13(26) (b) 7,
A-E 1.01 Authority . (1) The rules in chsA~E 1 to 13are Stats Register February2000, No 530; CR1-014 am. (intro.) Register Decem-

adoptedunder authority in ss. 15.08 (5) (b), 227&kid ch. 443  ber 2011 No. 672, eff. 1-1-12; coaction in sub. (2) made under s. 13.92 (4) (b)

Stats. 6., Stats.,Register December 201l No. 672.
History: Cr RegisterFebruary1987, No 374, éf3-1-87; correction made un- . ..
ders 1393 (2m) (b) 7, StatRegistey February2000, No 530CR 11-014 am. A-E 1.03 Rulemaking. (1) PRocebure The joint board
Register December 201 No. 672, eff. 1-1-12. may approve and adopt rules proposed by any section of the board.
o (2) RuLEscommITTEE (@) Composition. The rules committee
A-E 1.02 Definitions. Inchs. A-E1to 13 of the board is comprised of one member from each seatidn

(1) “Board” or “joint board” means the examining board of ar8 public members. The board chair shall appoint the 3 public
chitects,landscape architects, professional enginetgsigners membersrom any of the 5 sections of the board.

andland surveyors. (b) Authority and responsibility. The rules committee shall act
(2) “Department’means the department of safety and profeer the joint board in rulemaking proceedings except for final ap-
sionalservices. proval as specified in sub. (1)

“ : ” i ; : History: Cr Register February1987, No 374, &f3-1-87; am(2) (a), Register,
(3) “Sectionof the board” means either the architect section,\e 1995 No 474, 67-1-95; am (2) (a), Registdrebruary2000, No 530, éf

thelandscape architect section, the professional engineer sects;-00

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
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ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 2.02

Chapter A-E 2
GENERAL REQUIREMENTS AND PROCEDURES

A-E201  Purpose
A-E 202 Registration seals
A-E 203 Branch offices

A-E 204 Change of address
A-E 205 Failure to be registered

A-E 2.01 Purpose. The purpose of rules in this chapter isare prepared by or under the direction and control of another regis
to specify general requirements and procedures which applyttantor permit holder are signed, sealed and dated by the other reg
personscredentialed by any section of the board. Requirememgrantor permit holder.
specific to architects, landscape architects, professienag- (6) Any addition, deletion or other revision to each sheet of

neersdesigners or land surveyors are specified in chs. A-E 3,fans,drawings, documents, specifications and reports for-archi
5,6,7,9 10 11,12 and 13 Rules of professional conduct for alltectural landscape architectural, professional engineering, design

registrantsor permit holders are specified in k-E 8. or land surveying practice whichfaéts public health and safety
History: Cr Register February1987, No 374, éf3-1-87; am Registedune, H

1995 No 474efl 7-1-95. am Registedanuary1999, No 517, éf2-1-99:am ©OF Ny state or local code requirements may not be made unless

Registey February2000, No 530, f3-1-00; CR 1-014 am. Register Decem-  Signed,sealed and dated by the registrant or permit holder who

ber 2011 No. 672, eff. 1-1-12. madeor directed and controlled the making of the revision.

. . . 7) (a) All seals or stampsfifed to drawings and specifica-
A-E 2.02 Registration seals. (1) Each architect, land- tiorgs)to(bza filed as public doguments shall be griginal. lp\lo stickers

scapearchitect, professional engingdesigner and land surveyor . electronically scanned images shall be allowed

shallobtain a seal that complies with board specifications for reg- . L

istration seals. The overall diameter may not be less thgn 1 (b) All seals and stamps on drawings and specifications to be

inchesnor more than 2 inches. Each seal shall include the redfi€d s public documents shall be signed and dated b

trant’s name, registration or permit number and city. eredprofessional in one of the following manners:

(2) The following designsfor registration seals have been 1. In a permanent ink contrasting with the seal and the back-
approved: ground.

— — 2. Utilizing an electronic signature meeting the requirements
.o““(“-‘»°°"37""' s“‘“(sco"s;'Z"o of s. 137.06, Stats., if permitted by the governmental unit that is
_s‘;,“‘\ o 4*;—__: o to receive the drawings and specifications.
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Note: 2003 Wis Act 294 repealed s 137 06, Stats

(c) If other standards for signatures or seals are prescribed by
statute the statutes shall govern.

(8) Plans,specifications and calculations for buildings and
structuresnot exempt under s. 443.1Stats., which have been

s, R T preparecby an architect or professional engineer other than the
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Wisconsinregistered architect or engineer who is submittirey
plans, specifications and calculations for filing as puldizcu-
ments,may be submitted if all of the following conditions are sat
isfied:

(a) The plans, specifications and calculations shall have been
preparedby or under the supervision of an architect or profes-

— sionalengineer licensed in some state of the United States, and
e "’I,,' . .
s\:\\sw'vs,‘j% shallbear the signature and seal or stamp of the architect or profes-
A e sionalengineer who prepared them or under whose supervision
£ L E andcontrol they were prepared.
EX ) oF
EX w §

N
o
‘)
l'l‘

S
o

(b) A certificate, dated, signed and sealed by the Wisconsin
Dty registeredarchitect or professional engineer wlsubmitting the
eragga plans, specifications and calculations for filing as puldizcu-
ments,shall be attached to the plans, specifications and calcula-
. o . tions. The certificate shall indicate that the plasgecifications
(3) A rubber stamp, identical in size, design and content t)gq calculations were prepared by an architect or professional
ggglrd—approvedeal, may be used as a substitute for a registratigRgineemther than the submitting registered architect or profes-

) ~_ sionalengineer; shall describe the work perforrbgdhe submit-
(4) Eachsheet of plans, drawings, documents, specificatiofiig registered architect or professional engineer; and shall

andreports for architectural, landscape architectural, professiof@dlude statements to thefett that the plans and specifications
engineeringdesign or land surveying practice shall be signeflavebeen reviewed and comply with all applicable local and state
sealedand dated by the registrant or permit holder who preparegilding codes, and that the reviewing registered architect er pro
or directed and controlled preparation of, the written materigbssionalengineer will be responsible for the supervision of con-
exceptas specified in sub. (5) struction in accordance with the requirements of the statepf

(5) If more than one sheet is bound together in a volume, tie county and municipality where the building or structure is to
registrantor permit holder who prepared or directed and comeerected. If the registered architect or professional engineer who
trolled the preparation of the volume, may sign, seal and date onljginally prepared the plans, specifications and calculations was
thetitle or index sheet if the signed sheet identifies clearly all othexgisteredn Wisconsin at the time they were prepared, the certifi-
sheets comprising the bound volume and if any other sheets widateshall also specify why the original architect or professional

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
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A-E 2.02 WISCONSINADMINISTRATIVE CODE 4

engineeris not submitting the plans, specifications and cal- (3) NoTtice Every firm shall notify the board of at least one
culationsfor approval. residentwho is in chage of and responsible for each separate busi-

History: Cr RegisterFebruary1987, No 374, &f3-1-87; cr(7), RegisterJan- nesslocation.
uary,1993, No 445, éf2-1-93; am (1), (2), (4) and (6), Registaune, 1995, No

474, eff 7-1-95; am (1), (2), (4) and (6), RegistEebruary 2000, No 530, eff (4) RESIDENTLIMITATION A resident may not be in chugr of
3-1-00;r (8), Register November2000, No 539, éf12-1-00; CR 01-034:and  or responsible for servicesfefed or provided from more than one
recr (7), Register December 2001 No 552, #£1-02 businesdocation.

. . History: Cr RegisterFebruary1987, No 374, éf3-1-87; am (1) (a) and (b),
- A-E 2.03 Branch offices. (1) DEFINITIONS In this Sec- ¢ (2)(e) and (hRegisterJune, 1995, No 474fef-1-95; am (2) (intro ), Register,
tion, January1999, No 517, eff 2-1-99; am (1) (a) and (b),(2) (f), RegisterFebruary

(a) “Firm” means any sole proprietorship, partnership or cof 00:No 53q eff 3-1-00
porationlocated in Visconsin which provides orfefs to provide A-E 2.04 Change of address. Every registrant or permit
architectural,landscape architectural, professiorabineering, holder shall notify the board in writing of a change of address
designor land surveying services to the public. within 30 days of the change. The notice shall include the psrson’
(b) “Resident” means a currently—registered architect, langr firm’s former and new addresses and each registration or permit
scapearchitect, professional enginedesigner or land surveyor numberheld.
who spends the majority of his or her working schedule in one firmHistory: Cr RegisterFebruary1987, No 374, £f3-1-87

location and who is in chge of and responsible for the type of ser- . . )
vicesoffered or provided from that |Ocation_ A-E 2.05 Fa”ure to be reglstel’ed. (l) If a ||Censee WhO

(2) RESIDENT REQUIRED; RESPONSIBILITIES Every firm main- fails to renew his or her credential by the established renewal date
taining one or more place’S of business iist@nsin shall have: aPpliesfor renewal of the credential less than 5 years after its expi-
(a) A resident architect in each separate business Iocatratlon, the credential shall be renewed upon payment of the

which provides or ders to provide architectural services. fehewalee specified in s. 440.08tats.

(b) A resident professional engineer in each separate bus_inr% 2) (a) If a licensee applies for renewal of his or her credential

location which brovides or dérs to provide professional engi- ethan 5 years after its expiration, the board shall determine
neeringservicesp P P 9" whetherthe applicant is competent to practice under the credential

: . . . in this state. The inquiry shall include a review of dpplicants
(c) A resident designer in each separate business locatigfcticewithin the previous 5 years, if arigi other licensing juris-
which provides or ders to provide designing services. dictions.
(d) Aresident land surveyor in each separate business Iocatior(b) After inquiry, the board shall impose any reasonable eondi
which provides or ders to provide land surveying services.  tionson reinstatement of the credential as the board deems appro
(e) A resident landscape architect in each sep&magéness priate,including a requirement that the applicant complete any
locationwhich provides or dérs to provide landscape arChItec-currentrequirement for original licensure.
tural services. History: Cr Register March, 1996, No 483, £#4-1-96
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5 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 3.05

Chapter A-E 3
ARCHITECT REGISTRATION

A-E301 Authority and purpose A-E304 Educationas an experience equivalent for registration as an architect
A-E 302 Application for registration A-E305 Examination
A-E 303 Architectural experience A-E 306 Application contents

Note: Chapter A-E 3 as it existed on February 28, 1987 was repealed and a neV\(z) The architect section shall approve all curricula in archi-
chapterA-E 3 was created fefctive March 1, 1987 tecturethat are accredited by the national architectural accrediting

A-E 3.01 Authority and purpose. The rules in this board(NAAB). .
chapterare adopted under authority in ss. 15.08 (5) (b), 227.11 (3) Each45 quarter hours or 30 semester hours of credit
443.03 443.09and 443.10Stats. The purpose of rules in thiameds equivalent to one year of work experience. The maxi-
chapteris to interpret basic education, experience examina- Mumequivalent that may be obtained is set forth in the table in fig-
tion requirements for registration as an architect as specified in'é€ 3.04 (3).
443.03 443.09and 443.10Stats.

History: Cr Register February1987, No 374, ¢f3-1-87 Figure 3.04 (3)

Table of Education and Experience Equivalents

A-E 3.02 Application for registration. An applicant for Architects
who files an application but who does not comply with a request . Maximum Experience
for information related to the application within one year from thé=ducation Equivalent
dateof the request shall file a new application and fee. -

Note: Applications are available upon request to the bodickdécated at Architectural Degree 5 years
Box 8935, 1400 East #éhington Aenue, Madison, Wconsin 53708 [Accredited by the National

History: Cr Register February1987, No 374, €f3-1-87; am Registedanu- Architectural Accrediting Board
ary, 1999, No 517, éf2-1-99 (NAAB) . UOOSD]

A-E 3.03 Architectural experience. (1) In satisfaction Planning, Architectural Engineer- 4 years

of the 2 year experience requirement of s. 443.03 (1) (b) 1., Stats.ing, Structural Engineering or
or in satisfaction of 2 years of the 7 year requirement of s. 443.03Non—Accredited Architectural
(1) (b) 2., Stats., applicants for registration as an architect shallStudies Degree
completethe intern architect development program sponsored By q rses in NAAB Accredited
the national council of architectural registration boards and the architecture Program Without
Americaninstitute of architects, or shall submit evidence of expe pegree
riencein architectural work which the board finds is substantially - - -
equivalentto the experience obtained by completing the interfPlanning, Architectural Engineer— 3 years
architectdevelopment program. ing, Structural Engineering or
Note: A current copy of the Intern Development Prograabld@ of Training Non-Accredited Architectural
Requirementsnay be obtained from the Bureau of Business and Design Professions Studies Courses Miout Degree

locatedat 1400 East shington Aenue, ®O Box 8935, Madison, Wisconsin
53708 Other Bachelor Degrees 3 years

(2) Satisfactoryexperience in architectural work shall consist~. - ~ourses Whout Degrees 2 years
of related practical training including at least one year of experi-
encein the design and construction of buildings under the supervNAAB Accredited Master of Considered a%, year
sion of a registered architect, professional engineerexempt Architecture Degree Subsequent
personas defined in s. 443.18&tats., prior or subsequent to acqui- t0 Accredited Bachelor of
sition of approved educational equivalents. Architectural Degree

(3) To qualify as satisfactory experience in architectural work, History: Cr RegisterFebruary1987, No 374, é3-1-87
employmenthall consist of at least 2 or more continuous months. o
A-E 3.05 Examination. (1) ARCHITECT EXAMINATION

(4) Not more than one year of credit for satisfactory experi - . A .
d : QUIRED An applicant for registration as an architect, unless
encein arc.hltgc.tural work may be graqted for any caler?dar ye%’gplying under s. 443.10 (1), Stats., shall successfully complete

(5) An individual acquiring supervised experience in archlyn’eyamination on architectural services which measures the

tecturalwork under this section for the purpose of satisfying thg,\ledgeand skills necessary to competently practice architec
requirementsf s.443.03 (1) (b), Stats., may use the title “archig,re The examination shall test the following architectural ser-

tec;urallntern. ) ) vicesand service elements:

History: Cr RegisterFebruary1987, No 374, éf3-1-87; rand recrRegister, . . L
November 1990, No 419, éf1-1-93; am, cr(2) to (4),Registey January1993, (a) Pe—design.1. Design objectives.
No 445 eff 2-1-93; r Figure, RegisterJanuary1999, No 517, éf2-1-99; CR i
02-111 cr (5) Register May 2003 No 569,fe6-1-03 2. Space requ_lrements'

3. Space relations.

A-E 3.04 Education as an experience equivalent for 4. Flexibility and expansibility.
registration as an architect. (1) For the purpose of meeting 5. Site requirements.
experiencalrequirements fé)r registration as aln architect, an-appli (b) Site design. 1. Land utilization.
cantmay claim certain education as equivalent to experience in
architecturawork, as provided in s. 443.03 (2), Stats. qualify 2. Structures_place_ment.
asequivalent to experience in architectural work, the education *- Form relatlon_shlps._ _
shall be obtained at a universitgollege or technical school 4. Movement, circulation and parking.
approvedby the architect section of the examining board. 5. Utility systems.

4 years
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10. Architectural management and coordination.
11.

(©)

plans.

NOUAWNNZTONO O A WN

(e) Construction documents and services. 1.

3.05 WISCONSINADMINISTRATIVE CODE 6

Surface and subsurface conditions.
Ecological requirements.

Deeds, zoning and construction.
Topography and relations to surrounding.

Cost.

Note: An otherwise qualified applicant with a disability shall be provided with
reasonabl@ccommodations

(4) GrRADING The passing scores set by the board represent
the minimum competency required to protect public heafit
safety.

(5) TIME, DATE AND SITE OF EXAMINATION The examination
shallbe held at a time, date and site specified by the board.

Building design. 1. Building sections, elevations and (gy ExawinaTiON AND REFUNDFEES The fee for an architect

Selections and layout of building systems.

Structural considerations.
Mechanical considerations.
Electrical considerations.

Civil considerations.

Interior considerations.

Design documentation.

Building systems. 1. Structural systems.
Lateral forces.

Mechanical, electrical and plumbing.
Miscellaneous systems.

Materials and methods.
Coordination.

Cost consideration.

drawings.

n

Structural drawings.

Interior drawings.

Specifications.

Cost estimates.

Bidding documents.

Oganization and handling bids.

Bids evaluation.

Coordination and management.
Construction administration in office.

. Construction administration in field.

. Field tests.

. Quotation requests and change orders.
14.
15.

(2) REQUIREMENTSFOR ENTRANCETO THE EXAMINATION To be
eligible to take a scheduled examination, the applicant shall su

Construction cost accounting.
Project close—out.

Architectur,

examinationand requirements for refund of fees are specified in
s.440.05 Stats., and ch. SPS 4.

(7) Re-EXAMINATION PROCEDURE An applicant who began the
examinationprocedure in or after June of 1983 for an architect
examinationwho fails an examination or any part of an examina-
tion may retake any part of the examination failed at a regularly—
scheduledadministration of the examination. The board shall
determinewhich parts of a current examination are equivalent to
the examination parts failed by an applicant.

(8) ExamINATION REVIEW (@) One-year limitation. An appli-
cantfor an architect examination may review questions on any
partof an examination failed by the applicant within one year from
the date of the examination, as specified in s. 443.09 (6), Stats. An
applicantmay review the examination only once.

Note: Subsection (8) was invalidated by the repeal #43 09 (6), Stats , in 2009
Wis Act 350 and will be removed in future rule-making by the Board
| (b) Review pocedue. Failing candidates shall be notified of
t%e procedure to scheduler@view of the appropriate examination
parts. The applicant may take notes on the examination questions
reviewed. No notes may be retained by the applicant following
thereview The review may not take place within 30 days prior
to a scheduled examination. If the section confirms the failing sta-
tusfollowing its review the application shall be deemed incom-
plete,and the applicant may be reexamined under sub. (7)

(9) CHeaTING Any applicant for registration who receives aid
or cheats in any other manner in connection with the examination
shall be barred from completing the examination or shall not be
givena passing grade, or both.

History: Cr RegisterFebruary1987, No 374, &f3-1-87; am (2) and (7), Reg-
ister, January1993, No 445eff 2-1-93; am (8) (b)Register March, 1996, No
483 eff 4-1-96; am (8) (a), Registadctober 1996, No 490, éf11-1-96; am (4),
cr (9), RegisterJanuary1999, No 517, €f2-1-99;CR 09-079: am (2) Register
June2010 No 654, ef 7-1-10; correction in (6) made under s. 13.92 (4) (b) 7.,
Stats.,Register November 201 No. 671.

A-E 3.06 Application contents. An application shall
ipcludeall of the following:

mit documentation certifying he or she has all but one year of aca (1) Transcriptsor apprenticeship records verifying the appli-
demiccredit and qualifying architectural experience, as specifi€@nts education and training.

ins.443.03 (1) (b) 1., Stats., or all but one year of qualifying archi- (2) Referencedrom at least 5 individuals having personal
tecturalexperience, as specified in s. 443.03 (1) (b) 2., Stats.,kmowledgeof the applicans experience in the practice of archi-
graduatedrom a national architectural accrediting board accretecture, 3 of whom are registered architects.

ited degree program and obtained a national council of architec-(3) A chronological history of the applicastemployment.

tural registration boards established intern development program

training record.

©)

APPLICATION FOR EXAMINATION

An application for

(4) Any additional data, exhibits aeferences showing the
extentand quality of the applicast'experience that may be
requiredby the architect section.

examinationshall be filed with the board no later than 2 months History: Cr Register January1993, No 445, f2-1-93;am (intro ) to (3), Reg-
beforethe scheduled date for the examination.

ister,January1999, No 517, &f2-1-99
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9 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 4.03

Chapter A-E 4
PROFESSIONAL ENGINEER REGISTRATION

A-E401 Authority and purpose A-E 406 Education as an experience equivalent for registration
A-E 402 Application for registration A-E 407 Engineer-in—training

A-E 403 Engineering experience A-E 408 Examinations

A-E 404 Experience credit limitation A-E 409 Application contents

A-E 405 Requirements for registration as a professional engineer

Note: Chapter A-E 4 as it existed on February 28, 1987 was repealed and anew 6. Defining physical properties of all key materials.

chapterA-E 4 was created fefctive March 1, 1987 . . . - .
(b) Planning, including defining safetiealth and environ-

A-E 4.01 Authority and purpose. The rules in this ~Mentalconstraints. _ _ _
chapterare adopted under authority in ss. 15.08 (5) (b), 227.11 (c) Execution of plan, including all of the following:
443.04 443.05 443.09and 443.10Stats. The purpose of rules 1. Developing design concepts.
in this chapter is to interpret basic education, experience and 2. Conducting feasibility studies.
examinatiorrequirements for registration as a professional engi- Evaluating design and design methods.
neeras specified in ss. 443.0443.05 443.09and 443.10Stats. Solving design problems.

History: Cr Registey February1987, No 374, éf3-1-87 ) X
Preparing designs, layouts and models.
Selecting materials and components.

Conducting value analysis of design.
Producing final designs.

how

A-E 4.02 Application for registration. An applicant
who files an application but who does not comply with a request
for information related to the application within one year from the
dateof the request shall file a new application and fee.

©No O

Note: Applications are available upon request to the bodikdbcated at 1400 9. Preparmg suppqrtlng techmcal |nf9rmat|on.
EastWashington Aenue, ©O Box 8935, Madison, Wconsin 53708 10. Preparing detailed working drawings.
History: Cr RegisterFebruary1987, No 374, €f3-1-87; am RegisteMay, i ifi ;
1990, No 413, é6-1-90; am Registedanuary1999, No 517, &f2-1-99 11. Preparing specifications and data sheets.

12. Interacting with engineers from other areas of work such
A-E 4.03 Engineering experience. T o qualify as satis- asresearch and development and construction.

factory experience in engineering work for the purpose of meeting (d) Interpreting and reporting results, including all of the fol-
requirementf s.443.04 Stats., an applicastexperience shall |owing:
'nhdll’ldg the ap;plltcatlon of ?.nglnt(‘eperlng pr!nup(;es elmd dm? ¢ 1. Evaluating design for conformity to specifications.
shall demonstrate an applicantprogressive development o : : : - ;
competenceo do engineering work. The experience shall bt%chzrii Ci\@;;gﬂgydaer?('jggcsoor:gg?igsalfgrﬁgt'sgg@Conom'C and
acquiredin the areas of engineering practice listedubs. (1)o 3. Evaluating desian i blic h I. h. saf dwel
(7) or in other areas of engineering practice or academic couyse S- Evaluating design impact on public health, safety and wel-
work which in the opinion of the board provides the applicant wiI{I"i"e- _ _ _
aknowledge of engineering principles and data at least equivalent4. Evaluating design solution for adherence to |amsl
to that which would be acquired by experience in the areas of préedes.

tice listed. Experience in all areas listed is not required. 5. Evaluating product liability risk.
(1) ResearRcHAND DEVELOPMENT (@) Problem identification, 6. Reviewing designs with clients or management.
including consideration of alternative approaches to problem 7. Preparing final reports.
solving. (e) Implementation of results, including interacting with engi
(b) Planning, including selecting a theoretical or experimentaéersfrom other disciplines of engineering.
approach. (3) ConsTrucTION (&) Problem identification, including
() Execution of plan, including completing design calculacheckingworking drawings and specifications.
tions. (b) Execution of plan, including all of the following:
(d) Interpreting and reporting results, including all of the fol- 1 Consulting with designers.
lowing: ) ) . _ 2. Identifying and requesting design changes.
1. Evaluating project feasibility studies. (4) MANUFACTURING, PRODUCTIONAND OPERATIONS (@) Plan-
2. Analyzing research and development data. ning, including all of the following:
3. Producing interpretive reports. 1. Proposing design or methods improvement.
4. Formulating conclusions and recommendations. 2. Planning operational processes and strategies.
5. Producing final reports. (b) Execution of plan, including all of the following:

(2) DesiGN (a) Problem identification, including all of the 1. Preparing equipment, system and process specifications.

following: _ o 2. Determining feasibility of new or improved products, sys-
1. Identifying design objectives. temsand processes.
2. Identifying possible design concepts or methods. (c) Interpreting and reporting results, including preparing final
3. Selecting methods to be employed in consideration ef aesports.

thetics,cost and reliability. (5) MAINTENANCE (&) Problem identification, including

4. Defining performance specifications and functionadeterminingcauses of failures in equipment, structures or sched
requirementsuch as materials, eggrbalances and environmen-ules.
tal considerations. (b) Interpreting and reporting results, including reporting the
5. Formulating conceptual design specifications. causes of failures in equipment, structures or schedules.
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A-E 4.03 WISCONSINADMINISTRATIVE CODE 10

(6) ApminisTRATION  Administration and management, (a) A bachelor of science degree from a school or college of
including execution of plan by communicating with others.  engineeringaccredited by the engineering accreditation commis-
(7) OTHER ENGINEERINGTASKS (@) Conducting systems anal-sion of the accreditation board for engineering and technology
ysis or operations research. (EAC/ABET) in an engineering course of not less than 4 years, or
(b) Serving as a consultant or specialist to individual or buﬁ-d”oIoma of graduation in an engineering course of not less than
nessclients. years deemed by the board to be equivalent to a B.S. degree in
History: Cr RegisterFebruary1987, No 374, éf3-1-87; am (1) (a) to (d) 4, €Ngineering from an EAC/ABET accredited school or college of
(2) (a) (intro) to 5, (b) to (c)11, (d) (intro) to 6, (e), (3) to (7) (dregisterJanuary ~ engineering.
1999,No 517, ef 2-1-99 (b) Not less than 8 years of experience in engineering work
within the 10 years preceding application of a character satisfac
to the board indicating that the applicant is competent te prac
engineering. Experience gained in obtaining a master’

A-E 4.04 Experience credit limitation. Not more than
oneyear of satisfactory experience credit may be granted for at%/rg

calendaryear. ; . . . . . ) €
History: Cr RegisterFebruary1987, No 374, &3-1-87 _degregn engineering and experience gained in obtaining a Ph.D.
in engineering or in an engineerirgjated program shall each be
A-E 4.05 Requirements for registration as a profes- deemecequivalent to one year of qualifying experience.
sional engineer. (1) Requirements for registration under s. (c) Submission of a statement describing provisiond/isf
443.04(1) (a), Stats., are as follows: consinlaw which govern the practice of engineering.

(a) A bachelor of science degree from a school or college of (d) Submission of evidence that the applicant has had at least
engineeringaccredited by the engineering accreditation commi§-months of engineering experience is¢dnsin or has had $uf
sion of the accreditation board for engineering and technologient contacts with this state to make the applicant familiar with
(EAC/ABET) in an engineering course of not less than 4 years,Wlisconsinengineering law and practice.
adiploma of graduation in an engineering course of not less thaNote: Subsection (4) was invalidated by the repeal of s 443 04 (1) (d), Stats , in
4 years deemed by the board to be equivalent to a B.S. degre@QﬁV\As Act 350 an_d will b.e removed in fijture rule—mal.qng by tht.e Board
engineering from an EAC/ABET accredited school or college of (5) If an engineering degree is from an international educa-
engineering. tional institution, the applicant shall provide afi@él evaluation
(b) Not less than 4 years of experience within the 10 years pR¥-2 transcript evaluation service acceptable to the board which
cedingthe application in engineering work of a character satisfagl0Wsthat the degree is equivalent to a B.S. or higher degree in
tory to the board indicating that the applicant is competent te pr&€ €ngineering program accredited by the engineering accredita-
tice engineering. Experience gained in obtaining a mastefon commission of the accreditation board for engineering and
degreen engineering and experience gained in obtaining a Phchnology The board may approve the degree if it fidsiva
in engineering or in an engineerirgated program shall each be'€Nce-

; P ; History: Cr RegisterFebruary1987, No 374, &f3-1-87; am (1), c(3) and
deemecequivalent to one year of qualifying experience. (4),Register January1993, No 445, €f2—-1-93; r and recrRegisterMarch, 1996,

(c) Successful completion of tfiendamentals of engineering No 483, ef 4-1-96; am (1) (b), (2) (a), (3) (a) and (4) (b), Registiiovember,

examinationand the principles and practice of engineeringfog N0 539, e 12-1-00; CR G415 am (1) (©). (2) (B). (3) () and (4) (c) Reg-
examination. '

Note: Section 443 04 (1) (a), Stats , was renumbered to s 443 04 (1m), Stats , and, . . .
amendecby 2009 Vis Act 350 Subsection (1) will be modified accordingly in ~ A—E 4.06 Education as an experience equivalent for

future rule-making by the Board registration.  For the purpose of meeting experience require-
(2) Requirementsfor registration under s. 443.04 (1) (b),mentsfor registration as a professional engineer under s. 443.04
Stats. are as follows: (1) (b) and (c), Stats., an applicant may claim education as equiva

(a) A specific record of 8 or more years of experienitain  lentto experience as follows:
the 10 years preceding the application in engineering work of gNote: 2009 Ws Act 350 repealed s 443 04 (1) (c), Stats, and renumbered and

. o ; 44304 (1 44304 (2 E ion will
charactersatisfactory to the board indicating that the applicant ﬁgg{;ﬁéﬁ,ﬁccofd?ngﬁy)irﬁt’f{;tﬁﬁ??ui;‘igilﬁing ﬁ‘y"thg Eg;?g Statss section will be

competento be placed in responsible cgarof the work, or a (1) completionof each year of engineering coursework at a
combinationof engineering experience and equivalent educatiQqan ool or college of engineering accredited by the engineering
totaling 8 years. _ ~ accreditatiorcommission of the accreditation board for engineer
(b) Successful completion of the fundamentals of engineerifigy and technology (EAC/ABET) in an engineering program of
andthe principles and practice of engineering examination. not less than 4 years, or completion of each yeangineering

Note: Section 443 04 (1) (b), Stats , was renumbered to s 443 04 (2m) (a), St i ina i i i
andamended by 2009 M/ Act 350 Subsection (2) will be modified accordingly Bburseworlat a school or college of engineering in an engineering

in future rule-making by the Board program of not less than 4 years deemed by the board to be equiva-
(3) Requirementsfor registration under s. 443.04 (1) (c) lentto an EAC/ABET accredited school or college of engineering
Stats. are as follows: ' ' ‘program,shall be deemed equivalent to one year of qualifying
experience.

(&) A specific record of not less than 12 years experiencé ) . .
within the 15 years preceding the application in engineering work (2) Completionof each year of engineering coursework at a
of a character satisfactory to the board indicating that the appli(:fﬁﬂ()o'or college of engineering in an engineering program of not
is competent to practice engineering, or a combination of expefSSthan 4 years deemed by the board not to be equivalent to an
enceand equivalent education totaling 12 years. EAC/ABET accredited school or college of engineering shall be

(b) Submission of documentary evidence establishing to tg emgadequivalent to not more than 7/8 of one year of qualifying
satisfactionof the board that the applicant has acquired by practi penience. . . . .

cal experience or professional educatiorfisignt knowledge of _ (3) Completionof each year of coursework in engineering
mathematicsthe physical sciences and the principles of engined@chnologyat a school or college of engineering technology
ing to competently practice engineering. accreditedby the technology accrediting commission of the

(c) Successful completion of the principles and praatice accreditationboard for engineering and technology in an engi-
engineeringexamination neeringtechnology program of not less than 4 years shall be

Note: Subsection (3) was invalidated by the repeal of s 443 04 (1) (c), Stats ,diﬁemedequlvalem to 3/4 of one year of qualifying experience.

2009Wis Act 350 and will be removed in future rule-making by the Board (4) Completionof each year of coursework in engineering
(4) Requirementsfor registration under s. 443.04 (1) (d)technologyat a school or college of engineering technology not
Stats. are as follows: accreditedby the technology accreditation commission of the
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11 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 4.09

accreditationboard for engineering and technology in an engi- (3) APPLICATION FOR EXAMINATION  An application for
neeringtechnology program of not less than 4 years shall lexaminationmust be filed with the board no later than 90 days
deemeckquivalent to not more than 2/3 of one year of qualifyingefore the scheduled date for the examination. An applicant
experience. applying for reexamination shall file the application for reex-
(5) Completionof each year of coursework leading to a B.S2Minationno later than 45 days before the scheduled date for the

degree in engineering related sciences, including but not Iimit@ﬂXtteXz‘migaﬁ‘?”- ted annlicant with & disabiity shall b i

H : H H _ ote: An otherwise qualitied applicant with a disability shall be proved witn rea
to physms,.mathematlcg and chemls.t.rym a college or univer- _ o ommodations
sity accredited by a regional accrediting agency approved by the

stateboard of education in the state in which the college or uniV(? —(t‘rle)lirﬁﬁghgrmgg?le g;zs:r%’:%’ifg:r Tezizfn?ﬁ];?{o?]n :r?c?lrr]eegl:i_re-

aﬁélli?y:ﬁgﬂige?ir:aﬂlcgé deemed equivalent to 3/4 of one yearS Péntsfor refund of fees are specified ir4gl0.05 Stats., and ch.
(6) Completion of each year of coursework leading to a B.S. (5) PLACEAND TIME OFEXAMINATIONS The examinations shall
degreein areas other than engineering or engineering relatﬁgheld at sites and on dates designated by the board
suencgsfrom a college or university accredited by a regiona 6 G Th e
accreditingagency approved by the state board of education in the(6) GRADING OF WRITTEN EXAMINATIONS  The passing scores
statein which the college or university is located shall be deem&§t PY the board represent the minimum competency required to

to be equivalent to not more than 1/2 of one year of quaIifyir\iyc’.tectpUbIiC health and safetyExperience ratings may not be
experience. eighedas a part of the examinations.

(7) Engineeringexperience gained in a cooperative educa- (/) EXAMINATION REVIEw (&) One-year limitation. An appli-
tional program shall be evaluated on an individual basis but m§"tfor an engineer examination may review guestions on any
notbe deemed to be equivalent to more than a total of one yeaP g0 an examination failed by the applicant within one year from
qualifying experience. @ obtain equivalent work experience heqate of the examination, as speplfled ins. 443.09 (6), Stats. An
credit,an applicant shall submit a record of work completed in ﬂ%)pllcantm.ay review the ex.a.mlnatlon. only once. .
cooperativeeducational program with the application for registra- (P) Review pocedure. Failing candidates shall be notified of
tion. The engineering section shall determine the amount g procedure to schedule a review of the appropriate examination
equivalentexperience awarded by evaluating the record of woR@rts. The applicant may take notes on the examination questions

completedusing the criteria in s. A-E 4.03. reviewed. No notes may be retained by the applicant following
History: Cr RegisterFebruary1987, No 374, éf3-1-87; rand recrRegister, th€review The review may not take place within 30 days prior
March,1996, No 483, éf4-1-96 to a scheduled examination. If the section confirms the failing sta-

tus following its review the application shall be deemed incom-
A-E 4.07 Engineer—in—training. An applicant for certi- plete,and the applicant may be reexamined.

fication as an engineer-in—training shall take and pass a fundahote: Subsecéio'?”(p was i“"ag".atfd by thel fepeﬁ('ﬁsbog r(16)' s, in 2009
mentalsexamination. Wis Act 350 and will be removed in future rule—making by the Boar

History: Cr RegisterFebruary1987, No 374, éf3-1-87; am Registedanu- (8) CHEeaTING  Any applicant for registration who receives aid
ary, 1999, No 517eff 2-1-99 or cheats in any other manner in connection with the examination
shallbe barred from completing the examination or shall not be
A-E 4.08 Examinations. (1) Score oF wRITTEN givena passing grade, or both.

i i i History: Cr RegisterFebruary1987, No 374, €f3-1-87; am (1) (b), Register,
EXAMlNATION-S (@) The funo_lamentals exammatlc-m requ!res qg)ay, 19€¥O, No 4193, éf6—1—90:¥ and recr(2), Register June, 19%3?,(N)0 45%,fef
understandingof the physical and mathematical scienceg-1-93am (1) (b} and (c), Registdecemberld93, No 456, éf1-1-94; am
involvedin the fundamentals of engineering. (3), RegisterAugust, 1995, No 476,7eB-1-95; am (7) (b), Registevlarch, 1996,
A . . . . I\ﬁo 483, ef 4-1-96; am (7) (a), Registedctober1996, No 490, éf11-1-96; am
] (b) The prlnc_lples_and practice examination requires the at{ ) (a), (3) and (6), ct8), Register January1999, No 517, &f2-1-99; CR 04-19;
ity to apply engineering principles and judgment to problems iir(1) (c) Register December 2005 No 600f &f1-06; corection in (4) made
generalengineering fields such as chemical, civil, electrical arttder s- 13.92 (4) (b) 7., Stats., Register November 204o. 671.

mechanicafields.

(2) REQUIREMENTSFOR ENTRANCETO EXAMINATIONS (&) D be A—-E 4.09 Application contents. (1) An application for

eligible to take the examination on fundamentals of engineerir‘iaitiaI registrat.ion shall incIudg all _Of the foIIowing:_ .
the applicant shall: (a) Transcripts or apprenticeship records verifying the appli-

1. Be of not less than senior standing in an accredited B@ms education and training. o .
engineeringprogram; (b) References from at least 5 individuals having personal

knowledgeof the applicans experience in professional engineer
unders. A—E 4.03: or ﬂ% 3 or more of whom are registered professional engineers.

3. Have a combination of engineering experience qualifying (c) A chronological history of the applicangémployment.

unders. A-E 4.03 and education qualifying under s. A-E 4.05 (d) Any additional data, exhibits or references showing the
totalling at least 4 years. extentand quality of the applicast’experience that may be

(b) To be eligible to take the examination on the principles arrfi N . . .
practicesof engineering, the applicant shall: (2) An application for registration by comity from another
stateshall include all of the following:

1. H B.S.d f dited i i - i . - . .
ave a egree om an accreciied engineening pro (a) Verification of registration submitted directly from all

ram,and at least 4 years of engineering experience qualifyin L ; ) :
g y 9 g exp q fysgatesterrltorles or provinces of Canada where the applicat is

unders. A-E 4.03; . . ) L GPTTMC
. . . .. hasbeen registered, including a statement regardinglizciplin-
2. Have at least 8 years of engineering experience quallfylg%/ action taken.

unders. A-E 4.03; or (b) Any additional data, exhibits or references showing the

3. Have a combination of engineering experience qualifyirg(tem and quality of the applicast experience that may be
unders. A-E 4.03 and education qualifying under s. A-E 4-%quiredby t%e sgztion. PP P y

totalling at least 8 years. History: Cr RegisterJanuary1993, No 445, &2-1-93; am Registedanuary
Note: Subsection (2) wasfatted by the repeal of s 443 04 (1) (c) and (d), Stats1999,No 517, &f 2-1-99; CR 03-087: renum (intro ) and (1) to (4) to be (1) (intro ),
in 2009 Ws Act 350 and will be revised in future rule-making by the Board (a) to (d) and am (1) (intro ) and (b), &) Register May 2005 No 593f&5—1-05

2. Have at least 4 years of engineering experience qualifyi

quiredby the professional engineer section.

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
Website Official? RegisteNovember 201 No 671
95



13 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 5.04

Chapter A-E 5
DESIGNER PERMIT

A-E501 Authority and purpose A-E504 Examination
A-E 502 Application for permit A-E 505 Application contents
A-E 503 General experience requirement A-E 506 Designer permit limitation

Note: Chapter A-E 5 as it existed on February 28, 1987, was repealed and anew 5, Evaluation of design solution for adherence to laws and
chapterA-E 5 was created fefctive March 1, 1987 codesand obtain approval.

A-E 5.01 Authority and purpose. The rules in this (4) OTHER AREAS OF EXPERIENCE Qualifying experience

L includes:
chapterare adopted under authority in ss. 15.08 (5) (b), 22ahdl1 . . . —
443.07 Stats. The purpose of rules in this chapter is to interpret (&) Other design. 1. Identification of design objectives.
basicexperience and examination requirements for obtaining a 2. Definition of performance specifications and functional

designempermit as specified in s. 443,03tats. requirementsincluding materials, engy balances, and environ-
History: Cr RegisterFebruary1987, No 374, éf3-1-87 mentalconsiderations.
3. Formulation of conceptual design specifications.
A-E 5.02 Application for permit. Any applicant who 4. Definition of physical properties of all key materials.

files an application but who does not comply with a request for 5 preparation of designs, layouts, models and systems dia-
information related to the application within one year from th%rams.

dateof the request shall file a new application and fee. . . s .
Note: Applications are available upon request to the bodickddcated at 1400 6. Preparatlon of supporting technical information.

EastWashington Aenue, ®O Box 8935, Madison, Wconsin 53708 7. Preparation of bid documents, including conducting a con-
History: Cr RegisterFebruary1987, No 374, €f3-1-87; am Registedanu- tractevaluation.

» 1999, No 517eff 2-1-99 . s
an 0 Si7e 8. Preparation of specifications and data sheets.

A-E5.03 General experience requirement. (1) Gen- 9. Interaction with engineers from other areas of work.
ERAL An applicant experience shall demonstrate that the appli- 10. Consultation with contractors, suppliers and installers.
canthas a working knowledge of all of the following: 11. Inspection of purchased equipment and materials fer con

(a) Basic mathematics, physics and mechanics. formity specifications.

(b) Materials and structures. (b) Construction.1. Assistance in design implementation dur-

ing manufacturing or construction.

(c) Administrative codes and other relevarisd@nsin law. . . =Y . .
2. Assistance in design implementation during start up.

(d) Graphic techniques, including drafting and sketching. > - L S
(2) ARrReasoF ExPERIENCE To qualify as satisfactory experi- in SBén%eg/ '28{& (?;t%?]sslgn as required including “as bulfw-
encein the design of engineering systems undéd8.07 Stats., 9 pectiications. . .
the experience of an applicant for a permit shall be substantially 4- Certification in completing and testing.
in the field or subfield for which the applicant has applied. Fields 5. Provision of field service assistance.
andsubfield are described in s. A-E 5.06. The experience shall 6. Reviewing of completed work.

bein areas of design practice designated under §8)pand (4) (c) Maintenance.1. Development of preventive maintenance
or other areas which, in the opinion of the board, provide the apglthedules.

cantwith knowledge or practice at least equivalent to that which o Recording of failures, repairs and replacement of equip-
is generally acquired by experience in the areas listed. An appljant. '

cantneed not have experience in all areas of practice listedr - .

subs.(3) and (4) Howeve all applicants shall have experience, %illlj)rgtsermmatlon of causes of equipment, structure or sched-
in those areas listed in suB) (a) and (k) Academic coursework 5 E ) Not th ¢ sati
which provides the applicant with knowledge and skills in some (3) EXPERIENCELIMITATION  Not more than one year of satis-

of the areas of practice listed under su@@3.and (4)may be factory experience may be granted for any calendar year.
: : : History: Cr Register February1987, No 374, éf3-1-87; am (2), Register,
claimedas equivalent to experience. _ October 1991, No43Q ef 11-1-91am (1) (intro } to (), Registedanuary1999,
(3) ReQUIRED AREASOFEXPERIENCE All applicants shall have No 517, ef 2-1-99

experiencen the following areas: .
P 9 A-E 5.04 Examination. (1) WRITTEN EXAMINATION FOR

incgﬁt)jinRegg?s? dgngtigﬁvgfloglrtg?r?;tivt aPrc;gfgp]e'get%t'f'iﬁg?erbES|GNER OFENGINEERING SYSTEMS; SCOPEOF EXAMINATION (&)
9 PP p %he written examination in each field and subfield shall include

solving. L . . . . guestionsand problems applying to the following basic content
2. Planning, including selecting a theoretical or experimentg}eas:

approach. _ _ _ _ 1. Basic mathematics, physics and mechanics.
3. Execution of plan, including completing design calcula- 5 \aterials and structures

tions. ' )

. . 3. Graphic techniques, including drafting and sketching,
4. Interpreting and reporting results. _ readingand interpreting blueprints and preparing specifications.
(b) Design. 1. Definition of safetyhealth and environmental 4. Administrative code and other relevanis@énsin laws.

constraints. . i (b) The examination for a permit in the field of heating, venti-
2. Selection of materials and components. lating and air conditioning systems requires an applicant to dem-
3. Production of final designs. onstratecompetency in all of the following:
4. Preparation of detailed working drawings. 1. User requirements for maintenance of temperature.
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A-E 5.04 WISCONSINADMINISTRATIVE CODE 14

2. Humidity and ventilation systems. (7) ReexamiNATION PROCEDURE An applicant for a designer
3. Enegy sources. examinatiorwho fails an examination or any part of an examina-

4. Heating, ventilating and air conditioning systems, includion May retake any part of the examination failed at a regularly-
ing ducted, piped, unitargteam and hot water systems. schedulecadministration of the examination. If an applicant fails

. . ) . to pass on reexamination of the parts failed, or the current
_ 5. Manual, electric and pneumatic control systemsuding  examinationparts equivalent to the parts failed, within 4 years
air distribution, heat transfeenegy conservation and air chang-

¢ from the date of receipt of the results of the first failure of the

Ing systems. examinationor any part of the examination, the applicant is
(c) The examination for a permit in the field of plumbing sysrequiredto take and pass the entire examination. If the applicant

temsrequires an applicant to demonstrate competency inthiéof retakesthe entire examination, the applicant shall pay the original

following: examinatiorfee under s. 440.05 (1), Stats. The board shall deter-
1. User requirements for water supplyainage and disposal, mine which parts of a current examination are equivalent to the
including private septic systems. examinationparts failed by an applicant.

2. Gaseous distribution systems, including Processing PiPingica s £xamnations, bepariment of Satety and Profecsiona Senices, 1400 East
oxygen,air and other gases, heating and utilities. WashingtonAvenue, RO Box 8935, Madison, WI 53708

(d) The examination for a permit in the subfield of private-sew (8) ExAMINATION REVIEW (@) One-year limitation. An appli-
agesystems as defined in s. 145(Q2), Stats., requires an appli-cantfor a designer examination may review questions on any part
cantto demonstrate competency in: of an examination failed by the applicant within one year from the

1. Knowledge of soils; dateof the examination, as specified in s. 443.09 (6), Stats. An
2. Design of private sewage systems: applicantmay review the examination only once.

3. Applicable administrative code and statutory provisions; (2) Review pocedure. Failing candidates shall be notified of
' S . . he procedure to schedule a review of the appropriate examination
__ 4. Knowledge of applications and reports, including but Nt The applicant may take notes on the examination questions
limited to soil boring and percolation reports;

reviewed. No notes may be retained by the applicant following

5. Mapping skills and interpretation; thereview The review may not take place within 30 days prior
6. Knowledge of all systems in the subfield and design of ti@ a scheduled examination. If the section confirms the failing sta-

systemsand tusfollowing its review the application shall be deemed incom-
7. Environmental issues. plete,and the applicant may be reexamined under §)b.

L . . . Note: Subsection (8) was invalidated by the repeal of s 443 09 (6), Stats , in 2009
(e) The examination for a permit in the field of electricalsysyis Act 350and will be removed in future rule-making by the Board

temsrequires the applicant to demonstrate competency in all of (9) Cnxearing  Any applicant for registration who receives aid
the following: or cheats in any other manner in connection with the examination

1. User requirements for both primary and secondary dishall be barred from completing the examination or shall not be
tribution, illumination, controls and switches and communicatiogiven a passing grade, or both.

systems. History: Cr RegisterFebruary1987, No 374, &f3-1-87; am(1) (a) (intro ),
2 p includi ist heati . | d t renum (1) (d) and (e) to be (1) (e) and (f), () (d), RegisterOctober 1991, No
. Fowerincluding resistance neating, signals and mMotoryaq eff 11-i-91am (7), Registerdune, 1994, No 462,fe7-1-94; am (8) (b),
i 1 iti i 1 i egister March, 1996, No 483, £#4-1-96; am (8), RegisteDctober 1996, No
(,? The e>§am|{1hat|on f?r a p;(?[rngt In thetfletld of fire FerteCt.'ogi eff 11-1-96; am(1) (a) 1 to 3, (b) (intro ) to 4, () (intro ) and 1, (e} (intro )
systemgequires the applicant to aemonstrate COmpetency IN a1, (f) (intro ) to 4 and (6), ct9), RegisterJanuary1999, No 517, &2-1-99;
of the following: correctionin (4) made under s13.92 (4) (b) 7., Stats., Register November 201
. i L No. 671
1. User requirements for fire protectionlid& and property, °
life safety requirements, methods of fire prevention, wet and dry
standpipesyse of fire retardants and fire proof materials.

2. Suppression.

A-E 5.05 Application contents. An application shall
includeall of the following:

(1) Transcriptsor apprenticeship records verifying the appli-

3. Fire characteristics. cants education and training.
4. Smoke. (2) Referencesrom 3 individuals who have personal knowl-
5. Gases. edgeof the applicans work involving the preparation of plans

(2) REQUIREMENTS FOR ENTRANCETO EXAMINATIONS To be and specifications, one of whom shall be a registered architect,
eligible to take a written examination for a permit as a designer@fessionakngineer or designer
engineeringsystems, an applicant shall have 7 years of approved(3) A chronological history of the applicagtemployment.
experiencen specialized engineering design work, up to 4 years (4) Any additional data, exhibits or references showing the
of which may be equivalent academic training or apprenticeshiftentand quality of the applicasttechnological experience that
as provided in $443.07 (2), Stats. may be required by the designer section.

(3) APPLICATION FOR EXAMINATION  An application for  History: Cr Register February1987, No 374, f3-1-87; am (2), Register,
examinationmust be filed with the board no later than 2 mont _C{?%%’;;rag%;n';‘rg )43)0('3‘;%;3;?; :m;r?fggéftﬁ{f%“f;f“gflzgf’f_vg’;g’ 445, ¢f
before the scheduled date for the examination.

Note: An otherwi lified applicant with a disability shall b ided with . e .
reas%r?ab&cgon?mz%ﬁ::s' 'ed applicant with a disability shall be provided with A _E 5 o6 Designer permit limitation. (1)  Design ser-

(4) EXAMINATION AND REFUND FEES The fee for a designer Viceswhich may be performed by designers are the preparation of
examinationand requirements for refund of fees are specified pjansand specifications, consultation, investigation and evalua-
s. 440.05 Stats., and ch. SPS 4. tion in connection with the preparation of plans and specifications

’ S in those fields and subfield set forth in s(&).

(5) TIME, DATE AND SITE OF EXAMINATIONS The examinations . . . ;

shallbe held at a time, date and site specified by the board. . (2) Permitsfor the design of engineering systems shall be
. issuedin the following fields and subfield:

(6) GRADING OF WRITTEN EXAMINATIONS The passing scores The field of heati tilati dai ditioni
set by the board represent the minimum competency required td@) The field of heating, ventilation and air conditioning sys-
protectpublic health and safetyAn applicans experience rating ems. . )
is not considered by the board in grading the applisamtitten (b) The field of plumbing systems.
examination. (c) The subfield of private sewage systems.
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15 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 5.06

(d) The field of electrical systems. temsmay be waived for an applicant who holds such liceAse.
(e) The field of fire protection systems. applicantwho does not hold such license shall take the mathemat
. . . ] ics, mechanical science and practice portions of the examination
wh$(3:31 ppeerm{tsn:rg?géfrii?gl designate the fields or subfield @r the subfield of private sewage systems.
(4) Designersmay not pe;form design services in those fiel (b) A plumbing design permit in the subfield of private sewage
or subfield for which){he do not hold a permit, unless the desi stem&s_hall be limited to the_ dt_33|gn of septic tanks for private
building involved i y tund p443a'm 443 155tat 9 >ewagedisposal systems, drain fields designed to serve sueh sep
or building Involved Is exempt under ss. A5Stats. ic tanks, and the sewer service from the septic tank or sewer
(6) (a) A master plumbes'license restricted to private sew-extensiondrom mains to the immediate inside or proposed inside
agesystems issued pursuant to s. 1453tats., shall be deemedfoundationwall of the building.
equivalentto 4 years of approved experience in designing privateHistory: Cr RegisterFebruary1987, No 374, €f3-1-87; am (1), (2) (intro),
sewagesystems. The mathematics and mechanical science gyand (). (3) and (4), renum (2) (c) and (d) to be (2) (d) and (€) and &) (cy

. . : ' . (6), RegisterOctobey 1991, No 430, €f11-1-91; am (2) (a), (b) and (d)(5),
tions of the examination for the subfield of private sewage Sy8egisterJanuary1999, No 517, &2-1-99
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17 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 6.04

Chapter A-E 6
LAND SURVEYOR REGISTRATION

A-E601 Authority and purpose A-E 605 Examination

A-E 602 Application for registration A-E 6 06 Application contents
A-E 6 03 Land surveying experience A-E 6 07 Temporary permits
A-E 6 04 Educational requirements for land surveyors

A-E 6.01 Authority and purpose. The rules in this b. Subdivision plats prepared in accordance with tisctv
chapterare adopted under authority in ss. 15.08 (5) (b), 227.%in statutes or local ordinances.
443.01(4) and 443.06Stats. The purpose of rules in this chapter ¢ Certified survey maps prepared in accordance with the
is to interpret basic education, experience and examinatigfisconsinstatutes or local ordinances.
requirementdor registration as a land surveyor as specified in s.
443.06 Stats.

History: Cr RegisterFebruary1987, No 374, éf3-1-87

e. Official plats or map®f land in this state in accordance
with ch. A-E 7.
(b) Not more than one-third of an applicargkperience may
A-E 6.02 Application for registration. Any applicant be acquired - _ _
who files an application but who does not comply with a request 1. Preparing highway and railroad rights—of-way maps.
for information related to the application within one year fromthe 2. Construction staking for highways, roads, streets or similar

dateof the request shall file a new application and fee. projectswithin the boundaries of established rights—of-way
Note: Applications are available upon request to the bodickdbcated at 1400 ; ;
EastWashington Aenue, RO Box 8935, Madison, Wconsin 53708 3. Perform_mg topographic surveys. .
History: Cr RegisterFebruary1987, No 374, f3-1-87; am Registedanu- 4. Developing control networks for aerial photography unless
ary, 1999, No 517, éf2-1-99 propertylines are used for control.
. . . 5. Performing new building layout or construction surveys.
A-E 6.03 Land surveying experience. (1) To qualify 9 g1ay y

as“practice in land surveying work of a satisfactory character, ©- Transportatiorproject plats in accordance withg.095
which indicates that the applicant is competent to be placed#@tS-and ssTrans 233.03 and 233.04

responsiblehage of such work” under 443.06 Stats., the expe- 7. Condominium plats prepared in accordance wifi93.11
rienceof an applicant shall be in areas of land surveying practiégats.

designatedinder pars. (agnd (b) or other areas which, in the  (2) Not more than one year of satisfactory experience credit
opinion of the board, provide the applicant with knowledge ahaybe granted for any calendar year.

practiceof land surveying at least equivalent to that which is gen-HisF]torzy:(_ctr §?gisten;e(%r)ufr¥1gs7,_ l\llo J374, ef315$§8’7\1; argl gl)é 8) gngg)
erally acquired by experience in the areas listed. An applic , 2 (intro) o ¢ an 0 Registey January1999, No o17, €12-1-99;
neednot have experience in all areas listed belttowever all ag%ﬁg 7O?|Zeé3?s]térl)|\n(:§/ NS s a2 B A r‘El‘)j ('ac)%) o
applicantsshall have experience in the areas listed if@pt. and (b) 7 Register December 2009 No 648, ££1-10

2. Academic coursework which provides the applicant with

knowledgeand skills in some areas of practice listed in gas. A-E 6.04 Educational requirements for land sur-

and (b)may be claimed as equivalent to experience. veyors. (1) To meet the educational requirements @f43.06
(a) At least two-thirds of an applicastexperience shall be (2) (a) and (bm)Stats., an applicant for registration as a land sur
acquiredin all of the following: veyor shall have satisfactorily completed at least 60 semester

e%editsin a civil engineering or land surveying curriculum includ-
ing no less than 12 semester credits in land surveying which shall
bein the following categories of study:

a. Researching public and private records and interpreting (a) No less than 8 of the 12 credits may be in courses concen

legal descriptions, deeds, and survey maps. ) S - -
b. Locating lost and obliterated corners and United Stattgrgtmg on the legal principles of land surveying and the technical

blic land " d tablishi " ectof land surveying. These courses shall include areas of
publicland survey system corners and reestablishing or perpe l‘ﬁddysuch as research of public and private records, principles of
ing monuments of the corners.

Al o ) evidenceand the interpretation of written documents uged
c. Establishing, reestablishing and perpetuating survey mibundarydetermination, the study of the legal elementkaoéi

1. Locating land boundaries and land boundary corn
including all of the following services:

uments. surveying including those involving resurveys, boundary dis-
d. Subdividing sections. putes,defective descriptions, riparian rights and adverse posses-
e. Establishing or retracing property lines to determine leng®Pn, the study of the professional and judicial functions of a land

andbearing. surveyor the study of surveying methods for measuring distance

P ; ; and angular values, note keeping, computation amiting
f. Reestablishing obliterated property lines. descriptionsand the study of the Mtonsin Statutes and local

g. Preparing descriptions of real property from data acquirgjinancesrelating to the preparation of subdivision maps and
by field measurements and other evidence of property Iocat'OBIats.

h. Conducting resurveys. , (b) No more than 4 credits may be in courses related to land
2. Preparing maps including all of the following: surveyingsuch as “engineering surveying,” “municipal survey-
a. Maps of sections or portions of sections or townships &®,” “route surveying,” “highway surveying,” “topographic sur-
establishedy the original public land survey and subdivisions ofeying,” “geodetic surveying,” “photogrammetry,'cartogra-
those sections in accordance with the statutes of the United Stpteg” “construction surveying,” “air photo interpretation,”
andthe rules and regulations made by the secretary of the inteffantillery surveying,” “geographic information systems,” “land
in conformity thereto. informationsystems” and remote sensing systems.”

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
Website Official? RegisteNovember 201 No 671
99



A-E 6.04 WISCONSINADMINISTRATIVE CODE 18

(2) To meet the educational requirements of s. 443.06 (8) a combination of work and training in a course in land survey-
(am), Stats., an applicant for registration as a land surveyor shaltj and practice in land surveying which totals at least 4 years.

havedone either of the following: (b) Prior to July 1, 2000, to be eligible to take the “principles
(@) Received a bachelsrdegree in a course of study in landind practice of land surveying” examination, an applicant shall

surveyingof not less than 4 years duration from a college or uiavecomplied with s. A-E 6.04 (1) and have at least 2 years of

versity accredited by a regional accrediting agency approved agprovedpractice in land surveying, or have at least 5 years of

the state where the college or university is located; or approvedpractice in land surveying, or a combination of at least
(b) Received a bachelsrdegree in civil engineering of not5 years of approved work and training in a course in land survey-

lessthan 4 years duration from a college or university accredité and practice in land surveying.

by a regional accrediting agency approved by the state where théc) After June 30, 2000, to be eligible to take the “fundamen-

collegeor university is located. The curriculum shall include ntals of land surveying” examination, an applicant shall have done

lessthan 16 of 24 semester credits in courses concentrating ondhe of the following:

legal principles of land surveying and the technical aspects of land 1. Complied with s. A-E 6.04 (2).

surveying. Thgse courses shall |ncludg areas of stgdy such as, Complied with s. A-E 6.04 (1).

researchof public and private records, principles of evidence and T .

the interpretation of written documents used in boundary deter- 3: Have atleast 5 years of practice in land surveying, or a com-

mination,the study of the legal elements of land surveying inclugination of work and training in a course in land surveying and

ing those involving resurveys, boundary disputes, defectiR@cticein land surveying which totals at least 5 years.

descriptionsriparian rights and adverse possession, the sifidy 4. Have completed an apprenticeship training course in land

the professional and judicial functions of a land surveyoe surveyingprescribed by the department of workforce develop-

study of surveying methods for measuring distance and anguf@ent,and engaged in a period of additional land surveying of a

values,note keeping, computation and writing descriptions arg#tisfactorycharacter that, when added to the period of appren-

the study of the Wéconsin statutes and local ordinances relatiriggeship,totals at least 6 years of land surveying practice.

to the preparation of subdivision maps and plats, other land divi-(d) After June 30, 2000, to be eligible to take the “principles

sionsand real property creation. The applicant may be alloweg@d practice of land surveying” examination, an applicant shall

to receive up to 8 credits in certain other courses relating to shi&wvedone one of the following:

veying. These courses may include “engineering surveying,” 1 complied with s. A-E 6.04 (2) and have at least one year

e ey S of approved pracice i and suveying

try,” “cartography’ “construction surveying,” “air photinter- 2. Complied W.'thl S- Q“E 6.04 (1) and have at least 3 years of

pretation,” “artillery surveying,” “geographic information sys- approvedpractice in land surveying. o

tems,”“land information systems” and “remote sensing systems.” 3. Have at least 9 years of approved practice in land survey

History: Cr RegisteyFebruary1987, No 374, &3-1-87;am (intro), Register, iNg, OF a combination of at least 9 years of approved work and

January1999, No 517, ¢f2-1-99;renum (intro), (1) and (2) to be (1) (intro ), (a) trainingin a course in land surveying and practice in land survey-
and(b) and am (1) (intro ), c2), RegisterNovember2000, No 539, &f12-1-00; ing

CR01-092: am (2) (b) Register June 2002 No 5587efl-03; CR 06—057: am ’ i . o .

(1) (b) and (2) (b), Register May 2007 No 617, &f1-07 4. Have completed an apprenticeship training course in land

surveyingprescribed by the department of workforce develop-

A-E 6.05 Examination. (1) LAND SURVEYOR EXAMINA- ment,and engaged in a period of additional land surveying of a
TION REQUIRED Applicants for registration as a land surveyor shadlatisfactorycharacter that, when added to the period of appren-
take and pass an examination. The examination parts are ticeship,totals at least 7 years of land surveying practice.
national fundamentals of surveying examination, the national (4) AppLicaTioON FOR EXAMINATION ~ An application for
principlesand practice of surveying examination and the staggaminationmust be filed with the board no later than 2 months
jurisdictionalexamination, which is relative toi¥¢onsin specific pefore the scheduled date for the examination.
practice. Each of the 3 required examinations is scored separatelyote: An otherwise qualified applicant with a disability shall be provided with

(2) SCOPEOFWRITTENEXAMINATION (a) The fundamentals of "éasonablaccommodations o
land surveying examination requires an understanding of mathe-(5) TIME, DATE AND SITE OF EXAMINATIONS = The examinations
matics, physicsl Surveying methods for measuring horizontéha” be held at the time, date and site d65|gnated by the board.
vertical and angular values, topographic and photogrammetric (6) EXAMINATION AND REFUNDFEES The fee for land surveyor
mapping,notekeeping, property surveys, computations, descripxaminationsand requirements for refund of fees are specified in
tionsand plats. s.440.05 Stats., and ch. SPS 4.

(b) The national principles and practice examination and the (7) ExaMINATION GRADING The passing scores set by the
statejurisdictional examination require an ability to apply prinboard represent the minimum competency required to protect
ciplesand judgment to problems involving the U.S. system giublic health and safetyExperience rating may not be weighed
public land surveys, \fgconsin plane coordinate surveys, thas part of the examination grade.
relocationof lost and obliterated corners, the legal essentials of (8) ReexaminaTION PROCEDURE An applicant for a land sur-

resurveys, disputed boundaries, defective deed descriptiongeyor examination who fails an examination or any part of an
riparianrights, adverse possession, thistinsin statutes relating examinationmay retake any part of the examination failed at a
to land surveying including the preparation and filing of plats, thegularly-scheduleddministration of the examination. If an
writing and interpreting of land descriptions, the technical essegpplicantfails to pass on reexamination of the parts failed, or the
tials of land surveying and subdivision of lands including practicg{;rrentexamination parts equivalent to the parts failed, within 4
problemsrequiring a knowledge of the basic theory and fundgearsfrom the date of receipt of the results of the first failfre
mentalconcepts of field astronomgeometry of curves, topogra-the examination or any part of the examination, the applicant is
phy and photogrammetry. requiredto take and pass the entire examination. If the applicant

(3) REQUIREMENTSFOR ENTRANCETO EXAMINATIONS (&) Prior retakesthe entire examination, the applicant shall pay the original
to July 1, 2000, to be eligible to take the “fundamentals of land saxaminatiorfee under s. 440.05 (1), Stats. The board shall deter-
veying” examination, an applicant shall have complied with saine which parts of a current examination are equivalent to the
A-E 6.04 (1), or have at least 4 years of practice in land surveyiegaminationparts failed by an applicant.
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19 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 6.07

Note: A list of all current examination fees may be obtained at ngelffiam the (3) A chronological history of the applicagtemployment.
Office of Examinations, Department of Safety and Professional Services, 1400 East L . LT
WashingtonAvenue, R0 Box 8935, Madison, W1 53708 (4) Any additional data, exhibits or references indicating the

(9) EXAMINATION REVIEW (a) One-year limitation. An appli- €xtentand quality of the applicastexperience which the land
cantfor a land surveyor examination may review questions on a?%f_\/?yor(s:ei“ontms}; rqugsef No 374 613187 dam @

H : i i ithi Istory: Cr Registerrebruar , NO , —1-3/; renum and am ,
partOf an exammatlo.n fatlled by the a_ppllcant within one year fro%ﬁster{l]anuaryl%ga, No 445,yéf2—1—93; correction made undgr s 1393, (2m)
thed_ate of the examination, as _speg:lfled in's. 443.09 (6), Stats. @1, Stats Register March, 1993, No 447; anintro ) to (3), Registedanuary,
applicantmay review the examination only once. 1999, No 517, éf2-1-99

(b) Review pocedure. Failing candidates shall be notified of . .
the procedure to schedule a review of the appropriate examinatjorf\ = 6-07  Temporary permits. (1) ~An applicant for reg-
parts. The applicant may take notes on the examination questif€ationto practice land surveying in this state who has paid the
reviewed. No notes may be retained by the applicant followin quiredfee and who holds an unexpired certificate of registration
thereview The review may not take place within 30 days pridiS@ land surveyor in another state with requirements for registra
to a scheduled examination. If the section confirms the failing s Which, in the opinion of the land surveyor section, are sub-
tus following its review the application shall be deemed incomstantially equivalent to the requirements for registration in this
plete,and the applicant may be reexamined under (@)b. statemay be granted a temporary permit to practice land survey

Note: Subsection (9) was invalidated by the repeal of s 443 09 (6), Stats , and e pe_ndl_ng the applicaistcompletion of the state jurisdictional
beremoved in future rule-making by the Board examination.

(10) CHeaTING  Any applicant for registration who receives  (2) Subjectto sub. (3)a temporary permit granted under this
aid or cheats in any other manner in connection with the examirgctionexpires on the date of the next scheduled state jurisdiction
tion shall be barred from completing the examination or shall n@texamination if the applicant fails to appear for the examination.
be given a passing grade, or both. If the applicant appears for the examination, a temporary permit
__History: Cr RegisteFebruary1987, No 374, éf3-1-87; am (1) and (6), Reg- grantedunder this section expires on the date upon which the
o Y8 (0, '\F‘{%gﬁ%,\ﬁ;ﬁgﬁf?gg&‘ﬁ%@)hgg%sﬁ‘ffﬂggg am(®) (&, kegrer - applicantis notified that he or she has passed or failed the state

ter, October 1996, No 490, éf11-1-96; rn (7) (a) to be (7) and am (#) (b), cr  jurisdictionalexamination.
(10), RegisterJanuary1999, No 517, &2-1-99; am (1), (3) (a) and (b), €8) (c) . :
and(d), Register November2000, No 539ef 12-1-00; CR 04-18; am (1) and (3) Thesection may grant an extension of the temporary per-

(2) (b) Register December 2005 No 600, f1-06; correction in (6) made under Mt if the applicant is prevented by exigent circumstances from

$.13.92 (4) (b) 7., Stats., Register November 20lo. 671. sitting for the next regularly scheduled examination, and may in

thosecircumstances permit the applicant to sit for the examination
on a date other than the date of the regularly scheduled examina
tion.

A-E 6.06 Application contents. An application for reg-
istrationshall include all of the following:

1) Transcripts verifying the applicasteducation. I . .
EZ; Referenf:)es‘romfyat gIJeast Sp?ndividuals having persona (4) The temporary permit is revocable by the section at its
gp leasurepursuant to s. 443.06 (3), Stats.

knowledgeof t.he applicang experience in land surveying, 3 o History: CR 02-090: crRegister December 2002 No 564f &F1-03; CR
whom are registered land surveyors. 04-118 am (1) and (2) Register December 2005 No, &f01-1-06
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21 ARCHITECT, ENGINEER, DESIGNER AND SURVEYOR A-E 7.06

Chapter A-E 7
MINIMUM STANDARDS FOR PROPERTY SURVEYS

A-E701 Scope A-E 7 05 Maps

A-E 702 Property surveydefinition A-E 7 06 Measurements

A-E 703 Boundary location A-E 707 Monuments

A-E704 Descriptions A-E 708 U S public land survey monument record

A-E 7.01 Scope. The minimum standards of this chapter A-E 7.04 Descriptions. Descriptions defining land
applyto every property survey performed in this state except: boundaries written for conveyance or other purposes shall be

(1) If other standards for property surveys are prescribed ggmplete providing unequivocal identification of lines or bound-
statute,administrative rule, or ordinance, and the standards @¥des. The description shall contain necessary ties to adjoiners
more restrictive than those in this chapttite more restrictive togethemwith data and dimensions afent to enable the descrip-
standardgjovern; and, tion to be mapped and retraced and shall describe the land sur-

veyedby government lot, recorded private claim, quarter—quarter

(2) Theland surveyor and his or her client or employer mayo cion ‘section, township, range and county and by metes and

agree in a signed statement to exclude any land surveying WRgK,,4scommencing with some corner marked and _ established
from the requirements of this chapter except the preparation the U.S. public land survey: ,of the land is located in a

U.S. public land survey monument record and a map of work pekcordedsubdivision, a recorded addition to the subdivision, or
formed. The map prepared by the land surveyor for the client gL qed certified survey map, then by the number or other
employershall |n.clude: descriptionof the lot, block or sub—-division of the land which has
(a) A note which states that an agreement to exclude work frgs@enpreviously tied to a corner marked and establishethéy
the requirements of this chapter has been made and the names.8f public land survey.
the parties making the agreement. History: Cr RegisterFebruary1987, No374, ef 3-1-87; am RegisterMay,
. . if 1389.No' 401, ef 6-1-89
_(b) The accuracy of linear measurements between points, if the
minimum accuracy established by s. A-E 7.06 (2) has been A-E 7.05 Maps. A map shall be drawn for every property
waived. . o survey showing information developed by the survElge map
(c) The diference between the sum of the individual measurcgaa”:
anglesand the theoretical sum, and thefatiénce between the .
sumof the total measured angles and the theoretical sum, if the(l) Be drawn to a convenient scale.

minimum accuracy established by s. A-E 7.06 (3) has been(2) Be referenced as provided in s. 59.73 (1), Stats.
waived. (3) Showthe exact length and bearing of the boundaries of the

(d) The latitude and departure closure ratio of any closed t%grcels surveyed. Where the boundary lines show bearings,

verse,if the minimum accuracy established bAsE 7.06 (4) has 1€ngthsor locations which vary from those recorded in deeds,
abuttingplats, or other instruments there shall be the following

beenwaived. ; ’
. . . . noteplaced along such lines, “recorded as (show recorded bear-
(e) Dimensional accuracy of bearings, angles and dlstance§r%s length or location)”.

shownon the map, if the minimum accuracy established By E. : L .
7.06(5) has been waived. (4) Describeall monuments used for determining the location

History: Cr Register February1987, No 374, €f3-1-87; am (2), Register, of the parcel and show by .be"?‘““g and distance their relationship
May, 1989, No 401, 6f6-1-89; am (2), ci(2) (a) to (€), RegistePecember1993, 10 the surveyed parcel and indicate whether such monuments were
No 456 ef 1-1-94 foundor placed.

o ) (5) ldentify the person for whom the survey was made, the
A-E 7.02 Property survey, definition. In this chapter, date of the surveyand describe the parcel as provided iv-<E
“property survey” means any land surveying which includes gs04
oneof its principal purposes describing, monumenting, locating (s) Bearthe stamp or seal and signature of the land surveyor
theboundary lines of or mapping one or more parcels of land. Thggerwhose direction and control the survey was made with a
termincludes the restoration, perpetuation or reestabl|shment59§tememcemfying that the survey is correct to the best of the sur
aU.S. public survey comer. veyors knowledge and belief.

History: Cr RegisterFebruary1987, No 374, éf3-1-87 (7) Be filed as required by §9.45 (1) Stats.

. History: Cr RegisterFebruary1987, No 374, €f3-1-87; am (4) and (5), cr
A-E 7.03 Boundary location. Every property survey (7),RegisterMay, 1989, No 401, &f6-1-89; correction in (6) made under s 13 93

shall be made in accordance with the records of the register(&f) (b) 5, StatsRegistey March, 1993, No 44@m (1) to (5) and (7), Register,
. . . January1999, No 517, éf2-1-99

deedsas nearly as is practicable. The surveyor shall acquire data

necessaryto retrace record title boundaries such as deeds, map

certificatesof title and center line and other boundary line loca- e <

tions. The surveyor shall analyze the data and make a cardfifde With instruments and methods capable of attaining the

determinationof the position of the boundaries of the parcel beir{&quwedaccu'ra}cy for the partlcular problem involved.

surveyed. The surveyor shall make a field suryegversing and ~ (2) The minimum accuracy of linear measurements between

connecting monuments necessary for location of the parcel aR@ints shall be 1 part in 3,000 on all property lines of boundary

coordinatethe facts of the survey with the analysis. The survey8F INterior survey.

shall set monuments marking the corners of the parcel unless(3) In a closed traverse the sum of the measured angles shall

monumentsalready exist at the corners. agreewith the theoretical sum by a fdifence not greater than 30
History: Cr Register February1987, No 374, éf3-1-87 secondger angle, or the sum of the total angles may not differ

SA—E 7.06 Measurements. (1) Measurements shall be
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A-E 7.06 WISCONSINADMINISTRATIVE CODE 22

from the theoretical sum by more than 120 seconds, whichever iote: A copy of the board-approved form is available from the Department of
smaller Safetyand Professional Services, Bureau of Busines®asijn Professions, 1400
. . EastWashington Aenue, RO Box 8935, Madison, Wconsin 53708
(4) Any closed traverse depicted ompeoperty survey map

shall have a latitude and departure closure ratio of less than 1
3,000.

(5) Bearingsor angles on any property surveyap shall be . : .
shown to the nearest 30 seconds. Distances shall be shaha tolan(cliagu-lr—cg))qsi/rs]ttgyrnm the comneas referenced to the U.S. public
nearest1/100th foot. ’

History: Cr Register February1987, No 374, éf3-1-87; am (5), Register, (b) A descrip_tion of any r_ecord eVid_ence, monument EVidence,
May, 1989, No 40lef 6-1-89 occupational evidence, testimonial evidence or any other material

. evidenceconsidered by the surveyand whether the monument
A-E 7.07 Monuments. The type angosition of monu- < tound or placed.y y

mentsto be set on any survey shall be determined by the nature Ref - | 4 wi Wi
of the survey the permanency required, the nature of the terrain, (¢) R€ erﬁnﬁ% ties to at least \|N|tness r_nonugnen_ts. Itness
the cadastral features involved, and the availability of materiglionumentsshall be concrete, natural stone, iron, bearing trees or

. (3) MONUMENT RECORD REQUIREMENTS A U.S. public land
tilvey monument record shall show the location of the corner and
shallinclude all of the following elements:

History: Cr RegisterFebruary1987, No 374, f3-1-87 otherequally durable material, except wood other than bearing
trees
A-E 7.08 U.S. public land survey monument record. (d) A plan view drawing depicting the relevant monuments

(1) WHENMONUMENT RECORDREQUIRED A U.S. public land sur- and reference ties which is sidient in detail to enable accurate

vey monument record shall be prepared and filed with the couR§yocationof the corner monument if the corner monument is dis-
surveyor’soffice as part of any land survey which includes ofrped.

requiresthe perpetuation, restoration, reestablishment or use of a(e) A description of any material discrepancy between the

U.S. public Iapd survey corngand, location of the corner as restored or reestablished and the location
(2) There is no U.S. public land survey monument record fgf that comer as previously restored or reestablished.

the corner on file in the @ite of the county surveyor or the regis-
v y 9 (f) Whether the corner was restored through acceptance of an

ter of deeds for the county in which the corner is located; or, \ ; - h
obliteratedevidence location or a found perpetuated location.
(b) The land surveyor who performs the survey accepts a loca-

tion for the U.S. public land survey corner whichieti§ from that __ (9) Whether the comer was reestablished through lost-corner—

shownon a U.S. public land survey monument record filed in tHoportionate methods.

office of the county surveyor or register of deeds for the county (h) The directions and distances to other public land survey

in which the corner is located; or, cornerswhich were used as evidence or used for proportianing
(c) The witness ties or U.S. public land survey monument réteterminingthe corner location.

erencedn an existing U.S. public land survey monument record (i) The stamp and signature or seal and signature of the land

havebeen destroyed or disturbed. surveyorunder whose direction and control the corner location
(2) Form REQUIRED A U.S. public land survey monumentwas determined and a statement certifying that the U.S. public

record shall be prepared on the board—approved form or on a fd@nd survey monument record is correct and complete to the best

substantially the same as the board—approved form whicf his or her knowledge and belief.

includesall the elements required by this section. A form used forHistory: Cr RegisterFebruary1987, No 374, €f3-1-87; am (1) and (3) (c),

this purpose shall be entitled, “U.S. Public Land Survey Mon(fE9iSterMay, 1989, No 401, f6-1-89; am (3) (a) to (), Registaanuary1999,

. 0 517, ef 2-1-99; reprinted to restore dropped copy in (1) (intRepister
mentRecord”. November2007 No 623

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
RegisterDecember 20LNo 672 Website Official?
103



23 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 8.04

Chapter A-E 8

PROFESSIONAL CONDUCT

A-E801 Authority A-E 807 Unauthorized practice

A-E 802 Intent A-E 808 Maintenance of professional standards
A-E 803 Definitions A-E 809 Adherence to statutes and rules

A-E 804 Offers to perform services shall be truthful A-E 810 Plan stamping

A-E 8 05 Conflicts of interest A-E811 Suspension of registration; effect

A-E 8 06 Professional obligations

A-E 8.01 Authority. The rules of conduct in this chapter (4) “Responsiblesupervision of construction” is defined in s.
areadopted under authority of sk5.08 (5) (b), 227.1and ch. 443.01(8), Stats.

443’* St"’_‘ts' ) (5) (& “Supervision,” “direct supervision,” “responsible
History: Cr RegisterFebruary1987, No 374, éf3-1-87 chage,” and “direction and control,” mean direct, personal, active
supervisionand control of the preparation of plans, drawings,

A-E 8.02 Intent. The intent of the examining board in At
adoptingthis chapter is to establish rules of professional condu%?((:g)m i:t:fgfniglf:zz?;’ irnec?l?;tes’tkr?e af;z) SllyoS\ll?r:Z'and charts.

for the professions of architecture, landscape architecture, profes i

sionalengineering, designing and land surveying. A violation of 1. Selection or development of standards, methods and mate-

any standard specified in this chapter may result in disciplinafigls to be used.

actionunder ss. 443.1tb 443.13 Stats. 2. Selection of alternatives to be investigated and the compar-
History: Cr RegisterFebruary1987, No 374, éf3-1-87; am Registedune, json of alternatives for the professional work.

1995,No 474, ef 7-1-95;am RegisterFebruary2000, No 530, €f3-1-00 . . . .
3. Testing to evaluate materials or completed works, either in

A-E 8.03 Definitions. In ch. 443 Stats., and chs. A-E 1 Néwor existing projects.
to 9 4. Knowledge of applicable codes and professional stan-

(1) “Gross negligence in the practice of architecture, landfards.
scapearchitecture, professional engineering, designing or land 5. Knowledge of the technical capabilities of the personnel
surveying”means the performance of professional services by trey rely upon to perform the professional work.
architect,landscape architect, professional engingesigner or (c) The terms in pata)do not include the following:
land surveyor which does not comply with an acceptable standard 1. Indirect or casual supervision.
of practice that has a significant relationship to the protection of ) . . . )
health,safety or public welfare and is performed in a manner indi 2. Delegation of any decision requiring professional judg-
cating that the professional knew or should have known, but acfBgnt.
with indifference to or disregard of, the accepted standard of prac- 3. Casual review or inspection of prepared plans, drawings,
tice. specificationsmaps, plats, charts, reports or other documents.

(2) “Incompetencyin the practice of architecture, landscape 4. Mere assumption by an architect, landscape architeet, pro
architecture professional engineering, designing or land survejessional enginegdesigner or land surveyor of responsibility for
ing” means conduct which demonstrates any of the following:work without having control of the work.

(a) Lack of ability or fitness to dischgethe duty owed by an 5. Assuming chaye, control or direct supervision of work in
architect,landscape architect, professional engindesigner or which the architect, landscape architect, professional engineer,
land surveyor to a client or employer or to the public. designeror land surveyor does not have technical proficiency.

(b) Lack of knowledge of the fundamental principles of the History: Cr RegisterFebruary1987, No 374, &f3-1-87; am (intro), (1), (2)
professionor an inability to apply fundamental principles of th '“m"‘(’z))’(‘i?,)t*ré:‘)’tg"(%?,)(3Sa2i‘nﬁ?é Sdt)c,a('é? ((%)) &??Si‘?é’}ﬁa’éggife’ﬁ?ﬁfé%gsla, ﬁl%
profession. 517, eff 2-1-99; am (1), (2) (intro ) and (a), (3) (intro ), (a), (5) (d) andReYister,

() Failure to maintain competency in the current practices afifty St . Regiter Decomber 2005 Mo G0 05033 tand recr(s) Repioter
methodsapplicable to the profession. Decembe2009 No 648ef 1-1-10

(3) “Misconduct in the practice of architecture, landscape )
architectureprofessional engineering, designing or land survey- A-E 8.04  Offers to perform services shall be truth-
ing” means an act performed by an architect, landscape architétt, When ofering to perform professional services, an architect,
professionakngineerdesigner or land surveyor in the course dandscapearchitect, professional engingeesigner or land sur-
the profession which jeopardizes the interest of the public, inclugeyor:
ing any of the following: (1) Shallaccurately and truthfully represent to a prospective

(a) Violation of federal or state laws, local ordinanaes client or employer the capabilities and qualifications which the
administrativerules relating to the practice of architecture, landegistranthas to perform the services to be rendered.

scapearchitecture, professional engineering, designing or land (2) Shallrepresent the costs and completion times of a propo-

surveying. sedproject to a client or prospective client as accurately and truth-
(b) Preparation of deficient plans, drawings, maps, specifidadly as is reasonably possible.
tionsor reports. (3) May not ofer to perform, nor perform, services which the
(c) Engaging in conduct which evidences a lack of trustworthiegistrantis not qualified to perform by education or experience
nessto transact the business required by the profession. without retaining the services of another who is qualified.
(d) Misrepresentation of qualifications such as educasioe, (4) May not use advertising or publicity which is fraudulent or
cializedtraining or experience. deceptive.
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A-E 8.04 WISCONSINADMINISTRATIVE CODE 24

(5) May not represent that he or she is engaged in a partnershigl) Shall assist in enforcing laws which prohibit thaicen-
or association with another unless there exists in fact a partnerg@gpractice of architecture, professional engineering, designing
or association. andland surveying by reporting violations to the board.

(6) May not collect a fee for recommending the services of (2) May not delegate professional responsibility to unlicensed
anotherunless written notice is first given to all parties concerneglersonsand may not otherwise aid or abet the unlicensed practice

(7) May not practice under a firm name that misrepresents tigarchitecture, professional engineering, desigoingind sur-
identity of those practicing in the firm or misrepresentst Vel\)l/c:tneg.Sections 443 02 (2) and (3), Stats , were amended by 2808&/123 to
of services which the individuals, firm or partnership is aUthOl’lZ(f}rQ:Iudellandscape architects withtheir scopés Section A-E 8 07 (intro ) will be

andqualified to perform. modifiedin future rule-making by the Board

History: Cr RegisterFebruary1987, No 374, éf3-1-87;am (intro ), Register, History: Cr RegisterFebruary1987, No 374, éf3-1-87; am Registedune,
June, 1995, No 474f 7-1-95; am (1) to (6), Registelanuary1999, No 517, &f 1995, No 474, éf7-1-95; am (1), Registefanuary1999, No 517, &f2-1-99;
2-1-99;am (intro ), RegisteiFebruary2000, No 530, &3-1-00 am RegisterFebruary2000, No 530, €f3-1-00

A-E 8.05 Conflicts of interest. (1) An architect, land- _ A~E 8.08 Maintenance of professional standards.
scapearchitect, professional enginedesigner or land surveyor; An architect, landscape architect, professional engidesigner

. . . . . gr land surveyor:
(a) Shall avoid conflicts of interest. If an unavoidable conflid | _ L
of interest arises, the registrant shall immediateftyrm the client (1) Shall furish the board with information indicating that

or employer of all the circumstances which may interfere with 21y Person or firm has violated provisions in 4h3, Stats., rules

impair the registrans obligation to provide professional service n this chapter or other legal standards applicable to the profes-
Underthese circumstances a registrant may not proceed to pﬂ?—n' ) . .
vide professional services without the full approval and consent (2) May not discuss with any individual board member any
of the client or employer. disciplinary matter under investigation or in hearing.

(b) Shall notify the employer or client and withdraw from (3) Shallrespond in a timely manner to a request by the board,
employmentat any time if it becomes apparent that it is not pog_sectlon of the board or the department for information in con-

sible to faithfully dischage the responsibilities and duties owedUnctionwith an investigation of a complaint filed against a regis-
to the client or employer. trant. There is a rebuttable presumption that a registrant who takes

() May not agree to perform professional services for a C”eﬁggerthan 30 days to respond to a request for information has not

or employer if the registrant has a significant financial or other edin a timely manner.
interestwhich would impair or interfere with the registrant’ (4) Shallnotify the department in writing if the registrant has

e ; ; ; g eendisciplined for unprofessional conduct in other states where
responsibility to faithfully dischage professional services on - h .
behalfof the client or employer. the registrant holds a credential or has violated federal or state

. laws, local ordinances or administrative rules, not otherwise
(d) May not accept payment from any party other than a cligiyortableunder sSPS 4.09 (2), which are related to the practice

or employer for a particular project or may not have any direct gf an architect, landscape architect, professiosadjineer,
indirectfinancial interest in a service or phase of a service to Bgsigneror land surveyor The notification shall be submitted
provided as part of a project unless the employer or cliefithin 48 hours of the disciplinary finding or violation of law and
approves. shallinclude copies of the findings, judgments and orders so that

(e) May not solicit or accept anything of value from materighe department may determine whether the circumstances are sub
or equipment suppliers in return for specifying or endorsing stantiallyrelated to the practice of the registrant.
product. History: Cr RegisterFebruary1987, No 374, &f3-1-87; am (intro ), Register,

. . . June, 1995, No 474, éf7-1-95; am (1), Registedanuary1999, No 517, eff

() May not violate the confidences of a client or employes-1-99:am (intro ) Register February2000, No 530, &f3-1-00; CR 09-034: cr

exceptas otherwise required by rules in this chapter. (3) and (4) Register December 2009 No 648,1efL-10; corection in (4) made
. . .. _under s. 13.92 (4) (b) 7., Stats., Register November 2040. 671.

(g) May not perform services for a client or employer while a
full-time employee of another employer without notifying all par- A-E 8.09 Adherence to statutes and rules. An archi-
ties concerned. tect, landscape architect, professional engindesigner or land

(2) Nothing in these rules limits a registrangsofessional surveyor:
responsibilityto an owner of a project when the registrant is (1) Shallcomply with the requirements in ch. 4&ats., rules
employedby a person or firm under contract to construct and fuir this chapter and all other federal, state and local codes which
nish design services for that project. relateto the practice of architecture, landscape architecture, pro-
: tHiSJtory: %g@e’glistif7aefbr7tlfilryég%37, N?l)SZl;,téf(?;)—lR—S?; ?é]na €0 (inltgr)%%, Fri\leg- fessionalengineering, designing and land surveying.
Ister, June, , NO Jer—1-395; am a) 1o (1), Regis nuary. , NO - .
517, eff 2-1-99; am (1) (intro ), RegisteFebruary2000, No 530, &f3-1-00 ) May not engage in cor_1duct that may adverdegcafh'S

or her fitness to practice architecture, landscape architecture, pro
A-E 8.06 Professional obligations. An architect, land- ~ fessionalengineering, designing or land surveying.

; ; ; f . History: Cr RegisterFebruary1987, No 374, éf3-1-87; am Registedune,
scapearchitect, professional enginedesigner or land SUVeyor: ;42" 2 474 "4£7-12g5. am (1), Registelanuary1999. No 517, 6f2-1-09-

(1) Shall use reasonable care and competence in providifg RegisterFebruary2000, No 530, €f3-1-00
professionakervices.

2) M de th fessional | .. A-E 8.10 Plan stamping. (1) No architect, landscape
_(2) May not evade the professional or contractual responsibizepjtect, professional engineer or designer may sign, seal or
lity which the registrant has to a client or employer.

i ; - stampany plans, drawings, documents, specifications or reports

(3) May not enter into an agreement which provides that-a pésr architectural, landscape architectural, professiengineer-
sonnot legally and actually qualified to perform professional seiing or design practice which are not prepared by the registrant or
viceshas control over the registranjidgment as related to pub-underhis or her personal direction and control.

lic heal?h, safety or welfare. - , (2) No land surveyor may sign, seal or stamp any maps, plats,
S G N e monamrs 1556, e s chalts, of reports for land surveying pracice which are ot prepa:
eff 2-1-99: am (intro )Register February2000, No 530, &f3-1-00 red by the land surveyor or under his or her personal direction and
control.
A-E 8.07 Unauthorized practice. An architect, profes- (3) No architect, landscape architect, professional engineer,
sionalengineerdesigner or land surveyor: designeror land surveyor shall allow work performed by him or
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24-1 ARCHITECTS,ENGINEERS, DESIGNERS AND SURVEYORS A-E 8.11

heror under his or her personal direction and control to be signédn.
sealedor stamped by another except that an architeetiscape  (2) Performingany professional service which requires regis
architect,professional engineedesigner or land surveyor work- tration.
ing under the personal direction and control of another registrant(3) signing or sealing plans, specifications, reports, maps,
may allow that registrant to sign and seal or stamp the work. pjats,or charts prepared for the practifearchitecture, landscape
R R ARl TS 5 sroiecureproessional engineering, designingorand survey
off 3-1—
(4) Enteringinto contracts the performance of which require
A-E 8.11 Suspension of registration; effect. Any registration.
registrantwhose registration has besnspended is prohibited (5) Engagingin responsible supervision of construction as
duringthe term of the suspension from engaging in any of the falefinedin s.443.01 (8), Stats.
lowing: History: Cr Register February1987, No 374, €3-1-87; am (3), Register,

. . . . . June, 1995, No 474, &f7-1-95; am (intro ) to (4Register January1999, No 517,
(1) Offering to perform any service which requires registraeff 2-1-99; am (3)Register February2000, No 530, éf3-1-00
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Chapter A-E 9
LANDSCAPE ARCHITECT REGISTRA TION

A-E901 Authority and purpose A-E904 Education
A-E 902 Application for registration A-E 905 Examinations
A-E 903 Experience as a landscape architect A-E 9 06 Application contents

A-E 9.01 Authority and purpose. The rules in this  eral,state and local codes, with the requirements of the Americans
chapterare adopted under authority in ss. 15.08 (5) (b), 227.Mith disabilities act of 19904 USC 12131) and with required
443.035443.09and 443.10Stats. The purpose of the rules in thipublic approvals.

chapteris to interpret basic education, experience examina- (f) Preparation of construction documents, including invento-
tion requirements for registration as a landscape architect as spgghg required construction documents; preparing demolition
fied in ss. 443.035443.09and 443.10Stats. plans;preparing tree removal and preservation plans; preparing

History: Cr RegisterJune, 1995, No 474,fe7-1-95 gradingand drainage plans; preparing detailed layout staking or

constructionplans; performing calculations required by local reg-

A-E 9.02 Application for registration. An applicant ulato e e ; . ; : .
. T h rybodies; obtaining soil tests; preparing planting plans; pre
who files an application but does not comply with a request fQg i 'jighting plans; preparing construction details for all site
informationrelated to the application within one year from th

dateof th hall fil licati df lementdor construction implementation; and coordinating each
a'1\‘eo_ the request shall file a new application and fee. of these elements with other project design professionals.
ote: Application forms are available upon request to the bofice dbcated at . . X i A N i
1400East Vishington Aenue, R0 Box 8935, Madison, Wconsin 53708 (g) Construction administration, including preparing cost esti-
History: Cr RegisterJune, 1995, No 474,fe7-1-95; am Registedanuary, mates for all elements of a project; obtaining client and regulatory
1999,No 517, ef 2-1-99 approvals;compiling bid documents; assisting clients in contrac-
tor selection; ensuring quality control as projects progress; con-
cting and documenting regular site meetings; responding to
leld questions and issues; verifying contractor billings; issuing
H}eecessarychange orders; creating punch lists for review of design

practiceof landscape architecture and shall demonstrate an ap me?aenr::t:;g?\gpgé]r%ﬁgt?r? f'”glst"z?:g‘r:;?rt);?ohns é?/a\lllﬁgft}i/oﬂe\fig?s
cant'sprogressive developmem of competence to practice lardMP ap ; ° .
scapearchitecture. The experience shall be acquired in the area$3) Not more than one year of satisfactory experience credit
of the practice of landscape architecture listed in@)ia)to (g) ™ay be granted for any calendar year.

orin other areas of the practice of landscape architecture which iSt"y: Cr RegisterJune, 1995, No 474,fe7-1-95

the opinion of the board provide the applicant with a knowledge A_g 904 Education. (1) In satisfaction of the education

of principles and data related to the practice of landsmagitec- equirementunder s. 443.035 (1) (a), Stats., the board accepts
tureat least equivalent to that which would be acquired by expegiachelois or mastes degrees in landscape architecture granted
encein the areas of practice listed. Experience in every listed afga, college or university accredited by the landscape architecture

A-E 9.03 Experience as a landscape architect.
(1) To qualify as satisfactory experience in landscape archit
ture for the purposes of s. 443.035tats., an applicastexperi-
enceshall include the application of accepted principles in t

is not required. ) . ] _accreditatiorboard of the American society of landscape archi-
(2) Areasof experience in the practice of landscape architegactsor a degree determined by the board to be equivalent thereto.
tureinclude: If the degree is from an international educational institution, the

(a) Project development, management and training, includiagplicantshall provide an fitial evaluation by a transcript evalu-
developing project goals, determining political and legahtionservice acceptable to the board which shows that the degree
restraints scheduling, budgeting and contract compliance.  is equivalent to a bachelsrdegree in landscape architecture or a

(b) Professional practice, including preparing contracts, fulfimaster'sdegree in landscape architecture granted by a callege
ling insurance requirements, determining appropriate scopemversnyaccredltgd by the_ landscape archltecture accreditation
practice,and ensuring compliance with all legal requirements. board of the American society of landscape architects.

(c) Site analysis, including gathering and reviewing site analy- (2) In satisfaction of the education requirement under
sis data; studying and documenting environmental factors afi3.035(1) (b), Stats., the board accepts coursework in landscape
impacts; producing site analyses of existing physical, psychochitecture completed at a college or university accredited by the
social, human factgreconomic and regulatory conditions; analandscaperchitecture accredltatlon board of the American soci-
lyzing results of site data to determine project feasibility; arety of landscape architects, or other equivalent collleyel
makingrecommendations based on site analyses. coursewor_kn landscape architecture or in an area re_lated te Ia_nd

(d) Preliminary design, including developing and reviewin capearchitecture, completed at a college or university accredited
potentialprograms to ensure optimum results; developing desi ﬁa regional accrediting agency approved by the state board of

programgto best ensure a cliestgoals and objectives; develop-caucationin the state in which the college or university is located.
H : : . " - History: Cr RegisterJune, 1995, No 474,fe¥—1-95; corrections made under
ing spatial study plans showing design components; developing; 93“(’2m) ®) P St Registeeptember1999, No 525

potentialdesign alternatives; presenting draft designs and prelim
inary plans to clients; coordinating with allied professionals; A-E 9.05 Examinations. (1) ScoPE OF WRITTEN
developingpreliminary cost estimates; determining regulatorgxamINATIONS (&) After December 31, 1995, an applicant for ini-
approvalrequirements; and rendering detailed exhibits of prelimiial registration as a landscape architect shall pasgamination
nary plans for client approval. determined by the examining board to assess knowledges
(e) Design development, including establishing planting listsgquiredfor the professional practice of landscape architecture.
establishingirrigation requirements, establishing construction (b) After December 31, 1995, an applicant for initial registra
elementsestablishing grading plans, establishing lighting plantpn as a landscape architect and all applicants applying for regis
refining cost estimates, and reviewing for compliance with fedrationunder s. 443.10 (1) (a), (hd (d) Stats., shall pass a writ-
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ten examination, administered by the section, on barrier freballbe barred from completing the examination or shall not be
design. givena passing grade, or both.

(c) The passing scores set by the board represent the minir’erﬁStOWZ Cr Registey June, 1995, No 474,fef-1-95; am (6) (b), Register,

. . arch,1996, No 483, &f4-1-96; am (6) (a), RegisteéDctober 1996, No 490, éf

competencyequired to protect public health and safety. 11-1-96.cr (1) (c) and (8), am (BReéjis)tEer)JanugarleQQ, No 517eff 2-1-99;

(2) REQUIREMENTS FOR ENTRANCETO EXAMINATIONS To be correction in (4) made under s13.92 (4) (b) 7., Stats., Register November 201
eligible to take the examinations required under this section, By 671
applicantshall submit to the board satisfactory evidence of having o—g 9.06 Application contents. An application for reg-
metthe requirements under ss. 443.035 (1) (a) oaifd)443.09 strationas a landscape architect shall include:

(2), Stats. . e (1) Official transcripts of graduate and ungieduate train-
(3) APRLICATION FOR EXAMINATION =~ An applicant for initial ing properly attested to by the degree granting institution and sub
registrationshall file an application for examination with themnitted by the institution directly to the board.

board not less than 90 days before the scheduled date of t e(z) A chronological history of the applicasgmployment or

examination. e -

Note: An otherwise qualified applicant with a disability shall be provided wit®t'€r qualifying experience. o
reasonabl@ccommodations (3) Referencedrom at least 5 individuals, 3 of whom have

(4) ExAMINATION AND REFUNDFEES The fee for the examina- personalknowledge of the applicantsxperience in landscape
tions for landscape architects, and the requirements for refundas¢hitectureand are engaged in the practice of landscape architec
feesare specified in €140.05 Stats., and ch. SPS 4, respectivelyure. If 3 references from individuals who are engaigettie prac-

(5) PLACE AND TIME OF EXAMINATIONS The examinations fice of landscape architecture are not availatie, board may

requiredby this section shall be held at sites and on dates dedi§ceptreferences from individuals actively engaged in the prac-
nated by the board. tice of an allied profession. After December 31, 1995, one of the

(6) EXAMINATION REVIEW (2) One—year limitation. An appli- 3 referencedaving personal knowledge of the applicaeipe-

cantfor a landscape architect examination may review questicfﬁ%nce'n landscape architecture shall be licensed or registered as

onany part of an examination failed by the applicant within orfelandscape architect by the licensing authority of some licensing
yearfrom the date of the examination, as specified in s. 443.09 dsyiSdictionin the United States or Canada.
Stats. An applicant may review the examination only once. (4) The fee required under s. 440.05 (1), Stats. _

(b) Review pocedure. Failing candidates shall be notified of (5) Forapplicants previously licensed in another stitej-
the procedure to schedule a review of the appropriate examinati8f Of possession of th?_ United States or in another cowetiy
parts. The applicant may take notes on the examination questidi¢gtion of the applicars’licensure in the licensing jurisdiction of
reviewed. No notes may be retained by the applicant followingfiginal licensure arif the applicant has permitted his or her regis-
thereview The review may not take place within 30 days pridfationin the jurisdiction of original licensure to lapse, verifica-
to a scheduled examination. If the section confirms the failing stn of licensure in the licensing jurisdiction where the applicant
tus following its review the application shall be deemed incomlS currently licensed and where the applicant was last engaged in

plete,and the applicant may be reexamined under &ib. the practice of landscape architecture.
Note: Subsection (6) was invalidated by the repeal of s 443 09 (6), Stats , in 2009(6) For applicants who have a pending criminal geaor have
Wis Act 350 and will be removed in future rule-making by the Board beenconvicted of a crime, all related information necessary for

(7) ReexaminaTiON  An applicant failing any part of an theboard to determine whether the circumstances of the pending
examinatiormay be reexamined on the part or parts failed, exceftminal chage or criminal conviction are substantially related to
that after failure of 3 reexaminations, the board shall recairethe circumstances of the practice of landscape architecture.
one-yeawaiting period before further reexaminations on the part (7) Any additional data, exhibits or references showing the
or parts failed. extent and quality of the applicast’experience that may be

(8) CHeaTiNG Any applicant for registration who receives ai¢equiredby the landscape architect section.
or cheats in any other manner in connection with the examinatiomiistory: Cr RegisterJune, 1995, No 474,fe7-1-95
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Chapter A-E 10
CONTINUING EDUCATION FOR LAND SURVEYORS

A-E1001  Authority and purpose A-E 1005 Certificate of completion, proof of attendance
A-E 1002 Definitions A-E 1006 Recordkeeping
A-E 1003  Continuing education requirements A-E 1007  Waiver of continuing education
A-E 1004  Standards for approval A-E 1008 Comity
A-E 10.01 Authority and purpose. The rules in this (c) Successful completion of land surveying courses or pro-

chapterare adopted under the authority in ss. 15.08 (5) (b), 227 grtamsoffering professional development hours on land surveying
(2) and 443.015Stats., and govern biennial continuing educatioiopics.
of land surveyor registrants. (d) Active participation and successful completion of land sur-
History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10. veying programs, Serninars7 tutorials’ Workshopsy short courses or
in—housecourses.

A-E 10.02  Definitions. As used in this chapter: (e) Attending program presentations at related technical or
(1) “Biennium” means a 2-year period beginning February grofessionaimeetings at which at least 50 minutes is spent dis-
of each even—numbered year. cussingsurveying issues or attending a lecture on survey-related

(2) “Continuing education” means the planned, professionégsues, or both. Each qualified meeting will be awarded one pro-
developmentactivities designed to contribute to the advancdessionaldevelopment hour.
ment, extension and enhancement of the professional skills and(f) Teachingor instructing courses or programs on a land sur-
scientificknowledge of the registrant in the practice of land suweyingtopic. Teaching credit is counted for teaching a course or
veyingand for improvement of the safety and welfare of the pubeminarfor the first time only and does not apply to faculty in the
lic. performance of their regularly assigned dutieso Pprofessional

(3) “Professionaldeve|0pment activities” means Organizedjevelopmenhou.rs will be awarded for every 50 minutes of teach-
educationaprograms on topics related to the practice or theory 19 OF presentation.
land surveying and which foster the enhancement of general or(g) Authoring land surveying related papers or artiches
specializecknowledge, practice and values of land surveying. appeaiin circulated journals or trade magazines. Credit is earned

(4) “Professionablevelopment hour” or “PDH”, unless speci-N the biennium of publication. A maximum of 5 professional
fied otherwise, means 50 minutes of instruction or participatidtfvelopmenhours per renewal will be awarded for this activity.
spentby the registrant in actual attendance or completion of an(3) Continuingeducation shall be completed within the pre-

approvededucational activity. cedingbiennium.
History: CR 09-032: cr. Register December 2009 No. 648, eff. 1-1-10. (4) A land surveyor who fails to meet the continuing educa-
tion or professional development hours by the renewal date, as
A-E 10.03 Continuing education requirements. specified in s440.08 (2) (a) 39., Stats., may not engage in the

(1) (@) Beginning in the February 2012 biennial registratiopracticeof land surveying until the registration is renewed based
period,unless granted a waiver undeAsE 10.07, every regis- uponproof of compliance with the continuing education reguire
trant shall complete at least 20 hours of approved professiomaénts.
developmenhours or equivalent continuing education hours, per-History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10.
tinentto the practice of land surveying, except that between initial
registrationand the first renewal period, a new registrant shall not A-E  10.04 Standards for approval. (1) To be
berequired to comply with the continuing education requiremerfgprovedor credit, a continuing education program shall meet all
for the first renewal of registration. of the following criteria:

(b) During each biennial registration period, the registrant (8) The program includes instruction in agamnized method
shall complete a minimum of 2 professional development hou@é learning contributing directly to the professional competency

of the total number required in each of the following categorie@f the registrant and pertains to subject matters which integrally

1. Programs, courses or activities in the area of Wiscongl%lateto the practice of the profession.

statutesand rules that regulate professional land surveyors and(?) The program is conducted by individuals who have spe-
surveys. cialized education, training or experience and are considered
2. Programs, courses or activities in the area of professioﬁ]
conductand ethics.
3. Programs, courses or activities in the afdand surveying
or related sciences.

grallified concerning the subject matter of the program.

(c) The program provides proof of attendance by the regis-
trantsand fulfills pre—established goals and objectives.
(2) Theland surveyor section may approve providers for con-

o . . tinuing education programs including the following:
(2) Continuingeducation déred by approved providers shall (@) Wisconsin society of land surveyors.

includethe following: b) National il of . f . . d
(a) Successful completion of online, correspondence, teﬁﬂ'g( ) National council of examiners for engineering and survey

vised,videotaped, or other short courses or tutorials. . . .
. . . . (c) National society of professional land surveyors.
(b) Successful completion of a college or university course in 4) Ameri . d .
the area of land surveying, related sciences or surveying ethics(d) American congress on surveying and mapping.
Onesemester credit hour of course work is equivalent to 20 pro (€) Colleges, universities or other educational institutions
fessionaldevelopment hours and one quarter credit hour of cougg@provedoy the land surveyor section.
work is equivalent to 13.5 professional development hours. (f) Other technical or professional societies or organizations.
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(3) An advisory committee selected by the land surveyer sec (4) The number of hours attended in each program and the
tion will make recommendations as to approval of courses, credigteand place of the program.
PDH value for courses and other methods of earning credit. ~ History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10.

(4) Creditfor college or technical school courses approved by A_g 10.07 Waiver of continuing education. (1) A
theland surveyor section shall be based upon course estali- enewalapplicant seeking renewal of registration without having
lishedby the college or technical school. fully complied with the continuing education requirements shall

History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10.  fjle"3 renewal application along with the required fee, and a state
. ) ment setting forth the facts concerning non-compliance and

A-E 10.05 Certificate of completion, proof of requestingagwaiver of the requirements.gThe requespt for waiver
attendance. (1) Each registrant shall certify on the renewagpa|ipe made prior to the renewal date. Extreme hardship shall
application full compliance with the continuing educationye getermined on an individual basis by the land surveyor section.
requirementsset forth in this chapter. If the land surveyor section finds from théidavit or any other

(2) Theland surveyor section may conduct a random audit ef/idencesubmitted that extreme hardship has been shown, the
its registrants on a biennial basis for compliance with thekmd surveyor section shall waive enforcement of the continuing
requirements.It is the responsibility of each registrant to retain agducation requirements for the applicable renewal period.
otherwiseproduce evidence of compliance. (2) In this section, extreme hardship means an inability to

(3) Theland surveyor section may require additional evidenakevote sufiicient hours to fulfilling the continuing education
demonstratingompliance with the continuing education requirerequirementsluring the applicable renewal period because of one
ments,including a certificate of attendance or documentation of the following:
completionor credit for the courses completed. (a) Full-time service in the uniformed servicgghe United

(4) If there appears to be a lack of compliance with the contitates of America for a period of one year during the biennium.
uing education or professional development requirements, the(b) An incapacitating illness documented by a statement from
land surveyor section shall notify a registrant in writing ana licensed physician.
request_submission of evidence of compliance within 30 days of (c) A physical inability to travel to the sites of approved pro-
the notice. grams documented by a licensed physician.

(5) The land surveyor section may require a registrant to (d) A retirement from the occupation of land surveying
appearfor an interview to address any deficiency or lackah- wherebythe renewal applicant no longer receives remuneration
pliancewith the continuing education or professional develogrom providing land surveying services.
mentrequirements. _ (e) Any other extenuating circumstances.

History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10. (3) A renewal applicant who prior to the expiration date of the
licensesubmits a request for a waiyshall be deemed to be in

A-E 10.06 Recordkeeping. It shall be the responsibility 4444 standing until the final decision on the application by the
of the registrant to maintain records of continuing education g surveyor section.

professionatievelopment hours for at least 2 bienniums from theyisiory: cRr 09-032: ¢t Register December 2009 No. 648, eff. 1-1-10.

date the certificate or statement of attendanceigmed. The

recordkeepinghall include all of the following: A-E 10.08 Comity. An applicant for registration from
(1) The name and address of the sponsor or provider. anotherstate who applies for registration to practice land survey
(2) A brief statement of the subject matter. ing under s. A-E 6.06, shall submit proof of completion of contin-

" ) ; ) _uing education obtained in another jurisdiction within the 2 years
(3) Printedprogram schedules, registration receipts, certifprior to application.

catesof attendance, or other proof of participation. History: CR 09-032: cr Register December 2009 No. 648, eff. 1-1-10.
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Chapter A-E 11
CONTINUING EDUCATION FOR LANDSCAPE ARCHITECTS

A-E1101 Authority and purpose A-E 1105 Certificate of completion, proof of attendance
A-E 1102  Definitions A-E1106 Recordkeeping
A-E 1103 Continuing education requirements A-E 1107  Waiver of continuing education
A-E 1104  Standards for approval A-E 1108 Reciprocity
A-E 11.01 Authority and purpose. The rules in this (2) Continuingeducation activities that will meet the require-

chapterare adopted under the authority in ss. 15.08 (5) (b), 227 hentsof sub. (1)include the following:

(2) and 443.015Stats., and govern biennial continuing education (a) Online, correspondence, televised, videotaped, or other
of landscape architect registrants. shortcourses or tutorials.

History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10. (b) A College or university course in the area of Iandscape

— N ) architectureor related sciences. One college or university semes
A_E“ 11.02 D”ef|n|t|ons. As used in this chapter: ter credit hour of course work is equivalent to 16 continuing
(1) “Biennium” means a 2-year period beginning August 1 @fducatiorhours and one college or university quarter credit hour

eacheven numbered year. of course work is equivalent to 12 continuing education hours.

(2) “Continuing education” means the planned, professional (c) Landscape architecture programs, seminars, tutorials,
developmentactivities designed to contribute to the advancevorkshops,short courses or in-house courses conducted by an
ment, extension and enhancement of the professional skills andtructor where the student and instructor interact simulta-
scientificknowledge of the registrant in tpeactice of landscape neously in real-time, including traditional classroom or live
architecturefor the benefit of the health, safety and welfare of theyents.

public. (d) Presentations at related technical or professional meetings
(3) “Continuing education hour” means 50 minutes of instrucat which at least one hour is spent discussing landscape aschitec

tion or participation spent by the registrant in actual attendancetgre or attending a lecture on related topics, or both. Each quali-

completionof an approved educational activity. fied meeting may be awarded one continuing education hour.

(4) "Health, safety and welfare” or “"HSW” means any topics (e) Teaching courses or programs on landscape architecture
or subjects related to the practice of landscape architecture whigpics. Teaching credit may be counted for teaching a course for
aredeemed appropriate to safeguard the public health, safety #meffirst time only and does not apply to faculty in the performance
welfare,including the proper planning, design and construction of their regularly assigned duties. Three continuing education
buildings, structures, infrastructures, and the spaces within ahdursshall be awarded for every 50 minutes of teaching or presen
surroundingbuildings and structures that meet the following critation, not to exceed a total of 6 hours per biennium.

teria: (f Authoring landscape architecture related papers or articles
(a) Minimize the risk of injury to persons or property and conthatappear in circulated journals or trade magazines. One €ontin
ply with applicable building and safety codes. uing education hour may be awarded for every 50 minutes spent

(b) Are durable, environmentally friendlgost efective, and 1N authoring a landscape architecture related paper or article
conserveresources. whichis published in a circulated journal, not to exceed a total of

(c) Are aesthetically appealing. 6 hours per blennlum. )
(d) Function properly in all relevant respects (g) Serving as a jury panel member on a professional landscape
- e architectwork or design competition.
intée)raﬁgr?vavﬂﬁirfgiErl#ghflgﬁlnsgnc\)/fir\gr?rlL_ebn?ng’ harmony and (h) Providing professional service to the public by serving as
H.% - CR 09-081- or Register J r? 2010 No. 654, eff. 7-1-10 an officer or committee member of a technical or professional
istory: - Ch Register June 0. B9% efl ' society board, commission or othergamization related to land-
scapearchitecture. Twacontinuing education hours shall be

(1) (a) Prior to the August 2012 biennial registration period ar%)gra bride?]crf]?lzr?]ne full'year of service, not to exceed a total of 2 hours
in each biennial registration period thereafterless granted a . " . I
waiverunder sA-E 11.07, every registrant shall complete at least () Educational tours of landscape architecturally significant
24 hours of approved continuing education except that betweigiectswhich are sponsored by a college, professiomgziniza-
initial registration and the first renewal period a new registranti|Sh O System suppliemot to exceed 8 continuing education

notrequired to comply with the requirements for the first renewHPUrSPer biennium. N
of registration. (3) Continuingeducation hours shall be completed within the

(b) Continuing education shall be in the topics or subject area¥ear period prior to the.reglstratlon .renewal date. L
of landscape architecture, building design, landscape design(4) A landscape architect who fails to meet the continuing
environmentabr land use analysis, life safelgndscape architec- €ducation requirements by the renewal datespecified in s.
tural programming, site planning, site and soils analyses, pl&tt0-08(2) (a) 38m., Stats., may not engage in the practice of land-
material, accessibility lateral forces, selection of building sys-Scapearchitecture until the registration is renewed based upon
temsand structural systems, construction methods, contract doe@mpliancewith the continuing education requirements, unless
mentationand construction administration, or thés@onsinstat- granteda waiver under s\—E 11.07.

A-E 11.03 Continuing education requirements.

utesand rules regulating Iandscape architects. History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10.
() No less than 16 hours shall be in HSW topics. A-E 11.04 Standards for approval. (1) To be approved
(d) No less than 2 hours shall be in professional conduct &od credit, a continuing education activity shall meet all of the fol-
ethics. lowing criteria:
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(a) The activity constitutes anganized method of instruction ~A-E 11.06 Recordkeeping. The registrant shall maintain
which contributes directly to the professional competency of thiecordsof continuing education for at least 4 years from the date
registrantand pertains to subject matters which integredlate of the program. The recordkeeping shall include all of the follow-

to the practice of the profession. ing:
(b) The activity is conducted by individuals who have special- (1) Thename and address of the sponsor or provider.
ized education, training or experience and are considgued- (2) A brief statement of the subject matter
fied concerning the subject matter of the program. (3) Printed schedules, registration receipts, certificates of

(c) The activity provides proof of attendance or completion Bttendanceor other proof of participation.
theregistrant and fulfills pre-established goals and objectives. (4) Thenumber of hours attended in each activity and the date
(2) Approved providers of continuing education program&ndplace of the activity.

mayinclude the following: History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10.
(a) American Society of Landscape Architects. A-E 11.07 Waiver of continuing education. @ In
(b) Council of Landscape Architectural Registration Board#his section, “extreme hardship” means an inability to fulfill the
(c) Urban Land Institute. continuingeducation requirements during the applicable renewal

periodbecause of one of the following:

(a) Full-time service in the uniformed serviagghe United
States of America for a period of one year during the biennium.

(d) American Nursery and Landscape Association.
(e) American Planning Association.

(f) National Society of Professional Engineers. (b) An incapacitating illness documented by a statement from
(g) National Recreation and Park Association. alicensed health care provider resulting in an inability to partici-
(h) American Institute of Architects. patein a continuing education activity.

(i) Construction Specifications Institute. (c) A retirement from the occupation of landscape architecture

wherebythe renewal applicant no longer receives remuneration

(le Sgat"e or federal trgm N9 prorg]]ramz. ional instituti from providing landscape architecture services.
(k) Colleges, universities or other educational institutions. (d) Any other extenuating circumstances.

(3) Thelandscape architect section or its designee may make(y A renewal applicant seeking renewal of registration-with
recommendationss to approval of continuing education houpyt haying fully complied with the continuing education reguire
valuefor activities and other methods of earning credérefl by 1 ,antsshall file a renewal application along witie required fee,
providersnot listed in sub. (2) (a) to (k) anda statement setting forth the facts concerning non-compliance

History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10. and requesting a waiver of the requirements. The request for
o . waiver shall be submitted to the landscape architect section prior

A-E 11.05 Certificate of completion, proof of o the renewal date. Extreme hardship ghall be determined gn an
attendance. ~ (1) Each registrant shall certify on the renewalqjiyidual basis by the landscape architect section. If the land-
application full compliance with the continuing educationgcapearchitect section finds, based upon thigiait or any other
requirementset forth in this chapter. evidencesubmitted by the registrant that extreme hardship has

(2) The landscape architect section may conduct a randdsenshown, the enforcement of the continuing education require
audit of its registrants on a biennial basis for compliance witlnentsfor the applicable renewal period shall be waived or the
theserequirements. If audited, a registrant shall provide evidengme frame for completion extended.
of compliance. (3) A renewal applicant who prior to the expirationtbé

(3) The landscape architect section may require additionbitensesubmits a request for a waiyshall be deemed to be in
evidencedemonstrating compliance with the continuing educaood standing until the final decision on the application by the
tion requirements including a certificate of attendance or dodandscaperchitect section.
mentationof completion or credit for the courses completed.  History: CR 09-081: ct. Register June 2010 No. 654, eff. 7-1-10.

~ (4) If aregistrant appears to lack compliance with the continu oA_g 11,08 Reciprocity.  An applicant for registration
ing education requirements, the landscape architect settah rom another state who appliésr registration to practice land-
notify a registrant in writing and request submission of ewdeng@apearchitecture under A-E 9.06, may receive credit for
of compliance within 30 days of the notice. completionof continuing education obtained in another jurisdic-
(5) Thelandscape architect section may require a registranttion within the 2 years prior to application if the landscape archi-
appearfor an interview to address any deficiency or lackah- tectsection determines that the continuing education is substan-
pliancewith the continuing education requirements. tially equivalent to the requirements of this chapter.
History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10. History: CR 09-081: cr Register June 2010 No. 654, eff. 7-1-10.
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Chapter A-E 12
CONTINUING EDUCATION FOR ARCHITECTS

A-E1201 Authority and purpose A-E 1206 Certificate of completion, proof of attendance
A-E 1202  Definitions A-E 1207 Recordkeeping
A-E 1203  Continuing education requirements A-E 1208 Exemption

A-E 1204 Compliance A-E 1209 Reciprocity

A-E 1205 Standards for approval

A-E 12.01 Authority and purpose. The rules in this (@) Structured educational activities in which the teaching
chapterare adopted by the examining board of architects, lanstethodologyeither synchronous or asynchronous learning, con-
scapearchitects, professional engineers, designers and land siists primarily of the systemic presentatiari information by
veyorspursuant to ss. 15.08 (5) (BR7.11 (2) and 443.0155tats., qualified individuals or oganizations which present identifiable
andhg[ovsm 'thte bltennlal continuing education requirements f@gchnicaland professional subjects in a planned manner.
architectregistrants. : : ; :

History: i 09-080, 1 Register June 2010 No. 654, eff. 7-1-10. (b) A college or university course in the area of architecture,

relatedsciences and ethics. One college or university semester

A-E 12.02 Definitions. As used in this chapter: credithour is equivalent to 15 contact hours. One college or uni-

(1) “Asynchronous” means a process of learning wher&ersity quarter credit hour is equivalent to 10 contact hours.
instructor-studeninteraction is delayed over time allowing the (c) Seminars, tutorials, monographs, lectures, presentations,
learnersto participate intermittently according to their scheduleyorkshopsshort courses or in—house courses in person or via dis
and be geographically separate from the instryarwd includes tanceeducation by computevideo or telephone.

correspondenceourses, e-learning, instructional television, or (q) Attending technical or professional membership meetings

online courses. _ o atwhich at least one contact hour is spent discussicigjtecture
(2) “Biennium” means a 2-year period beginning August 1 gésyes, attending a lecture on architecture—related issues, or both.
eacheven-numbered year Eachqualified meeting will be awarded one contact hour.

(3) "Contacthour” means 50 minutes of instruction or partici- (g) Teaching or instructing an architectural course in the area
pationspent by the registrant in actual attendance or completign ;
of an a“pprov_ed_educanongl activity. _ _creditmay not apply to full-time faculty at a college, university
(4) “Continuing education” means professional educationg; educational institution. éaching credit may be valid for the
activity designed to advance the professional skills and knowljiia| presentation only and claimed for credit only onceach-
: fhg credit does not apply to faculty in the performance of their reg
mentof the public health, safety and welfare. . ularly assigned duties. One college or university semester credit
(5) “Health, safety and welfare topic” or "HSW topic” meansy oy of teaching is equivalent to 15 contact hours. One college or

technicalor professional subjects which safeguard the publiqiyersityquarter credit hour of teaching is equivalent to 10 con-
health,safety and welfare including building design; landscaggq; hours.

design;environmental or land use analysis; life safety; architec- ; . ber of fessional board L
tural programming; site planning; site’and soil analysis; plant (f) Serving as a member of a professional board, commission,

material; accessibility; structural systems consideration; later@®mmitteeof the state or its political subdivisions related to archi-
forces;building codes; evaluation and selection of building syecturalmatters, including planning commissions, building code
tems,products or materials; construction methods; contract do@fvisoryboards, urban renewal boards, code study committees or
mentation; construction administration; emgr conservation; regulatory boards. A maximum of 2 contact hours shall be
zoning and governance policies and procedures; sustainabiligyyardedper year.
mold mitigation; the impact of design on human physiology andHistory: CR 09-080: cr. Register June 2010 No. 654, eff. 7-1-10.
neurology;state statutes, rules and ordinances that regulate archi-
tectsor the practice of architecture; and professional conduct andA-E 12.04 Compliance. (1) Continuing education shall
ethics. be completed within the preceding biennium. Continuing educa-
(6) “Synchronous’means a process of learning where the sttion hours earned in excess of the minimum requirements for
dentand instructor interact simultaneously in real-time, includingnewalof registration may be carried forward to the next renewal
traditionalclassroom events, computer conferencing, interactiperiodbut is limited to a maximum of 8 contact hours.
video conferences or online communications where participants () A registrant who fails to meet the continuing education
2;?(%%2? on at the same time and communicate directly withgirementsy the renewal date, as specified i140.08 (2) (a)
History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10. 13, Stats., may not engage in the practice of architecture until the
registrationis renewed based upon proof of compliance with the

A-E 12.03 Continuing education requirements. continuingeducation requirements.
(1) Priorto the August 2012 biennial registration period and the (3) A registrant who has a lapsed registration shall complete
2 year period preceding each biennial registration period, unleése minimum number of hours of continuing education required
grantedan exemption under 8—E 12.08, every registrant shall during the current biennium prior to renewal of the registration.
completeat least 24 contact hours of continuing education, @fdditional hours of continuing education may be required if a cre-
which 16 contact hours shall be in HSW topics pertinent to thfentialholder has failed to renew his or her registration within 5

practiceof architecture. yearsafter its renewal date to demonstrate continued competence
(2) Continuing education may be obtained by successfih the practice of architecture.
completionof any of the following: History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10.
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A-E 12.05 Standards for approval. (1) To be (4) Thedate and place of the program.
approvedor credit, a continuing education program shall meet all (5) The number of contact hours.
of the following criteria: History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10.
(&) The program includes instruction in aganized method
of learning contributing directly to the professional competency A-E 12.08 Exemption. (1) A registrant who holds a reg-
of the registrant and pertains to subject matters which integrafjration for less than 12 months from the date of initial regis-
relateto the practice of the profession. tration or since the date of the last renewal shall not be required
(b) The program is conducted by individuals who have Sp@ report continuing education hours for the first renewal of regis
cialized education, training or experience and are considerBgtion.
qualified concerning the subject matter of the program. (2) A registrant who holds a registration for more ttizh
(c) The program provides proof of attendance or certificate Bfonthsfrom the date of initial registration or since the date of the
completion,which may include course completion examinationdastrenewal shall be required to report 8 contact hours of centinu

to fulfill pre—established goals and objectives. ing education for the first renewal of registration.
(2) Thearchitect section may approve providers for continu- (3) A registrant seeking to renew a registration who demon-
ing education programs including the following: stratesthat compliance with the continuing education require-

mentsshall create an extreme hardship may request an exemption
. e . from the continuing education requirements.
(b) Iionstrulcgons S.IpefC/II\ICé;:‘..IOI’]S InsltlFt{ute.. ion Board (4) In this subsection, “extreme hardship” means an inability
(c) National Council of Architectural Registration Boards. 1, f,(fi|l the continuing education requirements during the appli-
(d) Accredited colleges, universitiesather educational insti- cablerenewal period because of one of the following:
tutionsand schools of architecture. o , (a) Full-time or temporary active duty in the uniformed ser-
(e) Other technical or professional societiesimilar ogant  vicesof the United States for a period of time exceeding 120 con
zationsdevoted to architectural education, design or constructigBcutivedays during a biennium, where the duty restricts partici-
technologyeducation. pationin a continuing education program.
History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10. (b) An incapacitating disability or medical illness documented
by a statement from a licensed health care provider which shows

attendance. (1) Each registrant shall certify on the renew hat participation in the active practice of architecture and a con

application full compliance with the continuing educationtnuing education program was not possible.
requirementset forth in this chapter. (c) Any other extenuating circumstances.

(2) The architect section may require additional evidence (5) A registrant who requests an exemption from the continu-
demonstratingompliance with the continuing education requirelnd education requirements for extreme hardship shall file a
mentsincluding a certificate of attendance or documentation &newalapplication along with the required registration fee and
completionor credit for the courses completed. submitan afidavit which describes the circumstances of the-hard

(3) The architect section may conduct a random audit onS§iPand provide any supporting documentation. The request for
biennialbasis of its registrants for compliance with these requiré’ €xémption shall be submitted prior to the renewal date.
ments. It is the responsibility of each registrant to retain or other-(6) If the architect section finds from théiddvit or any other
wise provide evidence of compliance. A registrant may use tg¥idencesubmitted that extreme hardship has been stown
American Institute of Architects continuing education” systen@rantingan exemption, the registrant shall be permitted to renew
transcriptservice to document and record his or her continuirife registration without completing the continuing education
educationand as evidence of compliance with the continuingequirementsor the applicable renewal period.
educationrequirements. (7) A registrant who receives an exemption from continuing

(4) If there appears to be a lack of compliance with the contducationon the basis of extreme hardship due to an incapacitat
uing education requirements, the architect section shall notifying disability medical illness, active military duty or other extenu-
registrantin writing and request submission of evidence of con@ting circumstances may be required to completatinuing
pliancewithin 30 days of notification. educatiorupon his or her return to the active practice of architec-

(5) Thearchitect section may require a registrant to appear faf’qr‘!’.e.as determined necessary by the architect section to ensure the
aninterview to address any deficiency or lack of compliance wi ility of the registrant to practice architecture in a safe and com
the continuing education requirements. petentmanner. _ _ _

(6) If a registrant has failed to comply with the continuing (8) A registrant shall be deemed to be in good standing until
educationrequirements, the registrant may requestsension @ final decision on the request for exemption has been made.
of time from the architect section to acquire additional hours tgs!°"y: CR 09-080: ct Register June 2010 No. 654, eff. 7-1-10.
satisfythe requirements.

History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10.

(&) American Institute of Architects.

A-E 12.06 Certificate of completion, proof of

A-E 12.09 Reciprocity . An applicant for registration
from another state or jurisdiction who applies registration to
A-E 12.07 Recordkeeping. A registrant shall maintain practicearchitecture shall, in addition to the informatiequired
recordsof continuing education contact hours for at least 4 yedfgder s. A-E 3.06, submit proof of completion of continuing
from the date the certificate or statement of attendansigned. €ducationobtained in another state or jurisdiction within the 2
A minimum of at least one contact hour is required for recordkegf§ars prior to application, including those recognized by the
ing purposes, with increments of one-quarter contact holyational Council of Architectural Registration Boards, Union of
allowedthereafter The recordkeeping shall include all of the fol/NternationalArchitects or Royal Institute of British Architects.
lowing: 'Cli'h(te_comﬁleltllog ofdcontlnglrlg edlipe]}yotr;‘m ano:.her. statedor Jutrls-
: iction shall be deemed to satis e continuing education
(1) The qame and address of the .sponsor or provider. requirementsn this state provided that the other stat(é]J or jurisdic
_(2) A brief statement of the subject matter and whetherjbn accepts the Weonsin continuing education requirements as
involvesHSW topics. satisfying their continuing education requirements and those
(3) Printed program schedules, registration receipts, certifrequirementsre equal to or greater than the requirements in this
catesof attendance, examination scores, or other proof of partigtate.
pation. History: CR 09-080: cr Register June 2010 No. 654, eff. 7-1-10.
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Chapter A-E 13
CONTINUING EDUCATION FOR PROFESSIONAL ENGINEERS

A-E 1301 Authority and purpose A-E 1306 Certificate of completion; proof of attendance
A-E 1302  Definitions A-E 1307 Recordkeeping

A-E 1303  Continuing education requirements A-E 1308  Waiver of continuing education

A-E 1304 Examples of qualifying activities A-E 1309 Comity

A-E 1305 Standards for approval A-E 1310 Late renewal

A-E 13.01 Authority and purpose. The rules in this Augustl, 2012 and ending July 31, 2014, unless granted a waiver
chapterare adopted under the authority in ss. 15.08 (5) (b), 227 diders. A-E 13.08, every registrant shall complete at 18@st
(2), and 443.015Stats., and govern biennial continuing educatidmours of approved PDHs or equivalent continuing education

for professional engineer registrants. units, pertinent to the practice of professional engineering, except
History: CR 11-014cr. Register December 2QlLNo. 672, eff. 1-1-12. thatbetween initial registration and the first renewal period, a new
. o registrantshall not be required to comply with the continuing
A-E 13.02 Definitions. As used in this chapter: educationrequirements for the first renewal of registration.
(1) “Biennium” means a 2-year period beginning August 1 of () During each biennial registration period, the registrant
eacheven-numbered year shallcomplete a minimum of 2 PDHs in the area of professional

(2) “College semester hour” means receiving credit for comeonduct and ethics.
pleting a regularly dlered course in a school or college of engi- (c) During each biennial registration period, credit for a mini-
neeringaccredited by the EAC/ABET that has testing with a pasgium of 13 PDHs shall be obtained via courses whereebis-
ing grade required and has provisions for additional out-of-clagantinteracts in real time in a traditional classroom settiog)-
studyrequirements. Credit for college approved courses will bgiter conferencing, or interactive video conference where
basedupon course credit established by the college. One “collgggrticipantsare present in the same room or logged in at the same
semestehour” equals 45 PDHs. Monitoring or auditing coursegme and can communicate directly with each other and ask ques
thatdo not require regular testing with a passing grade will onfjsns of the instructor.

count the actual class contact hours. o _ (d) If a registrant obtains more than 30 PDHs in a biennium,

(3) “College quarter hour” means receiving credit fm- g maximum of 15 of the excess PDHs may be used toward the con
pleting a regularly dered course in a school or college of engitinuing education requirement in the next biennium. Excess cred-
neeringaccredited by the EAC/ABET that has testing with a pasgs cannot be used to satisfy the requirements of(ippor (c)
ing grade required and has provisions for additional out—of—plass(z) Continuingeducation may be obtained through any of the
studyrequirements. Credit for college approved courses will '?Sllowing means:
basedupon course credit established by the college. One “college
quarterhour” equals 30 PDHs. Monitoring or auditing course
thatdo not require regular testing with a passing grade will on
count the actual class contact hours.

(4) “Continuing education” means the planned, profession
developmentactivities designed to contribute to the advanc . . i . .
ment, extension and enhancement of the professional skills and(¢) Presenting or attending qualifying seminars, in-house
scientific knowledge of the registrant in the practice of profe&OUrses,workshops, or professional or technical presentations
sionalengineering. Regular duties are not considered qualifyifgideat meetings, conventions, or conferences.
activities. (d) Teaching or instructing in par&@)to (c). PDHs may only

(5) “Continuing education unit” or “CEU” means a unit of be counted for the initial déring or presentation of a course or

gogram. Full-time faculty may not claim PDHs for teaching

credit customarily used for continuing education courses. O'g ) ’ gl
“continuing education unit’ equals 10 PDHSs. oneas part of their regular duties. For teaching in ggajso (d)
multiply the PDHs earned by a factor of 2.

(6) “Course”or "activity’ means any qualifying ‘course” or (e) Authoring published papers, articles, or books in the regis-

“activity” with a clear purpose and objective that will maintain, \*. ; > - >
improve, or expand the skills and knowledge relevant to the regfi@nt’s area of professional practice that has been published in
ook form or in circulated journals or trade magazines. Five

trant’s practice of professional engineering. . . S . L
’ ., . . ... PDHswill be granted in the biennium in which each publication
(7) “EAC/ABET” means the Engineering Accreditation : . PR
Commissionof the Accreditation Board for Engineering andoccurred.For peer reviewed papers, articles, or books inetgs

Technology. trant's area of professional practice, 10 PDHs will be granted in

. the biennium in which each publication occurred.
(8) “Professionaldevelopment hour” or “PDH” means a

) h ; : el f) Actively participating in professional and technical soci-
periodof 50 minutes of actual instruction or participation spent by, (s). A maxir¥1upm of ZpPDI—?s wiIFI) be awarded for active participa-
theregistrant in actual attendance or completion of an approvt%ﬁ as an dicer or committee member in any one society in any

educationahctivity. “PDHs” should be rounded down to the near: ; . ;
> > . .oneyear A maximum of 4 PDHs may be obtained under this para-

esthalf hour and reported in increments of half hour with no actiy- "7 = " .

ity of under a half hpour being acceptable as qualifying for “PD raphin any biennium. PDHs are not earned until the end of each

credit. “PDHSs” shall not exceed the actual contact clock hours)g?arOf SErvice 1S completed. .
actualattendance. (g) Attainment of a patent relevant to the registsaatea of

(@) Completing courses taken at a school or college of engi-
ﬁperingaccredited by the EAC/ABET.
(b) Completing short courses or tutorials and distance educa
éipn courses déred through correspondence, DVDs, or the inter
et.

History: CR 11-014 cr. Register December 2QlLNo. 672, eff. 1-1-12. professionapractice. & PDHs will be awarded for each patent.
(3) Exceptas provided in s. A-E 13.08, a professional engi-
A-E 13.03 Continuing education requirements. neerwho fails to meet the continuing education requirements by

(1) (a) Beginning in the biennial registration period commencinipe renewal date, as specified in s. 440.08 (2) (a) 35., Stats., may
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not engage in the practice of professional engineering until tdaysof receiving the written notice. Failure to do so will result in
registrationis renewed in accordance with ss. A—E 2.05 and 13.1dknial of registrant application for renewal.
History: CR 11-014 cr. Register December 201LNo. 672, eff. 1-1-12. History: CR 11-014 cr. Register December 201LNo. 672, eff. 1-1-12.

_ e . i A-E 13.07 Recordkeeping. (1) A registrant shall main-
A-E 13.04 Examples of qualifying activities. The fol tain records of their continuing education units and PDHs earned

lowing are exampl f lifyin tivities: ot S
owing are € a. ples o qua_ fying activities . . . for a minimum of the 3 most recent biennia on a form approved
(1) Completingor attending courses, seminars, instructior,

in—houseprograms, or training of engineering content related t(y the professional engineer section.
the registrants practice of professional engineering. (2) Recordsrequired include but are not limited to attendance

> . ) . . verificationrecords in the form of completion certificates or other
(2) Attending technical or professional society meetinggocumentssupporting evidence of attendance.
whenan engineering topic is presented as a principal part of the(3) If a continuing education course was awarded CEUSs, the
program. CEUsshall be converted by the applicant or registrant to PDHs for
(3) Teachinga course for the first time or teaching a coursgcordkeepingurposes.
previouslytaught if substantial time was sp@mupdating mate-  History: CR 11-014 cr. Register December 20t No. 672, eff. 1-1-12.
rial.
(4) Attending webinar courses where attendance is verified A~E 13.08 Waiver of continuing education. (1) A
andprogram material meets the requirements. renewalapplicant who is unable to fully comply with the continu-
. ) .ing education requirements due to extreme hardshipsulamit
(5) Completing correspondence courses on an engineeri

= Wh | 4 and fopd: ) ritten request for a waiveiThe professional engineer section
topic where lessons are prepared and retufoecorrection, o jts designee will review the request, and in its sole discretion,

grading, or both, and where testing at the end of the courseygy grant a full or partial waiveor extension of time to comply
req_wreq. _ with the requirements.
History: CR 11-014cr. Register December 2Q1LNo. 672, eff. 1-1-12. (2) In this section, “extreme hardship” means an inability to
fulfill the continuing education requirements during the applica-
tﬂe renewal period because of one of the following:
a (&) Full-time service in the uniformed services of the United
States for a period of at least one year during the biennium.

(b) An incapacitating illness documented by a statement from
licensed physician.
y(c) A physical inability to travel to the sites of approved pro-

A-E 13.05 Standards for approval. (1) To be
approvedor PDHs, a continuing education program shall meet
of the following criteria:

(a) The program includes instruction in aganized method
of learning contributing directly to the professional competengﬁl
of the registrant and pertaining to subject matters which integral

relateto the practice of the profession. ams documented by a licensed physician.

r
(b) The program is conducted by individuals who have spg- ) :
cialized education, training, or experience and are consider%%gz)nﬁgn%tigzre?)ggggggng circumstances acceptable to the pro

qualified concerning the subject matter of the program. . . .
. . L (3) A renewal applicant may not receive a waiver under sub.
(c) The program fulfills pre—established goals and objectlve(sz) (b) or (c)for 2 consecutive biennia.

(d) The program provides attendance verification records in'(4) A renewal applicant who has maintained an active Wis
theform of completion certificates or other documents supportiRgnsinlicense for a minimum of 30 consecutive yeags; at the
evidenceof attendance. discretionof the professional engineer section or its designee,

(2) Theprofessional engineer section has final authority witteceivea waiver upon requeand certification that the applicant
respecto acceptance of activities, courses, credit, PDH value foasretired from the profession and is no longer receiving remu-
coursesand other methods of earning PDHSs, except the followimgrationfor providing professional engineering services.
areexamples of accepted providers for continuing education pro- (5) A renewal applicant who receivasvaiver under sub. (4)
grams: may not engage in the practice of professional engineering until

(a) Colleges, universities, or other EAC/ABET approeed- heor she meets the requirements of s. A-E 13.10.
cationalinstitutions approved by the professional engineer sec-(6) A renewal applicant, who prior to the expiration date of the
tion. licensesubmits a request for a waiy@ays the renewal fee and

(b) Continuing education courses meeting all the requiremeRf®Videsa statement setting forth the facts concerning noncom-
of the International Association for Continuing Education angfianceand the basis of the request, shall be deemed to be in good
Training. standinguntil the final decision on the application is issued by the

(c) Technical or professional societies ogamizations as professionakngineer section. If a finding of extreme hardship is

: : - : ; not determined, an applicant may not engage in the practice of
approvedby the professional engineer section or its deS'gnee'professionalangineering until he or she meets the requirements of

(d) Other providers as approved by the professiengineer g A—g 13.10.

sectionor its designee. History: CR 11-014 cr. Register December 2QlLNo. 672, eff, 1-1-12.
History: CR 11-014 cr. Register December 20iLNo. 672, eff. 1-1-12.

A-E 13.09 Comity. An applicant for registration from
A-E 13.06 Certificate of completion; proof of anotherstate who applies for registration to practice professional
attendance. (1) Each registrant shall certify on the renewagngineering under &—E 4.09 (2), shall submit proof of comple-
application full compliance with the continuing educationtion of 30 PDHs of qualifying continuing education that complies
requirementset forth in this chapter. with the requirements of cA—E 13 within the 2 year period prior

(2) The professional engineer section may conduct a randdfytheir application.
audit of its registrants on a biennial basis for compliance witﬁh'mry' CR 11-014 cr. Register December 21LNo. 672, eff. 1-1-12.
theserequirements. It is the responsibility of each registrant to o—g 13.10 Late renewal. A renewal applicant who has
retainor otherwise produce evidence of compliance. failed to renew his or her credential by the establisteedwal

(3) If arequest for evidence of compliance is requested by teteshall obtain all required PDHs and submit a record with-infor
professionakngineer section or its designee, the regisshall mationas specified under s. A-E 13.07 prior to the registrant’s
submit the requested information or documentation within 3€egistrationbeing renewed. If the total delinquent PDHs exceed
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60 for all renewal periods since their last renewal, then 60 shall be
the maximum required for late renewal. An applicant who has
failed to be registered for a period greater than 5 years shall be sub

jectto the provisions of s. A-E 2.05 (2).
History: CR 11-014 cr. Register December 2Q1LNo. 672, eff. 1-1-12.
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1 SAFETY AND PROFESSIONAL SERVICES SPS 1.04

Chapter SPS1

PROCEDURES TO REVIEW DENIAL OF AN APPLICATION

SPS101 Authority and scope SPS 107 Request for hearing
SPS 103 Definitions SPS 108 Procedure
SPS 104 Examinationfailure: retake and hearing, consequences of cheatirgPS 1 09 Conduct of hearing
onan examination or breach of examination security SPS 110 Service
SPS 105 Notice of intent to denynotice of denial and notice of cheatingaon SPS 11 Failure to appear
examinationor breach of examination security SPS 112 Withdrawal of request
SPS 106 Parties to a denial review proceeding SPS 113 Transcription fees
Note: Chapter RL 1wasrenumbered chapter SPS1 under s. 13.92(4) (b) 1., (f) Removing or attempting to remove any examination mate-

Stats., Register November 2011 No. 671. rials, notes or facsimiles of examination content such as photo,

. o audiovisual,or electronic records from the examination room.
SPS 1.01 Authority and scope. Rules in this chapter are

adoptedunder authority in 2140.03 (1), Stats., for the purpose of @ )Aolatmg .ru'I’es of condyct of the ex.amlnatlo.n..

governingreview of a decision to deny an application. Rules in_ (2) “Credential”means a license, permit, or certificate of cer

this chapter do not apply to denial of an application for renewiiication or registration that is issued under chs. #48Q Stats.

of a credential. Rules in this chapter shall apply to applications(3) “Credentialing authority” means the department or an

receivedon or after Julyl, 1996. attachedexamining board, &fiated credentialing board or board
Note: Procedures used for denial of an application for renewal of a credential i@ving authority to issue or deny a credential.

foundin Ch SPS 2,8 Admin Code and s 227 01 (3) (b), Stats “ : : I ;
History: Cr Registey Octobey 1985, No 358, éf11-1-85; am , Registeduly, (4) “Denial review proceeding” means a class 1 proceeding as

1996, NO 487eff 8-1-96 defined in s227.01 (3) (a), Stats., in which a credentialing author-
ity reviews either a decision to deny a completed application for
SPS 1.03 Definitions. In this chapter: a credential or a determination of cheating on an examination or

(1) “Applicant” means any person who applies for a credentiQJe"‘“:h“0f exammatlon security.
from the applicable credentialing authoritPerson” in this sub-  (5) “Department’means the department of safety and profes-
sectionincludes a business entity. sionalservices.

(1g) “Breach of examination securityheans any of the fol-  (6) “Division” means the division of enforcement in the
lowing: department.

(a) Removing from the examination room any examination (7) “Office of examinations” means thefick of examina-

materialswithout authorization. tionsin the department.
. P . . istory: Cr Register October 1985, No 358, &f 11-1-85; correction in (4)
~ (b) Reproducing, or assisting a person in reproducing, any PRauder ¢ 1965 (2m) (b) 7, StaBegister May, 1988, No' 389; am (1), (4),
tion of the credentialing examination by any means and withou), renum(3) to be (5), ci(2), (3), (6),Register July 1996, No 487, €f8-1-96;
authorization CR 05-050: cr(1g), (1r) and (7), am (4) Register January 2006 No 6D2-€f-06;
o L . . correction in (5) made under s. 13.92 (4) (b) 6., Stats., Register November 2011
(c) Paying a person to take the credentialing examinationNe 671.

discoverthe content of any portion of the credentialing examina-
tion. SPS 1.04 Examination failure: retake and hearing,

(d) Obtaining examination questions or other examinatigtpnsequences of cheating on an examination or breach
materials gxcept by specific authorization before, during, or aft@f examination security. (1) An applicant may request a
an examination. hearingto challenge the validityscoring or administration of an

(e) Using, or purporting to use, improperly obtained examingxaminationif the applicant has exhausted other available admin-

tion questions or materials to instruct or prepare an applicant feifative remedies, including, but not limited to, internal examina-
the credentialing examination. tion review and regrading, and if either:

(f) Selling, distributing, buying, receiving or having unautho- (&) The applicant is no longer eligible to retake a qualifying
rized possession of any portion of a future, current, or previougif@mination.
administerectredentialing examination. (b) Reexamination is not available within 6 months from the

(1r) “Cheating on an examination” includes: date of the applicart’last examination.

(@) Communicating with other persons inside or outside of the (2) A failing score on an examination does not give rise to the
examinationroom concerning examination content using angfght to a hearing if the applicant is eligible to retake the examina-
meansof communication while the examination is being adminidlon and reexamination is available within 6 months from the date
tered. of the applicans last examination.

. . ...._Note: An applicant is not eligible for a license until his or her application is com

(b) Copying the answers of anOther applicant, or permittingste An application is not complete until an applichas submitted proof of having
answergo be copied by another applicant. successfullypassed any required qualifying examination If an applicant fails the

(c) Substituting another person to write one or more of tlﬁﬁr?g{yéﬂ%t‘fgg?maﬂgg’n%tuhne:jsetrhﬁ]irs'gcr;:;gtgftake it within 6 months, the applicant

examinationanswers or papers in the place of the applicant. (3) (a) Consequences imposed for cheating on an examina-
_ (d) Referring to “notes,” textbooks or other unauthorizegion or for committing a breach of examination security shell
informationsources inside or outside the examination room whilg|atedto the seriousness of thdefse and may include: denial
the examination is being administered. of grades; entering of a failing grade on all examinations in which
(e) Disclosing the nature or content of any examination-quesheatingoccurred; restrictions on reexamination; or denial of
tion or answer to another person prior to, during, or subsequenlitensure. If more than one applicant are involved in a connected
the conclusion of the examination. offenseof cheating on an examination or breach of examination
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SPS 1.04 WISCONSINADMINISTRATIVE CODE 2

security each applicant knowingly involved is subject to the-coring authority and any person admitted to appear under s. 227.44
sequencef this section. (2m), Stats.

(b) Restrictions on reexamination may include denying t@ﬁ'&'ﬁn‘”gegirs'fe?%ﬁ;e’l%g%’bﬁgligg% Mo, 308, Ert1-1-85renum from RL 104
applicantthe right to retake the examination for a specified perio ' ’ ' '
of time or the imposition of a permanent bar on reexamination. SPS 1.07 Request for hearing. An applicant may

(c) The department may provide information on the consgsquesta hearing within 45 calendar days after the mailing of a
quencesmposed upon an applicant to other jurisdictions whefgytice of denial by the credentialing authority or notice of cheat-
the applicant may apply for credentialing or examination. ing on an examination or breach of examination security by the

(d) If an approved or credentialed school or instructor is fouradfice of examinations. The request shall be in writing and set
to have facilitated actions constituting cheating on an examinatitanth all of the following:
or breach of examination securitiie school or instructor may be (1) The applicang name and address.

subjectto disciplinary action or revocation of approval. (2) Thetype of credential for which the applicant has applied.
History: Cr, RegisterJuly 1996, No 487, &f8-1-96; CR 05-050: c(3) Regis- e L. . . .
ter January 2006 No 601,fep-1-06 (3) A specific description of the mistake in fact or law which

constitutegeasonable grounds for reversing the decision to deny

SPS 1.05 Notice of intent to deny, notice of denial  theapplication for a credential or for reversing a determination of
and notice of cheating on an examination or breach of ~cheatingon an examination or a determination of breath

examination security. (1) NOTICE OF INTENT TODENY (a) A examinationsecurity If the applicant asserts that a mistake in fact

noticeof intent to deny may be issued upon an initial determin¥@S made, the request shall include a concise statement of the
tion that the applicant does not meet the eligibility requiremerftSSentiafacts which the applicant intends to prove at the hearing.
for a credential. A notice of intent to deny shall contain a shoktN€ applicant asserts a mistake in law was nadegquest shall

; ; L .Includea statement of the law upon which the applicant relies.
statementn plain language of the basis for the anticipated denlé{F,History: Cr. Register July 1996, No 487, €{8-1-96: CR 05-050: am (intro)

specifythe statute, rule or other standard upon which the denigliz) Register January 2006 No 601, 2¢1-06

will be based and state that the application shall be denied unless,

within 45 calendar days from the date of the mailing of the notice, sps 1.08 Procedure. The procedures for a denial review
the credentialing authority receives additional information whichoceedingare:

showsthat the applicant meets the requirements for a credential
The notice shall be substantially in the form shawAppendix
I

‘(1) RevIEW OFREQUESTFOR HEARING Within 45 calendar days
of receipt of a request for hearing, the credentialing authority or
o ) ) . its designee shall grant or deny the request for a hearing on a denial
(b) If the credentialing authority does not receive additiongk a credential or on a determination of cheating on an examina-
informationwithin the 45 day period, the notice of intent to denyion or a determination of breach of examination security
shall operate as a notice of denial and the 45 day period feguesshall be granted if requirements ir®S 1.07 are met, and
requestinga hearing described in s. SPS 1.07 shall commencetfg credentialing authority or its designee shall notify the appli-
the date of mailing of the notice of intent to deny. cantof the time, place and nature of the hearing. If the require-
(c) If the credentialing authority receives additional informamentsin s. SPS 1.07 are not met, a hearing shall be denied, and the
tion within the 45 day period which fails to show that the applicaftedentialingauthority or its designee shall inform the applicant
meetsthe requirements for a credential, a notice of denial shall ifewriting of the reason for denial. For purposes of a petition for
issuedunder sub. (2) reviewunder s. 227.525tats., a request is denied if a response to
(2) NOTICE OF DENIAL If the credentialing authority deter- @ request for hearing is not issued within 45 calendar days of its

minesthat an applicant does not meet the requirements for a digeeiptby the credentialing authority. . )
dential,the credentialing authority shall issue a notice of denial jn (2) DESIGNATION OF PRESIDING OFFICER An administrative
the form shown in Appendix Il. The notice shall contain a shol@W judge employed by the department shall preside over denial
statemenn plain language of the basis for denial, specify the staiearingsunless the credentialing authority designates otherwise.

ute, rule or other standard upon which the denial is based, and' @dministrative law judge shall be an attorney in the depart-
substantiallyin the form shown in Appendix II. mentdesignated by the department general counsel, an employee

borrowedfrom another agency pursuant to s. 20, %tats., or a
personemployed as a special project or limited term employee by
the department, except that the administrative law judge may not

(3) NOTICE OF CHEATING ON AN EXAMINATION OR BREACH OF
EXAMINATION SECURITY If after an investigation the fide of
examinationgletermines there is probable cause to believe that

X e X an employee in the division.
applicanthas cheated on an examination or breached examlnatlort3 D Unless th i therwi di
securityand the dfce of examinations and the applicant cannot (3) DISCOVERY Unless the parties otherwise agree, no discov

.- is permitted, except for the taking and preservation of evi-
agreeupon a consequence acceptable to the credentialing autfy . X 4 .
ity, the ofice of examinations shall issue a notice of cheating nceas provided in chB04, Stats., with respect to witnesses

i P . ; scribedin s. 227.45 (7) (a) to (d)Btats. An applicant may
eslﬂaei?‘(amlnatlon or breach of examination securifine notice inspectrecords under 4.9.35 Stats., the public records law.

. . __(4) BURDEN OF PROOF The applicant has the burden of proof
_(a) Include the name and address of the applicant, the examipas, ., by evidence satisfactory to the credentialing authority that
tion involved, and a statement identifying with reasonghieic-

. ) - the applicant meets the eligibility requirements set by law for the
ularity the grounds for the conclusion that the applicant hapsjential. The ofice of examinations has the burden of proof to
cheatedon an examination or breached examination security. gy by a preponderance of the evidence that the applicant

(b) Be mailed to the applicant at the address provided in thgeatecbn an examination or breached examination security.
materialssubmitted by the applicant when applying to take th(i)HFiesto_r%: CS, Registgg%lgleQQGGdllElc&fjl{ﬂégm—lr;?t@; CR ((Jls)—osgam (é) and
examination. Notice is efective upon mailing. egister January 2006 No 06, correction in (1) made under s.

History: Cr, RegisterJuly, 1996, ef 8—1F—)96; CR 05—(%0: c(3) Register Jan- 13.92(4) (b) 7., Stats., Register November 2011 No. 671.
uary 2006 No 601, éf2—-1-06; correction in (1) (b) made under s. 13.92 (4) (b)
7., Stats., Register November 2011 No. 671. SPS 1.09 Conduct of hearing. (1) RECORD A steno-
graphic,electronic or other record shall be made of all hearings in

SPS 1.06 Parties to a denial review proceeding. Par- which the testimony of witnesses isfarfed as evidence, and of

tiesto a denial review proceeding are the applicant, the credent@theroral proceedings when requested by a party.
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3 SAFETY AND PROFESSIONAL SERVICES SPS 1.13

(2) ApsournmENTS  The presiding officemay, for good placedesignated for the hearing, the credentialing authority may
causegrant continuances, adjournments and extensions of tineke action based upon the record as submitted. By failing to
(3) SuspoENAS (a) Subpoenas for the attendance of any wigppearan applicant waives any right to appeal the action taken by

nessat a hearing in the proceeding may be issued in accordatitecredentialing authority
with s. 227.45 (6m), Stats. History: Cr RegisterOctober1985, No 358, éf11-1-85; renum from RL 1 07

> . , . andam , Registeruly, 1996, No 487, éf8-1-96; CR 05-050: am Register J
(b) A presiding dficer may issue protective orders accordinguoans cor o ooiooe am Regisier January

to the provisions of s. 805.0%tats.

(4) Morions  All motions, except those made at hearing, shall sps1.12  withdrawal of request. A request for hearing
bein writing, filed with the presiding &iter and a copy served yay pe withdrawn at any time. Upon receipt of a request for with
uponthe opposing party not later than 5 days before the time spggawal, the credentialing authority shall issue an order affirming
ified for hearing the motion. the withdrawal of a request for hearing on the deniabn the

(5) EvibEnce  The credentialing authoritythe office of  determinatiorof cheating on an examination or determination of
examinationsand the applicant shall have the right to appear fiteachof examination security.

personor by (?Ounseh to Qa”, exe}mine and Cross_examine_ Wit-History: Cr, Register July, 1996, No 487, 68-1-96; CRO5-050: am Register
nessesnd to introduce evidence into the record. If the applicanrthuary2006 No 601, éf2-1-06

submitsevidence of eligibility for a credential which was not sub-

mittedto the credentialing authority prior to denial of the applica- SPS 1.13 Transcription fees. (1) The fee chaged for a
tion, the presiding dicer may request the credentialing authorityranscriptof a proceeding under this chapter shall be computed by
to reconsider the application and the evidence of eligibility n@ie person or reporting service preparing the transcript on the fol
previouslyconsidered. lowing basis:

~ (5m) CONFIDENTIALITY OF EXAMINATION RECORDS The pre- (@) If the transcript is prepared by a reporting service, the fee
siding officer shall take appropriate precautions to presery§agedfor an original transcription and for copies shall be the
examinatiorsecurity in conjunction with the conduct of a hearingmountidentified in the state operational purchasing bulletin

held pursuant to this section. which identifies the reporting service and its fees.

brigfsg BriErs  The presiding dicer may require the filing of 1) ¢ 5 transcript is prepared by the department, the department
: . shall chage a transcription fee of $1.75 per page and a copying
(7) LOCATION OF HEARING All hearings shall be held at the ;hage of $.25 per page. If 2 or more persons request a transcript,
offices of the department in Madison unless the presidifigesf ¢ Gepartment shall chge each requester a copying fee of $.25
determineshat the h(aalth ohr safety gf e;]wllénelss orhof apary or g hage, but may divide the transcript fee equitably among the
en;ggre.ng?reRguiLrterstl altggs ﬁfﬂg? éfg_l?%, ((E:ngf\ﬁogor-ez;m 5, "equestersif the department has prepared a written transfoipt
(5m) Register Jantiary 2006 No 60T, 2F1-06 ’ : *“""its own use prior to the time a request is made, the department shall
assume the transcription fee, but shall gha copying fee of $.25
SPS 1.10 Service. Service of any document on an appliperpage.
cantmay be made by mail addressed to the applicant dashe — (>) A person who is without means and who requires a tran-

addressfiled in writing by the applicant with the credentialingg int for appeal or other reasonable purposes shall be furnished

authority Service by mail is complete on the date of mailing. it 5 transcript without chge upon the filing of a petition of
History: Cr Registey October 1985, No 358, €f11-1-85; renum fromRL106 . . X g .
andam , Registerduly 1996, No 487, éf8-1-96 indigencysigned under oath. For purposes of this section, a deter-

_ _ mination of indigency shall be based on the standards used for
SPS 111 Failure to appear. Inthe event that neither themakinga determination of indigency under s. 977 Sfats.
applicantnor his or her representative appears at the éinte  History: Cr, RegisterJuly 1996, No 487, éf8-1-96
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5 SAFETY AND PROFESSIONAL SERVICES

SPS 1 Appendix |

Chapter SPS1
APPENDIX |
NOTICE OF INTENT TO DENY

[DATE]
[NAME] and
ADDRESS of APPLICANT]

Re: Application for [TYPE OF CREDENTIAL]; Notice of
Intentto Deny

Dear [APPLICANT]:

PLEASE TAKE NOTICE that the state of Wisconsin
[CREDENTIALING AUTHORITY] has reviewed your
applicationfor a [TYPE OF CREDENTIAL]. On thbasis of the
applicationsubmitted, the [CREDENTIALING AUTHORITY]
intendsto deny your application for reasons identified below
unlesswithin 45 calendar days from the date of the mailing of this
notice, the [CREDENTIALING AUTHORITY] receives
additional information which shows that you meet the
requirementgor a credential.

[STATEMENT OF REASONS FOR DENIAL]
The legal basis for this decision is:

[SPECIFY THE SATUTE, RULE OR OTHER STANDARD
UPONWHICH THE DENIAL WILL BE BASED]

If the [CREDENTIALING AUTHORITY] does not receive
additionalinformation within the 45 day period, this notice of

intentto deny shall operate as a notice of denial and the 45 dayJCREDENTIALING AUTHORITY].

[Designated Representative of Credentialing Authority]

PLEASENOTE that your have a right to a hearing on the denial
of your application if you file a request for hearing in
accordancevith the provisions of Ch. SPS 1 of thesdbnsin
Administrative Code. If you do not submit additional
informationin support of your application, you may request a
hearingwithin 45 calendar days after the mailing of thigice.
Your request must be submitted in writing to the
[CREDENTIALING AUTHORITY] at:

Department of Safety and Professional Services
1400 East \@shington Aenue

P.O. Box 8935

Madison, WI 53708-8935

Therequest must contain your name and address, the type of
credentiaffor which you have applied, a specific description of
the mistake in fact or law that you assert was made in the denial
of your credential, and a concise statement of the essential facts
which you intend to prove at the hearingouvwill be notified
in writing of the [CREDENTIALING AUTHORITY'S]
decision. Under s. SPS 1.08 of theidfonsin Administrative
Code,a request for a hearing is denied if a response to a request
for a hearing is not issued with 45 days of its receipt by the
Time periods for a

periodyou have for requesting a hearing shall commence on thepetition for review begin to run 45 days after the

date of mailing of this notice of intent to deny.

[CREDENTIALING AUTHORITY] has received a request
for a hearing and has not responded.
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7 SAFETY AND PROFESSIONAL SERVICES SPS 1 Appendix Il

Chapter SPS1
APPENDIX Il
NOTICE OF DENIAL

[DATE]
[NAME and
ADDRESS OF APPLICANT]

Re: Application for [TYPE OF CREDENTIAL]; Notice of Denial
Dear [APPLICANT]:

PLEASETAKE NOTICE that the state of Mtonsin [CREDENTIALING AUTHORITY]has reviewed your
applicationfor a [TYPE OF CREDENTIAL] and denies the application for the following reasons:

[STATEMENT OF REASONS FOR DENIAL]
The legal basis for this decision is:

[SPECIFY THE SATUTE, RULE OR OTHER SANDARD UPON
WHICH THE DENIAL WILL BE BASED]

[Designated Representative of Credentialing Authority]

PLEASENOTE that you have a right to a hearing on the denial of your application if you file a request for
hearingin accordance with the provisions of GRS 1 of the W8consin Administrative Code.o¥ may request a hearing
within 45 calendar days after the mailing of this notice of deniaur Yequest must be submitted in writing to the
[CREDENTIALING AUTHORITY] at:

Department of Safety and Professional Services
1400 East \&shington Aenue

P.O. Box 8935

Madison, Wl 53708-8935

Therequest must contain your naaned address, the type of credential for which you have applied, a specific description of
themistake in fact or law that you asseds made in the denial of your credential, and a concise statement of the essential
factswhich you intend to prove at the hearingouvill be notified in writing of the [CREDENTIALING AUTHORITY'S]
decision. Under sSPS 1.08 of the Wconsin Administrative Code, a request for a hearing is denied if a response to a
requesfor a hearing is not issued within 45 days of its receipt by the [CREDENTIALING AUTHORITi¥je periods

for a petition for review begin to run 45 days after the [CREDENTIALING AUTHORITY] has received a request for a
hearing and has not responded.
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9 SAFETY AND PROFESSIONAL SERVICES SPS 2.036

Chapter SPS 2
PROCEDURES FOR PLEADING AND HEARINGS

SPS2 01 Authority SPS2 09 Answer

SPS 202 Scope; kinds of proceedings SPS 210 Administrative law judge
SPS 203 Definitions SPS21 Prehearing conference
SPS 2035 Receiving informal complaints SPS 212 Settlements

SPS 2 036 Procedure for settlement conferences SPS 213 Discovery

SPS 2037 Parties to a disciplinary proceeding SPS 214 Default

SPS 204 Commencement of disciplinary proceedings SPS 215 Conduct of hearing

SPS 205 Pleadings to be captioned SPS 216 Witness fees and costs
SPS 206 Complaint SPS 217 Transcription fees

SPS 207 Notice of hearing SPS 218 Assessment of costs
SPS 208 Serviceand filing of complaint, notice of hearing and other papersSPS 2 20 Extensionof time limits in disciplinary actions against physicians

Note: Chapter RL 2 was enumberedchapter SPS 2 under s. 13.92 (4) (b) 1., SPS2.036, in which a conference with one or more licensee is held
Stats.,Register November 201 No. 671. to attempt to reach a fair disposition of an informal complaint prior
SPS 2.01 Authority. The rules in ch. SPS 2 are adopte&oggforgp'g:n:egics?e’?ggggr ?Q%Sﬁl?“;igf ﬂ?gﬂ%‘_’l;”rg'( 1 and ©)
pursuanto authority in s440.03 (1) Stats., and procedures in chenym (7) and (8) to be (8) and (9), €7), RegisterMay, 1982, No 317, éf6-1-82;
227, Stats. r (1), renum (2) to (4) to be (1) to (3), ¢#) and (10), am (5), (7) and (8), Register,
History: Cr RegisterOctober1978, No 274, éf11-1-78; am RegisteMay,  June 1992, No 438eff 7-1-92; correction in (2), (3), (10) made under s. 13.92
1982,No 317, ef 6-1-82; correction made under s. 13.92 (4) (b) 7., Stats., Regis- (4) (b) 6., 7, Stats., Register November 2a1No. 671.
ter November 201 No. 671.

) ) ) SPS 2.035 Receiving informal complaints. All infor-

'SPS 2.02 Scope; kinds of proceedings. The rulesin  mal complaints received shall be referred to the division for filing,
this chapter govern procedures in class 2 proceedings, as defigg@ening and, if necessairyestigation. Screening shall be done
in's. 227.01 (3) (b), Stats., against licensees before the departmgnihe disciplinary authorityor, if the disciplinary authority
andall disciplinary authorities attached to the departmextept  directs,by a disciplinary authority member or the division. In this
thats. SPS 2.17 applies also to class 1 proceedings, as defineskiftion,screening is a preliminary review of complaints to deter

s.227.01 (3) (a), Stats. mine whether an investigation is necessa®pnsiderations in

History: Cr Register Octobey 1978, No 274, €f11-1-78; am RegisteMay, ind imi .
1982,No 317 eff 6-1-82; corrections made under s 13 93 (2m) (b) 7, SRagis- screenlngnclude, but are not limited to:

ter, May, 1988, No 389; am Regisfeiune, 1992, No 43&ff 7-1-92; emey am (1) Whether the person complained against is licensed,;
te)férlzlo—ﬁﬁgségcir-ecnon made under s. 13.92 (4) (b) 7., Stats., Register Novem- (2) Whether the violation aIIeged is a fee dispute;
o ] (3) Whetherthe matter alleged, if taken as a whole, is trivial;
SPS 2.03 Definitions. In this chapter: and

(1) “Complainant” means the person who signs a complaint. (4) Whetherthe matter alleged is a violation of any statute,
(2) “Complaint” means a document which meets the requiredle or standard of practice.

mentsof ss. SPS 2.05 and 2.06 _ History: Cr RegisterMay, 1982, No 317, éf6-1-82; am (intro ) and (3), Reg-
(3) “Department’means the department of safety and profe§:® une: 1992, No 438,fe7-1-92

smnalser.vlc.es.. . SPS 2.036 Procedure for settlement conferences.

(4) “Disciplinary authority” means the department or theat the discretion of the disciplinary authorigysettiement confer
attachedexamining board or board having authority to revoke théhcemay be held prior to the commencement of a disciplinary
licenseof the holder whose conduct is under investigation.  proceedingpursuant to the following procedures:

(5) “Disciplinary proceeding” means a proceeding against (1) SgiecTion OF INFORMAL COMPLAINTS The disciplinary
oneor more licensees in which a disciplinary authority may deteguthorityor its designee may determine that a settlement confer-
mine to revoke or suspend a license, to reprimand a licenseeef@eis appropriate during an investigation of an informal com-
limit a license, to impose a forfeiture, or to refuse to renewaint if the information gathered during the investigation pres-

licensebecause of a violation of law. ~ entsreasonable grounds to believe that a violation of the laws
(6) “Division” means the division of enforcement in thenforcedby the disciplinary authority has occurred. Consider-
department. ationsin making the determination may include, but are not lim-

(7) “Informal complaint” means any written information sub-ted to:
mittedto the division or any disciplinary authority by any person (a) Whether the issues arising out of the investigation of the
which requests that a disciplinary proceeding be commencigdormal complaint are cleadiscrete and sfitiently limited to
againsta licensee or which alleges facts, which if true, wawtsnt  allow for resolution in the informal setting of a settlement cenfer
cipline. ence;and

(8) “Licensee” means a person, partnership, corporation or (b) Whether the facts of the informal complaint are undisputed
associatiorholding any license, permit, certificate or registrationr clearly ascertainable from the documents received during
granted by a disciplinary authority or having any right to renewjgvestigationby the division.
license,permit, certificate or registration granted bgfisciplinary (2) ProcebuRes When the disciplinary authority or its desig-
authority ) _ . _neehas selected an informal complaint for a possible settlement

(9) “Respondentmeans the person against whom a disciplitonference the licensee shall be contacted by the division to
ary proceeding has beeommenced and who is named as respofleterminewhether the licensee desires to participate settle-
dentin a complaint. mentconference. A notice of settlement conference and a descrip

(10) “Settlementconference” means a proceeding before t#on of settlement conference procedures, prepared on fmens
disciplinary authority or its designee conducted according to scribedby the department, shall be sent to all participants in
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SPS 2.036 WISCONSINADMINISTRATIVE CODE 10

advanceof any settlement conference. A settlememference (2) Any paper required to be filed with a disciplinary authority
shallnot be held without the consent of the licensee. No agreemeraty be mailed to the disciplinary authorityfio€ or, if an admin-
reachedbetween the licensee and the disciplinary authority or istrativelaw judge has been designated to preside in the mtatter
designeeat a settlement conference which imposes disciplitiee administrative law judge and shall be deemed filedegript
uponthe licensee shall be binding until the agreement is reduadhe disciplinary authority éite or by the administrative law
to writing, signed by the licensee, and accepted by the disciplingugge. An answer under SPS 2.09, and motions under s. SPS
authority 2.15may be filed and served by facsimile transmission. A docu-
(3) ORAL STATEMENTS AT SETTLEMENT CONFERENCE Oral mentfi_led by facsi_mil_e _transmissior_l under this SECtiOf:l sddatb
statementsmade during a settlement conference shall not g mailed to the disciplinary authoritin answer or motion filed
introducedinto or made part of the record in a disciplinary proPy facsimile transmission shall be deemed filed on the first busi-
ceeding. nessday after receipt by the disciplinary authority.
History: Cr RegisterJune, 1992, No 438,fe7-1-92 History: Cr Registey October 1978, No 274, ¢f11-1-78; am (2), Register,
June, 1992, No 438, éf7-1-92; correction in (2) made under s13.92 (4) (b) 7.,

) . . Stats.,Register N ber 201 No. 671.
SPS 2.037 Parties to a disciplinary proceeding. Par- A register Tovember °

tiesto a disciplinary proceeding are the respondent, the divisionSPS 2.09 Answer. (1) An answer to a complaint shall
andthe disciplinary authority before which the disciplinary prostatein short and plain terms the defensesdoh cause asserted
ceedingis heard. andshall admit or deny the allegations upon which the complain
History: Cr RegisterMay, 1982, No317, ef 6-1-82; renum from RL 2036 antrelies. If the respondent is without knowledge or information
andam , RegisterJune, 1992, No 438,fef-1-92 sufficient to form a belief as to the truth of the allegation, the
respondenshall so state and this has thfeefof a denial. Denials
shall fairly meet the substance of the allegations denied. The
respondenshall make denials as specific denials of designated
allegationsor paragraphs but if the respondent intends in good
faith to deny only a part or a qualification of an allegation, the

SPS 2.04 Commencement of disciplinary proceed-
ings. Disciplinary proceedings are commenced when a notice
hearingis filed in the disciplinary authority fi€e or with a desig-
natedadministrative law judge.
History: Cr RegisterFebruary1979, No 278, éf3-1-79; am Registedune,

1992,No 438, ef 7-1-92 respondent shall specify so much of it as true and material and
shalldeny only the remainder.
SPS 2.05 Pleadings to be captioned. All pleadings,  (2) Therespondent shall set fortHfiaiatively in the answer
notlces,orders, and other papers filed in disciplinary proceedingdy matter constituting an fafmative defense.
shallbe captioned: "BEFORETHE " and shall be (3) Allegationsin a complaint are admitted when not denied
entitled: “IN THE MATTER OF DISCIPLINARYPROCEED- in the answer.

INGS AGAINST , RESPONDENT.”

History: Cr RegisterOctober 1978, No 274, éf11-1-78 (4) An answer to a complaint shall be filed within 20 days

from the date of service of the complaint.

. . . History: Cr RegisterOctober 1978, No 274, éf11-1-78; am (4), Register,
SPS2.06 Complaint. A complaint may be made on infor- repriary1979, No 278, &3-1-79; am (1), (3) and (4Register June, 1992, No
mationand belief and shall contain: 438 eff 7-1-92

(1) Thename and address of the licensee complained againstsps 210 Administrative law judge. (1) DESGNATION

andthe name and address of t_he complainant; . Disciplinary hearings shall be presided over by an administrative
_(2) A short statement in plain language of the cause for disgiy judge employed by the department unless the disciplinary
plinary action identifying with reasonable particularity the transyythority designates otherwise. The administrative law judge
action,occurrence or event out of which the cause arises and spgf || pe an attorney in the department designated by the depart-
ifying the statute, rule or other standard alleged to have bggant general counsel, an employee borrowed from another
violated; agencypursuant to s. 20.908tats., or a person employed as a
(3) A request in essentially the following form: “Whereforespecial project or limited term employee by the department,
the complainant demands that the disciplinary authority hear ewixceptthat the administrative law judge may not be an employee
dencerelevant to matters alleged in this complaint, determine afrdthe division.
imposethe discipline warranted, and assess the costs of the pro2) AutroriTy An administrative law judge designated
ceedingagainst the respondent;” and, underthis section to preside over any disciplinary proceeding has
(4) The signature of the complainant. the authority described in s. 227.46 (1), Stats. Unless otherwise
History: Cr RegisterOctobey 1978, No274, ef 11-1-78;am (intro ), (3)and directedby a disciplinary authority pursuant to s. 227.46 (3),
(4), Register June, 1992, No 438,fe7-1-92 Stats.,an administrative law judge presiding over a disciplinary
proceedingshall prepare a proposed decision, including findings

shallbe sent to the respondent at least 10 days prior to the hea agt’ ctogclustlﬁnsflof llaavmrder andt?]plnlon, in a form that may
unlessfor good cause such notice is impossible or impractical, opted as the final decision In the case. . .

which case shorter notice may be given, but in no case may thel3) SERVICE OFPROPOSEECISION Unless otherwise directed
noticebe provided less than 48 hours in advance of the hearirgy, 2 disciplinary authoritythe proposed decision shall be served

(2) A notice of hearing to the respondent shall be substantiq the administrative law judge on all parties with a notice provid

. - . ; C oo each party adversely affectbgl the proposed decision with
in the form shown in Appendix 1 and signed by a disciplinatyyo o runity to file with the disciplinary authority objections
authoritymember or an attorney in the division.

History: Cr Registey October1978, No 274, &f11-1-78; am (2) (intro ), Reg- and written agument with respect t_o_the objections. A party
ister, February1979, No 278, 6f3-1-79; rand recrRegisterJune, 1992, No 438, adverselyaffectedby a proposed decision shall have at least 10

SPS 2.07 Notice of hearing. (1) A notice of hearing

eff 7-1-92 daysfrom the date of service of the proposed decision to file
] - ] ] objectionsand argument.
SPS 2.08 Service and filing of complaint, notice of History: Cr Register October1978, No 274, &f11-1-78; rand recr(1), Regis-

hearing and other papers. (1) The Comp|aint, notice of hear- ter, November1986, No 371, €¢f12-1-86; correction in (2) made under s 13 93
ing, all orders and other papers required to be served on ates ()7, StatsRegister May, 1988, No 38%am Registerune, 1992, No 438,
dentmay be served by mailing a copy of the paper to the respon-

dent at the last known address of the respondent or by anySPS 2.11 Prehearing conference. In any matter pend-
proceduredescribed in s. 801.14 (2), Stats. Service by mail is coing before the disciplinary authority the complainant ahe

pleteupon mailing. respondentor their attorneys, may be directed by the disciplinary
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11 SAFETY AND PROFESSIONAL SERVICES SPS 2.20

authority or administrative law judge to appear at a conferencesafetyof a witness or of a party or an egency requires that a
to participate in a telephone conference to considesithplifica- hearingbe held elsewhere.

tion of issues, the necessity or desirability of amendments to thélistory: Cr RegisterOctober 1978, No 274, €f11-1-78am (1), (5) and (6),
pleadingsthe admission of facts or documents which will avoig' (&), kegistaune, 1992, No 438f 7-1-92icorrection in (1), (8) made under

. 13.92 (4) (b) 6., 7.Stats., Register November 2a1No. 671.
unnecessarproof and such other matters as may aid in the dis- @ & g

positionof the matter. SPS 2.16 Witness fees and costs. W itnesses subpoe-
Lohstory: St RegisterOctober 1978, No 274, éf11-1-78; am Registedune,  naedat the request of the division or the disciplinary authority
,No 438 eff 1992 . X
shallbe entitled to compensation from the state for attendance and
SPS 2.12 Settlements. No stipulation or settlement ravelas provided in ch. 8g%tats. , _

agreementlisposing of a complaint or informal complaint sha|;95“§ﬁgy-4§g Registe) October 1978, No 274, é111-1-78; am Registedune,
be effective or binding in any respect until reduced to writing,
signedby the respondent and approved by the disciplinary author SPS 2.17 Transcription fees. (1) The fee chayed for a
ity. transcriptof a proceeding under this chapter shall be computed by

History: Cr RegisterOctobey 1978, No 274, éf11-1-78; am Registedune, the person or reporting service preparing the transcript on the fol
1992,No 438, ef 7-1-92 lowing basis:

SPS 2.13 Discovery. The person prosecuting the com- (&) If the transcript is prepared by a reporting service, the fee
plaint and the respondent mayrior tothe date set for hearing, chagedfor an original transcription and for copies shall be the
obtain discovery by use of the methods described inged, ~amountidentified in the state operational purchasing bulletin
Stats. for the purposes set forth therein. Protective orders, incluihich identifies the reporting service and its fees.
ing orders to terminate or limit examinations, ordesmpelling (b) If atranscript is prepared by the department, the department
discovery sanctions provided in s. 804,1%tats., or other reme- shallchage a transcription fee of $1.75 per page and a copying
diesas are appropriate for failure to comply with such orders magage of $.25 per page. If 2 or more persons request a transcript,
be made by the presiding officer the department shall chge each requester a copying fee of $.25

History: Cr RegisterOctober 1978, No 274, éf11-1-78 per page, but may divide the transcript fee equitably among the
requestersif the department has prepared a written transcript for

SPS 2.14 Default. If the respondent fails to answer asts own use prior to the time a request is made, the department shall
requiredby s.SPS 2.09 or fails to appear at the hearing at the tirmesume the transcription fee, but shall gaar copying fee of $.25
fixed therefor the respondent is in default and the disciplinaryer page.
authoritymay make findings and enter an order on the basis of the(z) A person who is without means and who requires a tran-
complaint and other evidence. The disciplinary authority, fieay scriptfor appeal or other reasonable purposes shall be furnished

goodcause, relieve the respondent from tiieatbf such findings with a transcript without chge upon the filing of a petition of
andpermit the respondent to answer and defend at any time befaggencysigned under oath.

the disciplinary authority enters an order or within a reasonablexistory: ‘Cr Register Octobey 1978, No 274eff 11-1-78; am (1) Register,
time thereafter. May, 1982, No 317, éf6-1-82; r and recrRegister June, 1992, No 438, eff

History: Cr Registey October 1978, No 274, éf11-1-78; am Registedune, 7-1-92;am (1) (b), RegisteAugust, 1993, No 452,feb-1-93
1992,No 438, ef 7-1-92; correction made under s. 13.92 (4) (b) 7., Stats., Regis-
ter November 201 No. 671. SPS 2.18 Assessment of costs. (1) The proposed

decisionof an administrative law judge following hearing shall

SPS 2.15 Conduct of hearing. (1) PRESIDING OFFICER includea recommendation whether all or part of the costs of the
The hearing shall be presided over by a member of the disciplin@noceedingshall be assessed against the respondent.
authorityor an administrative law judge designated pursuantto s.(2) |f a respondent objects to the recommendation of an
SPS2.10. administrativelaw judge that costs be assessed, objections to the

(2) Recorp A stenographic, electronic or other record shallssessmentf costs shall be filed, along with any other objections
be made of all hearings in which the testimony of witnessestisthe proposed decision, within the time established for filing of
offeredas evidence. objections.

(3) EvibEnce The complainant and the respondent shall have (3) The disciplinary authoritys final decision and order
theright to appear in person or by counsel, to call, examine, aintposingdiscipline in a disciplinary proceeding shall incluale
cross—examinewitnesses and to introduce evidence into thegetermination whether all or part of the costs of the proceeding

record. shallbe assessed against the respondent.
(4) BrIEFs The presiding dicer may require the filing of  (4) Whencosts are imposed, the division and the administra-
briefs. tive law judge shall file supporting fadavits showing costs

(5) MoTions All motions, except those made at hearing, shaficurredwithin 15 days of the date of the final decision and order
bein writing, filed with the presiding éiter and a copy served Therespondent shall file any objection to thftdaivits within 30
uponthe opposing party not later than 5 days before the time spéaysof the date of the final decision and ordEe disciplinary
ified for hearing the motion. author.ity shall re\{ievy any objeptions, along. with the affidavits,

(6) ADIOURNMENTS The presiding officemay for good @ndaffirm or modify its order without a hearing.
causegrant continuances, adjournments and extensions of timg/Stoy: Cr RegisterJune, 1992, No 438,fef~1-92

(7) SusrPoENAs (a) Subpoenas for the attendance of any wit- SPS 2.20 Extension of time limits in disciplinary
nessat a hearing in the proceeding may be issued in accordaggfions against physicians. (1) AUTHORITY AND PURPOSE
with s. 885.01 Stats. Service shall be made in the manner prphe rules in this section are adopted under the authority of ss.
videdin s.805.07 (5), Stats. A subpoena may command the persgnog(s) (b), 227.112) and 448.02 (3) (cm), Stats., to govern the
to whom it is directed to produce the books, papers, documerigiensiorof time limits in disciplinary actions against physicians.
or tangible things designated therein. _ ~ (2) COMPUTING TIME LIMITS In computing time limits under

(b) A presiding diicer may issue protective orders according. 448.02(3) (cm), Stats., the date of initiating an investigation
to the provision the provisions of s. 805, (Bfats. shallbe the date of the decision to commence an investigation of

(8) LocaTioN oF HEARING All hearings shall be held at thean informal complaint following the screening of the informal
offices of the department of safety and professional servicescmmplaintunder s. SPS 2.035, except that if the decision to com-
Madisonunless the presidingfafer determines that the health ormencean investigation of an informal complaint is made more
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SPS 2.20 WISCONSINADMINISTRATIVE CODE 12

than45 days after the date of receipt of the informal complaint mentof safety and professional services shall consider the infor-
the division, or if no screening of the informal complaint is conmationset forth in the request and at least the following factors:
ducted the time for Inltlatlng an inVe.Stigation shall cc_)mmence 45 (a) The nature and complexity of the investigation including
days after the date of receipt of the informal complaint in the divhe cause of any delays encountered during the investigation.
sion. The date that the medical examining board initiates a disci- 1y \yhether delays encountered during the screening of the
plinary action shall be the date that a disciplinary proceedlngéammaim or the complaint handling process were caused in

commencedinder s. SPS 2.04. whole or part by the fact that record custodians, witnesses, -or per

(3) PROCEDURE FOR REQUESTINGAN EXTENSIONOF TIME  The  gonsinvestigated did not make a timely response to requests for
medicalexamining board or the division on behalf of the medicgabcordsor other evidence.

examiningboard shall make a written request for an extension of
time under s. 448.02 (3) (cm), Stats., to the secretary of the dep
mentof safety and professional services and shall state #ieof

(c) Whether civil or criminal litigation relating to the matter
estigateccaused any delay in the investigation.

following: (d) The quality and complexity of evidence available to the
(a) The nature of the investigation and the date of initiating tﬁréedlcalexamlnlng boar_d. L . -
investigation. (e) The extent to which the physician will be prejudiced by an

(b) The number of days the medical examining board requir%)étens'omf tlme._ o . o .
asan extension in order to determine whether a physician is guilty(f) The potential harm to the public if the investigation is termi-
of unprofessional conduct or negligence in treatment and to infiatedwithout a determination of whether the physician com-

atedisciplinary action. plainedabout is guilty of unprofessional conduct or negligence in
(c) The reasons why the medical examining board has fgtatment.

madea decision within the time specified unde#48.02 (3) (cm),  (5) APPROVEOR DENY AN EXTENSION The secretary of the

Stats. departmenbf safety and professional services shall appmve

(4) FACTORSTO BE CONSIDERED In deciding whether to grant d€ny & request for an extension within 20 days of receipt. A
or deny a specified extension of time for the medical examinifi§duesnot approved within 20 days shall be deemed denied.

; [P ; ; istory: CR 02-103: crRegister March 2004 No 579f ef—1-04; correction
boardto determine whether a physician is guilty of unprofessiongli>" s into.). () (intro.), (5) made under s. 13.92 (4) (b) ., Stats., Register
conductor negligence in treatment, the secretary ofdbpart- November2011 No. 671
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SPS 2 Appendix |

Chapter SPS 2
APPENDIX |
NOTICE OF HEARING

THE STATE OF WISCONSIN
To each person named above as a respondent:

You are hereby notified that disciplinary proceedihgse
beencommenced against ydefore the ( #1 ). The Cem

plaint, which is attached to this Notice, states the nature aglgo

basisof the proceeding. This proceeding nagult in disci

plinary action taken against you by the ( #2 ). This procee

ing is a class 2 proceeding as defined i825.01 (3) (b)
Wis. Stats.

Within 20 days from the date of service of tmm-
plaint, you must respond with a writteAnswer to the

allegationsof the Complaint. ¥u may have an attorney
helpor represent you. The&nswer shall follow the general

or as soon thereafter as the matter malgdagd. The ques
tionsto be determined at this hearing are whether the license
previouslyissued to you should be revoked or suspended,
whethersuch license should be limited, whether you should
bereprimanded, whethgf authorized by lawa forfeiture

uld be imposeayr whether any other discipline should
imposed on you. &U may be represented by an attorney
the hearing. The legal authority and procedures under
whichthe hearing is to be held is set forth i6%7.44 Stats.,

s.( #9 ), Stats., cl8PS 2, and s. ( #10 ).

If you do not appear for hearing at tinee and location
setforth above, you will be found to be in default, and a
defaultjudgment may be entered against you on the basis of
the complaint and other evidence and the { #Inay take

b

rulesof pleading contained in SPS 2.03lf you do not pro- gisciplinaryaction against you arithpose the costs of the

vide a proper Answer within 20 days, you will be found t tioationor tion and decision of this matter n
bein default, and a default judgment may be entered agai'r'i'é’teS gationprosecution a ecision ot this matter upo

you on the basis dhe complaint and other evidence and the’u without further notice or hearing.
( #3 ) may take disciplinary action against you and impose If you choose to be represented by an attorney in this
the costs of the investigation, prosecution and decision pfoceedingthe attorney is requested to file a Notice of
this matter upon you without further notice or hearing. Appearancevith the disciplinary authority and the Admin
The original of your Answer should be filed with the!StrativeLaw Judge within 20 days of your receiving this
AdministrativeLaw Judge who has been designated to pra©tice-
sideover this matter pursuant toSPS 2.10, who is:
(#4)
Administrative Law Judge
Division of Hearings and Appeals
5005 University Arenue, Suite 201

Datedat Madison, Wsconsin this

day
of , 2 .

Signature of Licensing Authority Member or Attorney

P. O. Box 7875
Madison, Wisconsin 53705-5400

You should also file a copy of your Answer with the

(#12)
INSERTIONS
. Disciplinary authority

complainant'sattorney who is:
(#5)
Department of Safety and Pofessional Services
Division of Enforcement
P. O. Box 8935
Madison, Wisconsin 53708

A hearingon the matters contained in the Complainj
be held at the time and location indicated below:

Hearing Date, Time and Location

2. Disciplinary authority

3. Disciplinary authority

4. Administrative Law Judge
5. Complainans attorney

6. Date of hearing

. Time of hearing

8. Location of hearing

will

Date: (#6) 9. Legal authorlt'y (statut.e') .
Time: ( #7) 10. L.egffll f'iuthonty (ad.mlnlstratlve code)
Location: Room ( #8 ) 11. Disciplinary authority

1400 East Washington Avenue
Madison, Wisconsin

12. Address and telephone number of person signing the
complaint
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15 SAFETY AND PROFESSIONAL SERVICES SPS 3.08

Chapter SPS3
ADMINISTRATIVE INJUNCTIONS

SPS301 Authority SPS 309 Administrative law judge
SPS 302 Scope; kinds of proceedings SPS 310 Prehearing conference
SPS 303 Definitions SPS31 Settlements

SPS 304 Pleadings to be captioned SPS 312 Discovery

SPS 305 Petition for administrative injunction SPS 313 Default

SPS 306 Notice of hearing SPS 314 Conduct of hearing

SPS 307 Service and filing of petition, notice of hearing and other papers SPS 3 15 Witness fees and costs
SPS 308 Answer SPS 316 Transcription fees

Note: Chapter RL 3wasrenumbered chapter SPS3under s.13.92(4) (b) 1, Stats.,and specifying the statute or rule alleged to have been vio

Stats., Register November 2011 No. 671. lated:
SPS 3.01 Authority. The rules in ch. SPSd&e adopted (3) A request in essentially the following form: “Wherefore,
pursuanto authority in ss. 440.03 (1) and 44Q.Stats. the division demands that a public hearing be held and that the
History: Cr RegisterJuly 1993, No 451, f8-1-93; cor rection made under depe_lrtme_nissue a Spet?lal order €njoining the person from the
s.13.92 (4) (b) 7., Stats,, Register November 2011 No. 671. continuationof the practice or use of the title;” and,

(4) Thesignature of an attorney authorized by the division to
i%n the petition.
istory: Cr RegisterJuly 1993, No 451, éf8-1-93

SPS 3.02 Scope; kinds of proceedings. The rules in
this chapter govern procedures in public hearings before th
departmento determine and make findings as to whether a person
has engaged in a practice or used a title without a credential

; : SPS 3.06 Notice of hearing. (1) A notice of hearing
;%qng;;?ggﬁgnﬂﬁéﬁ%to 459 Stats., and for issuance of A%hallbe sent to the respondent by the division at least 10 days prior

History: Cr RegisterJuly 1993, No 451, 6f8-1-93 to the hearing, except in the case of an gemey in which shorter
noticemay be given, but in no case may the notice be provided less

SPS 3.03 Definitions. In this chapter: than48 hours in advance of the hearing.

(1) “Administrative injunction” means a special order enjoin- (2) A notice of hearing to the respondent shall be essentially
ing a person from the continuation of a practice or use of a titfethe form shown in Appendix | and signed by an attorney in the
without a credential required under cAg0to 459 Stats. division.

(2) “Credential’means a license, permit, or certificate of cer History: Cr RegisterJuly 1993, No 451, éf8-1-93
tification or registration that is issued under eh#0to 459 Stats.

(3) “Department’means the department of safety and profe}s]-
sionalservices. e

SPS 3.07 Service and filing of petition, notice of
aring and other papers. (1) The petition, notice of hear-

i~ S . ing, all orders and other papers required to be served on a fespon
(4) “Division” means the division of enforcement in th%entmay be served by mailing a copy of the paper to the respon
department. dent at the last known address of the respondent or by any

(5) “Petition” means a document which meets the requirgroceduredescribed in s. 801.14 (2), Stats. Service by mail is com-
mentsof s.SPS 3.05. pleteupon mailing.

_(6) "Respondent'means the person against whom an admin- 2y Any paper required to be filed with the department may be

istrativeinjunction proceeding has been commenced and whoyigjledto the administrative law judge designated to preside in the

nzr_r;edascrezpqntdejn‘lt 'rl‘gzspﬁt't'gsnl- et 0 fonin @), © matterand shall be deemed filed on receipt by the administrative
istory: Cr RegisterJu , No , -1-93; correction in (3), ; :

made.under s 13.95 (4) (b) 6. 7., Stats. Register November 2011 No. 671 law judge. An answer under s. SPS 3.08, and motions under s. SPS

3.14may be filed and served by facsimile transmission. A docu-

SPS 3.04 Pleadings to be captioned. All pleadings, mentfiled by facsimile transmission under this section shlalh

notices,orders, and other papers filed in an administrative injunge mailed to the department. An answer or mofilenl by facsim-

tion proceeding shall be captioned: “BEFORE THE DEPAR ile transmission shall be deemed filed on the first business day

MENT OF SAFETY AND PROFESSIONAL SBRCES” and afterreceipt by the department.

shallbe entitled: “IN THE MATER OF A PETITION FOR AN History: Cr Registey July 1993, No 451, é8-1-93; correction in (2) made

ADMINISTRATIVE INJUNCTION INVOLVING under s. 13.92 (4) (b) 7., Stats., Register November 2011 No. 671.
RESPONDENT.” .
History: Cr RegisterJuly 1993, No 451, éf8-1-93; correction made under . SPS 3.08 A_nswer' (1) An answer to getition Sha_” state
s.13.92 (4) (b) 6., Stats., Register November 2011 No. 671. in short and plain terms the defenses to each allegation asserted

and shall admit or deny the allegations upon which the division

SPS 3.05 Petition for administrative injunction. A relies.If the respondent is without knowledge or information suf-
petitionfor an administrative injunction shall allege th@emson ficient to form a belief as to the truth of the allegation, the respon-
has engaged in a practice or used a title without a credentidnt shall so state and this has ttieatf a denial. Denials shall
requiredunder chs. 44@ 459 Stats. A petition may be made orfairly meet the substance of the allegations denied. The respon-
informationand belief and shall contain: dentshall make denials as specific denials of designated allega-

(1) Thename and address of the respondent and the name téwras or paragraphs but if the respondent intends in good faith to
address of the attorney in the division who is prosecuting the pel@nyonly a part or to provide a qualification of an allegation, the
tion for the division; respondenshall specify so much of it as true and material and

(2) A short statement in plain language of the basis for t§galldeny only the remainder.
division’s belief that the respondent has engaged in a practice on2) Therespondent shall set forthfiafhatively in the answer
useda title without a credential required under chs. #1859 any matter constituting an faimative defense.
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(3) Allegationsin a petition are admitted when not denied in (2) Recorp A stenographic, electronic or other record shall

the answer. be made of all hearings in which the testimony of witnesses is
(4) An answer to a petition shall be filed within 20 days frorffferedas evidence.

the date of service of the petition. (3) EvibENCE The division and the respondent shall have the
History: Cr RegisterJuly 1993, No 451, &f8-1-93 right to appear in person or by counsel, to call, examine, and

o . . cross—examinevitnesses and to introduce evidence into the
SPS3.09 Administrative law judge. (1) DESIGNATION  record.
Administrativeinjunction proceedings shall be presided over by 4y Brigrs The administrative law judge may require the fil
an administrative law judge. The administrative law judge shglly'of priefs
be an attorney in the department designated by the departme ) o -
5) MoTtions (a) How made. An application to the adminis-

generalcounsel, an employee borrowed from another agency p. 'tEiv)e law judge(fo)r an order shall bgpby motion which, unless
suant to s. 20.9QBtats., or a person employed as a special proj ’

P . - IMfadeduring a hearing or prehearing conference, shall be in writ
gv\ll'%'é%%tﬁ{g/ tr?]rgltpé%y:ﬁ g%équiiﬁiriwf g&/i-gliqoen .admlnlstratl 0, state with particularity the grounds for the orderd set forth

2 A An admini ve | ‘udge desi dtherelief or order sought.
unée)r O e rg'u“tﬁgr";‘tt"’ges""c";’ib{;’ , ?ggiség(“l"’)‘te (b) Filing. A motion shall be filed with the administrative law
Stats. Unless otherwise directed uynde2257 46 (3) états a'm judgeand a copy served upon the opposing party not later than 5
: : . ' .. _daysbefore the time specified for hearing the motion.
administrative law judge shall prepare a proposed decision, (c) Supportin ors. Anv briefs or other bapers in support
including findings of fact, conclusions of lawrder and opinion, . 1 motigﬁ inclggiip ﬁﬁavitgand documentap %vidence psphall
in a form that may be adopted by the department as the final dgéelfiled Wit tha motigon ry ,
sionin the case. :
(6) ADJOURNMENTS The administrative law judge mafpr

(3) ServicE oF PROPOSEDDECISION The proposed decision d t conti i ¢ d extensi f
shallbe served by the administrative law judge on all parties Wﬁ%oe cause, grant continuances, agjournments and extensions o

anotice providing each party adverselfeated by the proposed )
decisionwith an opportunity to file with the department objec- (7) SUBPOENAS (a) Subpoenas for the attendance of any wit-
tionsand written ayument with respect to the objections. A partj)eSsat & hearing in the proceeding may be issued in accordance
adverselyaffectedby a proposed decision shall have at least #§th S 885.01 Stats. Service shall be made in the manner pro-
days from the date of service of the proposed decision to filddedins. 805.07 (5), Stats. A subpoena may command the person
objectionsand argument. to whom it is directed to produce the books, papers, documents,
History: Cr RegisterJuly 1993, No 451, éf8—1-93 or tangible things designated therein.

(b) An administrative law judge may issue protective orders
- SPS3.10 Prehearing conference. In any matter pend- accordingto the provisions of s. 805.0%tats.
ing before the department, the division and the respondent may bgg) | ocarion oF HEARING  All hearings shall be held at the
directedby the administrative law judge to appear at a conferenggices of the department in Madison unless the administrative
or to participate in a telephone conference to consider the simplifiy judge determines that the health or safety of a witness or of a
cationof issues, the necessity or desirability of amendments to gty or an emegency requires that a hearing be held elsewhere.
pleading,the admission of facts or documents which will avoid Hisory: Cr RegisterJuly, 1993, No 451, é8-1-93; correction in (1) made
unnecessarproof and such other matters as may aid in the digder s.13.92(4) (b) 7., Stats,, Register November 2011 No. 671.

p?ﬁgﬁgo(f:: gigrgg}gi& 1993. No 451 6{8-1-93 SPS 3.15 Witness fees and costs. Witnesses subpoe-
’ ' ' naedat the request of the division shall be entitled to compensa-
SPS 3.11 Settlements. No stipulation or settlement tion from the state for attendance and travel as provided in ch. 885
agreementisposing of a petition or informal petition shall beStats. )
effectiveor binding in any respect until reduced to writing, signed History: Cr RegisterJuly 1993, No 451, éf8-1-93

by the respondent and approved by the department. SPS 3.16 Transcription fees. (1) The fee chayed for a
History: Cr RegisteyJuly 1993, No 451, éf8-1-93 transcriptof a proceeding under this chapter shall be computed by
SPS 3.12 Discovery. The division and the responden he person or reporting service preparing the transcript on the fol
may, prior to the date set for hearingptain discovery by use of 10Wing basis: o . ,
themethods described in ch. 8®tats., for the purposes set forth (@) If the transcript is prepared by a reporting service, the fee
therein.Protective orders, including orders to terminate or limghagedfor an original transcription and for copies shall be the
examinationsprders compelling discoveryanctions provided in amountidentified in the state operational purchasing bulletin

s.804.12 Stats., or other remedies as are appropriate for failu¥gich idTehntiéies tge re_porltigg Shen'/iceBallnd its fegs. ined from
H ini i ote: e State peratlona urchasing bu etin may be Ol taine rom the
to Comply with such orders may be made by the administrative l%"e%artmenbf Administration, State Bureau of Procurement, 101 EsoN Street,

judge. _ 6th Floor PO Box 7867, Madison, Wconsin 53707-7867
History: Cr RegisterJuly 1993, No 451, éf6-1-93 (b) If atranscript is prepared by the department, the department

SPS 3.13 Default. If the respondent fails to answer a hallchage a transcription fee of $1.75 per page and a copying

requiredby s. SPS 3.08 or fails to appear at the hearing at the ti rgeof $.25 per page. If 2 or more persons request a transcript,

) o department shall chge each requester a copying fee of $.25
fixed therefor the respondent is in default and the department m rpage, but may divr(?:the trangcript fee eqﬁi)t/abgly amon% the
g}ﬁg’fgﬂgﬂi :nTc_lheenéeer 3?”?:;15{ ﬁ%}heoggsézg éhfeﬁgggot?] e uestersif the department has prepared a written transcript for

' P Ly g o its own use prior to the time a request is made, the department shall
respondentrom the eflect of the findings and permit the respon- ume the transcription fee, but shall ghar copying fee of $.25
dentto answer and defend at any time before the departmgﬁf ’ )

entersan order or within a reasonable time thereafter. page. N .
History: Cr RegisterJuly 1993, No 451, éf8-1-93; cor rection made under (2) A person who is without means and who requires a t_ran'
s.13.92 (4) (b) 7., Stats., Register November 2011 No. 671. scriptfor appeal or other reasonable purposes shall be furnished

with a transcript without chge upon the filing of an affidavit
SPS 3.14 Conduct of hearing. (1) ADMINISTRATIVE  showingthat the person is indigent according to the standards
LAW JUDGE The hearing shall be presided over by an administradoptedn rules of the state public defender under9aty, Stats.
tive law judge designated pursuant to s. SPS 3.09. History: Cr RegisterJuly 1993, No 451, éf8-1-93
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17 SAFETY AND PROFESSIONAL SERVICES SPS 3 Appendix |

Chapter SPS3

APPENDIX |
STATE OF WISCONSIN Pleasdile a copy of your answer with the divisigrattor-
BEFORE THE DEPARMENT OF SAFETY AND PRO- ney, who is:

FESSIONAL SERVICES
IN THE MATTER OF A PETITION :

( #8 ), Division of Enforcement,
Department of Safety and Professional Services,

FOR AN ADMINISTRATIVE NOTICE OF P.O. Box 8935, Madison, sconsin 53708
INJUNCTION INVOLVING HEARING : S
If you do not provide a proper Answer within 20 days or do
(#1), : not appeafor the hearing, you will be found to be in default
Respondent anda special order may be entered against you enjoining
' you from the continuation of a practice or use of a titfe.
a special order is issued as a result of this proceeding and
NOTICE OF HEARING thereafteryou violate the special ordgiou may be required
TO: (#2) to forfeit not more than $10,000 for eaclfenise.

- . .. You may be represented by an attorney at the hearing. This
You are hereby notified that a proceeding for an adm'n'Strﬁroceedings a class 2 proceeding as defined 205.01(3)

tive injunction has been commenced agaymi by the :
Departmenbf Safety and Professional Services. The pe%’ Stats. It you choose to be represented by an attorney in

tion attached to this Notice states the nature and basis of 4 gg)r;iigm?ﬁ tthheea;\tgmﬁw)i/slts; gﬁggel_s&ts\gjggimat:]c; torfe
proceeding.This proceeding may result in a special ordéf. - o : : :
againstyou under s440.21 Stats.. enjoining you frohe Hivision within 29 days after you receive th-IS Notice. |
continuationof a practice or use of a title. Thelegal authority angrocedures under which the hearing

A HEARING ON THE MATTERS CONTAINED IN g’ntgct;]e gﬂ%ﬂe&eﬁmsp g%g.ezl 440.44( #9 ), Stats,,
THE PETITION WILL BE HELD AT: ' » V8- ' '

. Dated at Madison, Wéconsin this day of
Date: ( #3 ) Time: ( #4 ) 2 _ —
Location: Room ( #5 ),
1400 East Washington Avenue (..#10...), Attorney
Madison, Wisconsin ’
or as soon thereafter asthe matter may be heard. INSERTIONS

Thequestions to be determined at this hearing are whetherrespondent
( #6 ).

Within 20 days from the date of servicetbé& Notice, you D f heari
mustrespond with a written Answer to the allegations of the Date of hearing
Petition. You may have an attorney help or represent 4. Time of hearing
Your Answer must follow the rules of pleading inSPS ;
3.08 of the Wsconsin Administrative Code. File your™ Place of hearlng
Answerwith the Administratived_aw Judge for this matter 6. Issues for hearing

2. Respondent with address

whois: 7. Administrative Law Judge
(D #1), Acfirninis_trative I&?AW JUdIge'SOOS Universitgen 8. Division of Enforcement attorney
ivision of Hearings and Appeals, niversi .
nue,Suite 201, ®. Box 7875 9. Legal authority (statute)
Madison, Wsconsin 53705-5400 10. Division of Enforcement attorney
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19 SAFETY AND PROFESSIONAL SERVICES SPS 4.04

Chapter SPS 4

DEPARTMENT APPLICATION PROCEDURES AND
APPLICATION FEE POLICIES

SPS4 01 Authorization SPS 406 Refunds

SPS 402 Definitions SPS 407 Investigation

SPS 403 Time for review and determination of credential applications SPS 408 Photographs and fingerprints

SPS 404 Feesfor examinations, reexaminatioasd proctoring examinations SPS 4 09 Credential holder chges or convictions
SPS4 05 Fee for test review

Note: Chapter RL 4 was renumbered chapter SPS 4 unders 1392 (4) (b) 1, Stn processing, examination products or administration of

RegisteiNovember 201 No 671 examinations
. . . History: Cr Registey October1978, No 274, éf11-1-78renum (1) to (4) to
SPS 4.01 Authorization. The following rules are adoptedbe (4), (3), (1), (5) and am (5), q2) and (6), Registeduly, 1996, No 487, eff
i i 96,CR 04-097: cr(1g), (3e), (3m), (3s) and (5m) Register May 2005 No 593,

by the department of Safety and professmnal services pursuargi_‘fﬂg—l—OS; correction in (4) made undei.8 92 (4) (b) § Stats , Register Novem-
SS.440.05 440.06and 440.07Stats. ber2011 No 671

History: Cr RegisterOctobey 1978, No 274, éf11-1-78; am Registeduly,
1996,No 487, ef 8—1-96; correction made under s 13 92 (4) (bpéats , Register . . . .
November2011 No 671 @) b5 9 SPS 4.03 Time for review and determination of cre-

dential applications. (1) Tive umiTs  An authority shall
SPS 4.02 Definitions. (1) “Applicant” means a person reviewand make a determination on an original application for a

who applies for a license, permit, certificate or registratiopredentialwithin 60 business days after a completed application
grantedby the department or a board. is received by the authority unless afeliént period for review

(1g) “Arrest record” means information indicating that arfnddetermination is specified by law.
individual has been apprehended, taken into custody or detention(2) COMPLETED APPLICATIONS An application is completed
heldfor investigation, arrested, clgadwith, indicted or tried for when all materials necessary to make a determination on the
any felony, misdemeanor or otherfefise pursuant to any law applicationand all materials requested by the authority have been
enforcemenbr military authority. receivedby the authority.

(2) “Authority” means the department or the attached examin- (3) EFFECTOF DELAY A delay by an authority in making a
ing board or board having authority to grant the credential fdeterminatioron an application within the time period specified
which an application has been filed. in this section shall be reported to the permit information center

(3) “Board” means the board of nursing and any examinidrﬁ?der.s' 227.116Stats. Delay by an authority in making a deter-
boardattached to the department. inationon an application within the time period specified in this

(3e) “Conviction record” means information indicating thatsectlondoes not relieve any person from the obligation to secure

anindividual has been convicted of any felpmjisdemeanor or approvalirom the authority nor &ct in any way the authority's

T ) responsibility to interpret requirements for approval and to grant
otheroffense, has been adjudicated delinquentpleas less than g deny approval.

hono_rablydischaged, or has been pla(_:e_d on prObation‘ fined, istory: Cr Register August, 1992, No 440,fe©-1-92; renum from RL 4 06
imprisoned placed on extended supervision or paroled pursuatiam , Registerduly, 1996, No 487, éf8-1-96
to any law enforcement or military authority.

(3m) “Credential” means a license, permit, or certificate of SPS 4.04 Fees for examinations, reexaminations
certification or registration that is issued under cié0to 48Q and proctoring examinations. (1)  EXAMINATION FEESCHED
Stats. ULE A list of all current examination fees may be obtained at no

(3s) “Credentialingauthority” means the department or arfhargefrom the Ofice of Examinations, Department of Safety
attachecexamining board, fifiated credentialing board or board and Professional Services, 1400 EasashMngton AvenueP.O.

havingauthority to issue or deny a credential. Box 8935, Madison, WI 53708.
(4) “Department’means the department of safety and profes- (3) EXPLANATION OF PROCEDURESFOR SETTINGEXAMINATION
sionalservices. FEES (a) Fees for examinations shall be established under s.

(5) “Examination” means the written and practical test§40-05(1) (b), Stats., at the departmenbest estimate of the
requiredof an applicant by the authority. actualcost of preparing, administering and grading the examina

. ; _tion or obtaining and administering an approved examination
(5m) “Investigate”means to determine the arrest and convuffgm a service p%ovider. 9 P

tion record of an applicant or holder of a credential, including bu S . . .
not limited to: PP g (b) Examinations shall be obtained from a service provider
L . through competitive procurement procedures described in ch.

(a) Determining whether an applicant or holder of a credentigly, 7

hasbeen chaged with or convicted of a crime. : S . .
b) Determining the facts and circumstances surroundin (c) Fees for examination services provided by the department
( e 9 e 9 8flallbe established based on an estimate of the actual cost of the

arres ,crlmlna'c_ age, or conviction. . _examinationservices. Computation of fees for examination ser-
(c) Determining the outcome and status of an arrest, crimingtesprovided by the department shall include standard compo-

chagesor conviction record, including completion of sentencfentamounts for contract administration services, test develop-

imposed,probationary terms or parole. ment services and written and practical test administration
(d) Requiring disclosure of arrest or conviction record by aservices.
applicant. (d) Examination fees shall be changed as needed to reflect

(6) “Service provider” means a party other than the departhangesn the actual costs to the department. Changes to fees shall
mentor board who providesxamination services such as applicabe implemented according to p&e)
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(e) Examination fees shall befeftive for examinations held  (4) Applicantswho pay fees to service providers other than
45 days or more after the date of publication of a notice in applidhe department are subject to the refund policy established by the
tion forms. Applicants who have submitted fees in an amount lesgrviceprovider.
thanthal n the mosL current appiicatin form shallpay the conectisin C; g oesbr 19780 74 MY 478 am ) (o) e
amountprior to administration of the examination. Ov_erpayment be(3) Y d (4). c(5), Registes Septemberi987, No 381, 6110-1-87; rand recr
shallbe refunded by the department. Initial credential fees sh@lland (4), RegisteApril, 1992, No 436, éf5-1-92; r(2), renum (3) to (5) to be

become déctive on the date specified by law. (2) to (4), Registeduly, 1993, No 451, ¢f8-1-93; renum from RL 4 03 and am,

RegisterJuly, 1996, No 487, ¢f8-1-96

(4) REEXAMINATION OF PREVIOUSLY LICENSED INDIVIDUALS
Feesfor examinations ordered as part of a disciplinary proceeding SPS 4.07 Investigation. The department shall investigate
or late renewal under 440.08 (3) (b), Stats., are equal to the feahetheran applicant for any of the following credentials has been
setfor reexamination in the most recent examination applicati@hargedwith or convicted of a crime:
form, plus $10 application processing. (1) Accountant, certified public.

(5) PROCTORING EXAMINATIONS FOR OTHER STATES (a) (2) Acupuncturist.
Examinationsadministered by an authority of the state may be (3) Advanced practice nurse prescriber.
proctoredfor persons applying for credentials in another state if 4) Aesthetician
the person has been determined eligible in the other state anci o
meetsthis states application deadlines. Examinations not admin- (2) Aésthetics instructor -
istered by an authority of the state may only be proctoredier W  (6) Appraiser real estate, certified general.
consinresidents or licensees applying for credentials in another(7) Appraiser real estate, certified residential.
state. (8) Appraiser real estate, licensed.

(b) Department fees for proctoring examinations of persons (9) Architect.
who are applying for a credential in another state are equal to the(10) Athlete agent.
costof administering the examination to those persons, plus any(11) Athletic trainer.
additionalcost chaged to the department by the service provider (12) Auctioneer

History: Cr Registey October1978, No 274, &f11-1-78; rand recrRegister, X X
May, 1986, No 365, éf6-1-86; am RegisteDecember1986, No 372eff (13) Audiologist.
1-1-87;am RegisterSeptemberl987, No 381, éf10-1-87; am (3), Register, :
September1988, No 393eff 10-1-88; am (3), RegisteBeptemberl990, No (14) Barber or cosmetologist.

417, eff 10—1—96%; rand recr(1) t? 53), cr(4),c;g;1um Figure ?nd am Regist@pri},f (15) Barbering or cosmetology instructor.
1992,No 436, ef 5-1-92; am (4) Figure, , RegisterJuly 1993, No 451, .
8-1-937 and recrRegisterNovember1993, No 455, &12-1-93; r(2), am (3) (16) Barbering or cosmetology manager.

(@), (b), (c), (e), (4), (5), Registeluly, 1996, No 487, f8-1-96; correction in (1) (17) Boxer.
madeunder s13 92 (4) (b) 6 Stats, Register November 20Mlo 671
(18) Cemetery preneed seller.

SPS 4.05 Fee for test review . (1) The fee for supervised ~ (19) Cemetery salesperson.
review of examination results by a failing applicant which is con- (20) Chiropractor.

ductedby the department is $28. (21) Dental hygienist.
(2) Thefee for review of examination results by a service pro (22) Dentist.
vider is the fee established by the service provider. (23) Designer of engineering systems.

History: Cr RegisterApril, 1992, No 436, éf5-1-92; am Registeduly 1996, iatiti
No 487, ef 8-1-96 (24) Dietitian.
(25) Drug distributor.
SPS 4.06 Refunds. (1) A refund of all but $10 of the  (26) Drug manufacturer.

applicant'sexamination fee and initial credential fee submitted to (27) Electrologist.
the department shall be granted if any of the following occurs: (28) Electrology instructor.

(a) An applicant is found to be unqualified for an examination (29) Engineer professional.

administeredy the authority. (30) Fund-raising counsel.
(b) An applit_:ant_ is f_ound to be unqualified for a credential for (31) Funeral director.
which no examination is required. (32) Hearing instrument specialist.

(c) An applicant withdraws an application by written notice to (33) Home inspector.
the authority at least 10 days in advance of any scheduled (34) |andscape architect.

examination. _ _ o o (35) Land surveyor.
(d) An applicant who fails to take an examination administered (36) Manicuring instructor.

by the authority either provides written notice at least 10 days 37) Manicurist
advanceof the examination date that the applicant is unable to (37) anicurist. ) )
takethe examination, or if written notice was not provided, sub- (38) Marriage and family therapist.
mits a written explanation satisfactory to the authority that the (39) Massage therapist or bodyworker.
applicant'sfailure to take the examination resulted from extreme (40) Music, art or dance therapist.
personahardship. (41) Nurse, licensed practical.

(2) An applicant eligible for a refund may forfeit the refund (42) Nurse, registered.
andchoose instead to take an examination administered by thg43) Nurse-midwife.
authoritywithin 18 months of the originally scheduled examina- (44)
tion at no added fee.

(3) An applicant who misses an examination as a resdult
beingcalled to active military duty shall receive a full refund. The X
applicantrequesting the refund shall supply a copy of the call up (47) Optometrist.
ordersor a letter from the commandindiogr attesting to the call ~ (48) Perfusionist.
up. (49) Pharmacist.

Nursing home administrator.
(45) Occupational therapist.
(46) Occupational therapy assistant.
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(50)
(51)
(52)
(53)
(54)
(55)
(56)
(57)
(58)
(59)
(60)
(61)
(62)
(63)
(64)

Physicaltherapist.

Physical therapist assistant.
Physician.

Physician assistant.
Podiatrist.

Private detective.

Private security person.
Professional counselor.
Professional fund-raiser
Professional geologist.
Professional hydrologist.
Professional soil scientist.
Psychologist.

Real estate broker.

(65) Real estate salesperson.
(66) Registered interior designer.
(66m) Registered sanitarian.
(67) Respiratory care practitioner.
(68) Social worker.

(69) Social workeradvanced practice.

(70) Social workerindependent.

(71) Social workerindependent clinical.
(72) Speech-language pathologist.

(73) Time-share salesperson.
(74) Veterinarian.
(75) Veterinary technician.

History: CR 04-097cr Register May 2005 No 593,fe6—1-05; CR06-125:

cr (66m) Register July 2007 No 619f &-1-07

SPS 4.08 Photographs and fingerprints.
departmentnay require an applicant for any of the credentials
forthiin s. SPS 4.07 and not listed in sub.t(pe photographed ba.
andfingerprinted as a part of the credentialing process, if they
exitsreason to believe that the applicant has faileacturately
describehis or her conviction record. The department may refgg
photographsnd fingerprints so obtained to the department of ju
tice for internal analysis or submission to the federal bucdau
investigationfor the purpose of verifying the identity of the appli-

Private practice school psychologist.

SAFETY AND PROFESSIONAL SERVICES SPS 4.09

(2) Thedepartment shall require an applicant for a physician
licenseunder s448.02to be fingerprinted on 2 fingerprint cards,
eachbearing a complete set of the applicafit\gerprints. The
departmenbf justice may submit the fingerprint cards to the fed-
eral bureau of investigation for the purpose of verifying the iden-
tity of the applicant fingerprinted and obtaining records of his or
her criminal arrests and convictions. The department shatjehar
the applicant any fees, costs, or other expenses incurred in con-
ductingany investigation under this rule.

History: CR 04-097: crRegister May 2005 No 593,fe6-1-05; correction
madeunder s 13 92 (4) (b),7Stats , Register November 200 671; CR 1-027
renum 4.08 to be 4.08 (1) and am., c(2) Register January 2012 No. 673ff.
2-1-12.

SPS 4.09 Credential holder charges or convictions.

(1) Pursuantto the procedures set forth in ch. SPS 2 for the
screeningof informal complaints, the department may investigate
whethera holder of any of the credentials set forth in s. SPS 4.07
hasbeen arrested, clyggrdwith or convicted of a crime for the pur-
posesof determining whether the circumstances of dheest,
chage or conviction substantially relate to the circumstarafes
the credentialed activity.

(2) A holder of any of the credentials set forth iISBS 4.07
who is convicted of a felony or misdemeanor in this state of else
whereshall notify the department in writing of the date, place and
natureof the conviction or finding within 48 hours after the entry
of the judgment of conviction. Notice shall be made by mail and
shallbe proven by showing proof of the date of mailing the notice.
Notice shall include a copy of the judgment of conviction and a
copy of the complaint or other information which describes the
natureof the crime and the judgment of conviction in order that
the department may determine whether the circumstances of the
crime of which the credential holder was convicted are substan-
tially related to the practice of the credential holder.

(3) As a part of an investigation the department may require
a holder of any of the credentials set forth ir8B.S 4.07 to be

Sphotographectmd fingerprinted, if the credential holdegrrest
6t conviction record is relevant to the investigation asearch
sedsolely upon the credential holdename is unlikely to pro-
e complete and accurate information. The department may
refer photographs and fingerprints so obtained to the department

1) The

BF justice for internal analysis or submission of the fingerprint
Bardsto the federal bureau of investigation for the purpose of veri-
fying the identity of the persons fingerprinted and obtaining
cordsof their criminal arrests and convictions.

tfi inted and obtaini ds of his or her criminal
cantiingerprinted and obtaining records of NIS or her Crminal yigqry: cr 04-097: crRegister May 2005 No 593,fe6-1-05; correction in

arrestsand convictions.

(1), (2), (3) made under s 13 92 (4) (b) Stats , Register November 20dlo 671
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25 SAFETY AND PROFESSIONAL SERVICES SPS 6.07

Chapter SPS6
SUMMARY SUSPENSIONS

SPS6 01 Authority and intent SPS 6 07 Contents of summary suspension order
SPS 6 02 Scope SPS 6 08 Service of summary suspension order
SPS 6 03 Definitions SPS 6 09 Hearing to show cause
SPS 604 Petition for summary suspension SPS 6 10 Commencement of disciplinary proceeding
SPS 6 05 Notice of petition to respondent SPS61 Delegation
SPS 6 06 Issuance of summary suspension order
Note: Chapter RL 6 wasrenumbered chapter SPS 6 under s. 13.92(4) (b) 1., (2) A petition for a summary suspension order shall be signed

Stats, Register November 2011 No. 671. uponoath by the person representing the petitioner and may be

SPS 6.01 Authority and intent. (1) This chapter is Madeon information and belief. S
adoptedpursuant to authority in s227.11 (2) (a) and 440.03 (1),  (3) Thepetition shall be presented to the appropriate licensing
Stats.,and interprets £27.51 (3), Stats. aut_honty. _

(2) The intent of the department in creating this chapter is to'y: Cr RegisterMay, 1988, No 389, é6-1-88
specifyuniform procedures for summary suspension of licenses, . ” :
permits,certificates or registrations issued by the department SPSt.G‘OSf thNOt'Cstpf pg[t;]tlon tctn_t(espon%erlllt. Prior tc:_thet th
anyboard attached to the department in circumstances where%@éenéng% © pe |0||orr;’ tte peti lor;?kr] st_a glvednc? ice Oh e
public health, safety or welfare imperatively requiessegency respondenor responders attorney ot Ine time ana place when

the petition will be presented to the licensing authoriptice

action. . s > )
o ) L may be given by mailing a copy of the petition and notice to the
History: Cr RegisterMay, 1988, No 389, f6-1-88 last-knownaddress of the respondent as indicated in the records
SPS 6.02 Scope. This chapter governs procedures in a®f the licensing authority as provided in4gl0.11 (2), Stats., as
summarysuspension proceedings against licensees before @h@atedby 1987 Ws. Act 27. Notice by mail is complete upon
departmenbr any board attached to the departmemth& extent mailing. Notice may also be given by any procedure described in
thatthis chapter is not in conflict with s. 448.02 (4), Stats., tHfe 801.11 Stats.
chaptershall also apply in proceedings brought under that sectiontistory: Cr RegisterMay, 1988, No 389, éf6-1-88

History: Cr RegisterMay, 1988, No 389, éf6-1-88 .
SPS 6.06 Issuance of summary suspension order.

SPS 6.03 Definitions. In this chapter: (1) If the licensing authority finds that notice has been given

(1) “Board” means the bingo control board, real esbaterd Unders. SPS 6.05 and finds probable cause to believe that the
or any examining board attached to the department. respondenhas engaged in or is likely to engage in conduct such

(2) “Department’means the department of safety and profeglat the public health, safety or welfare imperatively requires
sionalservices. emegencysuspension of the respondsrittense, the licensing

uthoritymay issue an order for summary suspension. The order

(3) “Disciplinary proceeding” means a proceeding again ? : :
oneor more licensees in which a licensing authority may det 1aybe issued at any ime prior to or subsequent to the commence

mine to revoke or suspend a license, to reprimand a licensee, 5 tof a d|SC|.p.I|nary proceedlng under s. SPS 2.04
to limit a license. 2) Thepetitioner may establish probable causder sub(1)

(4) “License” means any license, permit, certificate, or regiéj-y affidavit or other ewdence_.
trationgranted by a board or the department or a right to renew a(3) Thesummary suspension order shall Heative upon ser-

license permit, certificate or registration granted by a board or ti¥éc€ under s. SPS 6.08, or upon actual notice of the summary sus-
department. pensionorder to the respondent or respondeattorneywhich-

(5) “Licensee” means a person, partnership, corporation (glyeris soonerand continue through thefettive date of the final
associatiorholding any license ' ! ecisionand order made in the disciplinary proceeding against the

(6) “Licensing authority” means the bingo control board, ree“respondentunless the license is restored und&S 6.09 prior

Y 0,a formal disciplinary hearing.
estateboard or any examining board attached to the departmentyig . cr registerMay, 1988, No 389, 616-1-88: correction in (1), (3)

the department for licenses granted by the departroenhe act- madeunder s. 13.92 (4) (b) 7., Stats., Register November 2011 No. 671.
ing under a board’or the departmetdelegation under s. SPS
6.11. SPS 6.07 Contents of summary suspension order.

(7) “Petitioner” means the division of enforcement in thehe summary suspension order shall include the following:
department. (1) A statement that the suspension order isfaceaind con-

(8) “Respondent’means a licensee who is named as respdifiuesuntil the efective date of a final order and decision in the
dent in a petition for summary suspension. disciplinary proceeding against the respondent, unless otherwise

History: Cr RegisterMay, 1988, No 389, éf6-1-88; corrction in (2), (6) ~ orderedby the licensing authority;
madeunder s.13.92 (4) (b) 6., 7., Stats,, Register November 2011 No. 671. (2) Notification of the responderstright to request a hearing

SPS 6.04 Petition for summary suspension. (1) to show cause why the summary suspension atieuld not be

petition for a summary suspension shall state the name and p&§itinued; o o
tion of the person representing the petitioriee address of the ~ (3) The name and address of the licensing authority with
petitioner the name and licensure status of the respondent, andy®m a request for hearing should be filed;

assertion of the facts establishing that the respondent has engagd€d) Notification that the hearing to show cause shall be sched
in or is likely to engagén conduct such that the public healthuledfor hearing on a date within 20 days of receipt by the licensing
safetyor welfare imperatively requires ergency suspension of authority of respondens request for hearing, unless a later time
therespondens license. is requested by or agreed to by the respondent;
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(5) Theidentification of all withesses providing evidence aing under sSPS 2.06 against the respondent shall be issued no
thetime the petition for summary suspension was presented daigrthan 10 days following the issuance of the summary stispen
identification of the evidence used as a basis for the decisiondimnorder or the suspension shall lapse on the tenth day following
issuethe summary suspension order; issuanceof the summary suspension ordEne formal disciplin-

(6) The manner in which the respondent or the respondengsy proceeding shall be determined promptly.
attorneywas notified of the petition for summary suspension; and (2) If at any time the disciplinary proceeding is not advancing

(7) A finding that the public health, safety or welfare imperawith reasonable promptness, the respondent may make a motion
tively requires emegency suspension of the respondehitense. to the hearing dicer or may directly petition the appropriate

History: Cr RegisterMay, 1988, No 389, £f6-1-88 board,or the department, for an order granting relief.

SPS 6.08 Service of summary suspension order . An (3) If itis found that the disciplinary proceeding is not advanc-

orderof summary suspension shall be served upon the respond@ﬂﬁ"’ith reasonable promptness, and the delay is not as a result of
in the manner provided in s. 801, Btats., for service of sum- tN€ conduct of respondent or respondembunsel, a remegdgs

mons. would be just, shall be granted including:
History: Cr RegisterMay, 1988, No 389, €f6-1-88 (&) An order immediately terminating the summary suspen-
sion; or

SPS 6.09 Hearing to show cause. (1) The respondent
shall have the right to request a hearing to show cause why th . o
: ; . dand determined by a specific date.
summary suspension order s-h-OU|d not be c_ontlnue_d l-mt-ll t History: Cr RegisterMay, 1988, No 389, &f6—1-88; correction in (1) made
effective date of the final decision and order in the disciplinary,qer s 13.92 (4) (b) 7., Stats., Register November 2011 No. 671.
actionagainst the respondent.

(2) Therequest for hearing to show cause shall be filed with sps .11 Delegation. (1) A board may by a two—-thirds
the licensing authority which issued the summary suspensigge:

order The hearing shall be scheduled and heard promptly by the .

licensingauthority but no later than 20 days after the filing of the @) Desllgnate lfj?r?e[jgﬂ'?e(lg’t tSte:tsl., arrlnemt;i?ir %ffthre b(r)r?rrr?
requestor hearing with the licensing authoritynless a later time O" @1 €Mployee of the department 1o rulé on a pettion for summary
is requested by or agreed to by the licensee. suspensionto issue a summary suspension gread to preside

(3) At the hearing to show cause the petitioner and the respghler and rule in a hearing provided for in s. SPS 6.09; or

dentmay testify call, examine and cross—-examine witnesses, and (P) Appoint a panel of no less than two—thirds of the member-

offer other evidence. §h|p of the board to rule on a petition for summary suspension, to
(4) At the hearing to show cause the petitioner has the burd&p- €3 summa_ré/ sdufspe_nsmnsgrgﬂglgéo preside over and rule in

to show by a preponderance of the evidence why the summéaryaring proviaediorins. R o

suspensiomrder should be continued. ~(2) In matters in which the department is the licensing author
(5) At the conclusion of the hearing to show cause the licer the department secretary or the secresatgsignee shall rule

ing authority shall make findings and an ordgit is determined ©On & petition for summary suspension, issue a summary suspen-

thatthe summary suspension order should not be continued, g&@nosrder and preside over and rulearhearing provided for in

(b) An order compelling that the disciplinary proceeding be

suspendedicense shall be immediately restored. S.SPS 6.09.
History: Cr RegisterMay, 1988, No 389, &f6-1-88 (3) Exceptas provided in s. 227.46 (3), Stats., a delegation of
oo authorityunder subg(1) and (2)may be continuing.
SPS 6.10 Commencement of disciplinary proceed- History: Cr RegisterMay, 1988, No 389, &f6-1-88; correction in (1) (a), (b),

ing. (1) A notice of hearing commencing a disciplinary proceedz) made under s. 13.92 (4) (b) 7., Stats., Register November 2011 No. 671.
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Chapter SPS 7
PROFESSIONAL ASSISTANCE PROCEDURE

SPS7 01 Authority and intent SPS7 07 Intradepartmental referral

SPS 702 Definitions SPS 708 Records

SPS 703 Referral to and eligibility for the procedure SPS 709 Report

SPS 704 Requirements for participation SPS 710 Applicability of procedures to direct licensing by the department
SPS 705 Agreement for participation SPS71 Approval of drug testing programs

SPS 706 Standards for approval of treatment facilities or individual therapists

Note: Chapter RL 7 was enumberedchapter SPS 7 under s. 13.92 (4) (b) 1., (3) “Department’means the department of safety and profes-
Stats.,Register November 201 No. 671 sionalservices

(4) “Division” means the division of enforcement in the

SPS 7.01 Authority and intent. (1) The rules in this department.

chapterare adopted pursuant to authority in 55.08 (5) (b), (5) “Informal complaint” means any written information sub-

51.3Q 146.82 227.11and 440.03Stats. . o
. . . o mitted by any person to the division, department or any board

(2) Theintent of the department in adopting rules in this chagynich requests that a disciplinary proceeding be commenced
ter is to protect the public from credential holders who argyainsta credential holder or which alleges facts, which if true,
impairedby reason of their abuse of alcohol or other drugs by pigerrantdiscipline. “Informal complaint” includes requests for
moting early identification of chemically dependent professionalgsciplinary proceedings under s. 440, Bats.
and encouraging rehabilitation. This goal will be advanced by
providing an option that may be used in conjunction with the fo
mal disciplinary process for qualified credential holders co
mittedto their own recovery. This procedure is intended to ap
whenallegations are made that a credential holder has practig
a profession while impaired by alcohol or other drugs or Who%(ﬁy other relevant biomedical information.
ability to practice is impaired by alcohol or other drugs or when 7y *p dure” th fessi | ist d
acredential holder contacts the department and requesastiti- (7) _rroceduremeans the professional assistance procedure.
patein the procedure. It may be used in conjunction with the for- (8) “Program” means any entity approved by the department
mal disciplinary process in situations where allegations exist tHgtProvide the full scope of drug testing services for the depart-
a credential holder has committed misconduct, negligence BNt , _
violationsof law; other than practice while impaired by alcohol o ;'S(gﬂ)y T ﬁ{),%i%?;?e’dﬁ{;”%&?%a '1?37%%53—@{%2%:_grl(é?rgnél()é)(,zl%e(gsi?s’tgp,
otherdrugs. The procedure may then be utilized to promote eailyluary2001, No 541ef 2-1-01; CR 10-0&lam (1) to (2b), (7) Register Decem-
identificationof chemically dependent professionals and encoujer2010 No 660, éf1-1-11; correction in (2), (3) made under s. 13.92 (4) (b) 6.,
age their rehabilitation. Finalljhe departmere’procedure does '~ Redister November 201 No. 671.
not seek to diminish the prosecution of serious violations but

ratherit attempts to address the problem of alcohol and other dr&’@re (1) A credential holder who contacts the departraent

abusewithin the enforcement jurisdiction of the department. requestso participate in the procedure shall be referred to the

(3) In administering this program, the department intends Epardliaison and the coordinator for determination of acceptance
encouragéoard members to share professional expertise so tfhiab the procedure.

all boards in the department have access to a range of profession?i) A credential holder who has been referred to the procedure

expertiseto handle problems involving impaired professionals.gnqconsidered for eligibility shall be provided with an application
History: Cr RegisterJanuary1991, No 421, éf2-1-91; am (2), Registeduly, or participation
1996,No 487 eff 8-1-96; CR 10-081: am (2) Register December 2010 No 666, p p .

(6) “Medical review oficer” means a medical doctor or doc-
for of osteopathy who is a licensed physician and who has knowl-
>dgeof substance abuse disorders and has appropriate medical
iningto interpret and evaluate an individsatonfirmed posi-

test result together with an individuatisedical history and

SPS 7.03 Referral to and eligibility for the proce-

eff 1-1-1 (3) All informal complaints involving allegations of impair-
mentdue to alcohol or chemical dependency strkcreened and
SPS 7.02 Definitions. In this chapter: investigatedpursuant to s. SPS 2.035. After investigation, infor-
(1) “Board” means any board, examining boardaffiliated Mal complaints involving impairment may be referred to the pro-
credentialingooard attached to the department. cedurealong with a summary of the investigative results in the

form of a draft statement of conduct to be used as a basis for the
statemenbf conduct under $PS 7.05 (1) (a) and considered for
eligibility for the procedure or for formal disciplinary proceedings

- - nderch. SPS 2.The credential holder shall be provided with a
ance procedure under $SPS 7.03, for monitoring compliance

. . I ritten explanation of the credential holdeoptions for resolu-
with the requirements for participation under s. SPS 7.04, and )?E)rn of the matter through participation in the procedure and of the

performing other responsibilities delegated to the board liaisqf 4| disciplinary process pursuant to &PS 2
underthese rules. S T .
. ) ., (4) Eligibility for the procedure shall be determined by the
_(28) "Coordinator"means a department employee who coofardjiaison and coordinator who shall review all relevant mate-
dinatesthe professional assistance procedure. rials including investigative results and the credential hotder’
(2b) “Credentialholder” means a person holding any licensepplicationfor participation. Eligibility shall be determined upon
permit, certificate or registration granted by the department or aoyiteriadeveloped by the coordinator in consultatidth the dis-
board. For purposes of this chaptécredential holder” includes ciplinary authority The decision on eligibility shall be consistent
aperson with a pending application for a credential for a periedth the purposes of these procedures as describe&§Rs7.01
notto exceed one year from the date the application for the credét)- Credential holders who have committed violations of law
tial was submitted to the department. may be eligible for the procedure. The board liaison shall have

(2) “Board liaison” means the board member designdiged
theboard or the secretary or the secretadgsignee as responsi-
ble for approving credential holders for the professional assi
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responsibility to make the determination of eligibility for the procorrectionin (1) (a), (c), (e), (3) made under 3.92 (4) (b) 7. Stats., Register
cedure. November 2011 No. 671

(5) Thecredential holder shall obtain a comprehensive assesssps 7,05 Agreement for participation. (1)  The agree-

mentfor chemical dependency from a treatment facility or indinent for participation in the procedure shall at a minimum
vidual therapist approved under s. SPS 7.06. The credenfi@| de:

holdershall arrange for the treatment facility or individual thera-
pistto file a copy of its assessment with the board liaison or coorgb
nator The board liaison and the credential holaety agree to
waivethis requirement. The obtaining of the assessment shall
delayadmission into the procedure.

(6) If a credential holder is determined to be ineligible for tht%r
procedurethe credential holdenay be referred to the division for e . ,
(c) An agreement to participate at the credential hader

prosecution. . .
expensen an approved treatment regimen.

(7) A credential holder determined to be ineligible for the pro . .
cedureby the board liaison or the department maghin 10 days __ (d) An agreement to submit to random monitored drug screens
of notice of the determination, request the credentialithority Providedby a drug testing program approved by the department
to review the adverse determination. unders. SPS 7.11at the credential holdex’expense, if deemed

History: Cr RegisterJanuary1991, No 421, €f2-1-91; am (2) to (6), Register, necessarjoy the board liaison.
g%ly 1396, N(S) :18(75ﬁ O(fsq——)l—96;(<2:)FeRlof<)taJrgnum (bl) aznodl(()3l)\‘t0 ((S%)thege j(f) to  (e) An agreement to submit to practice restrictions at any time
and am 0 y , am egister becember o =10 H H
correction in (3), (4), (5) made under s13.92 (4) (b) 7., Stats., Register November ‘?U,“”g the treatment regimen as deemed necessary by the board
2011No. 671. liaison.
) L (f) An agreement to furnish the coordinator with signed con-
SPS 7.04 Requirements for participation. (1) A cre- sentsfor release of information from treatment providers and
dentialholder who participates in the procedure shalll: employersauthorizing the release of information to the coordina

(a) Sign an agreement for participation under s. SPS 7.05tor and board liaison for the purpose of monitoring the credential
(b) Remain free of alcohol, controlled substances, and pholders participation in the procedure.
scriptiondrugs, unless prescribed for a valid medical purpose. (g) An agreement to authorize the board liaisooamrdinator
(c) Timely enroll and participate in a program for the treatmeff release information described in pdgs, (c) and (e) the fact
of chemical dependency conducted by a facility or individudnata credential holder has been dismissed und&?S.7.07 (3)
therapistapproved pursuant to s. SPS 7.06. (a) or violated terms of the agreement in s. SPS 7.04 (1) (b) to (e)

; ; d(h) concerning the credential hol&eparticipation in the pro-
(d) Comply with any treatment recommendations and Womi;:dureto the employettherapist or treatment facility identified by

restrictionsor conditions deemed necessary by the board Iiais%:‘hecredential holder and an agreement to authorize the coordina-

or department. _
(€) Submit random monitored physiological specimens for ttorto release the results of random monitored drug screens under
physiological sp r (d) to the therapist identified by the credential holder.

urposeof screening for alcohol or controlled substances pro- L . .
\eidgd by a drug tesgting program approved by the departrﬂe t(h) An agreement to participate in the procedure for a period

unders. SPS 7.11as required. of time as established by the board.

(f) Execute releases valid under state and federal law to allow(2) Theboard liaisormay include additional requirements for

access to the credential holdecounseling, treatment and moni_anindividual credential holdeif the circumstances of the infor-

toring records mal complaint or the credential holdertondition warrant addi-

(g) Have the credential holder'supervising therapist andtional safeguards.
work supervisors file quarterly reports with the coordinator. (3) Theboard or board liaison may include a promise of confi-

. . . .dentiality that all or certain records shall remain closed and not
h) Notify th dinator of h th dent
hol(dgrs eon;ploy:r?/\(l)i?k:ir:nsadoe{yg any changes In the credentigy ajjaplefor public inspection and copying. Any promise is sub-

N . ) ject to sSPS7.08 and ends upon a referral to the division. Infor-
(i) File quarterly reports documenting the credential hiddefimation and records may be made available tof stathin the
attendanceat meetings of self-help groups such as alcoholigipartmenon an as-needed basis, to be determined by thecoordi
anonymousor narcotics anonymous. nator
(2) If the board liaison or department determines, based omfistory: Cr RegisterJanuary1991, No 421, éf2-1-91; am (1) (a) to (g) and
consultatiorwith the person authorized to provide treatment to g Eﬁ%iﬁ’gﬂ'ﬁég’ﬁﬁé’Fz“io“_%glffgg]lzgfﬁifgis(lle)r ‘Séciemggztﬂ%"l%aﬁéoé’éé
credentiaholder or monitor the credential holtkeenrollment or  1-121" correction in (1) (&), (d), (g), (3) made under s. 13.92 (4) (b) 7., Stats., Reg-
participationin the procedure, or monitor any drug screeninigter November 201 No. 671
requirementr restrictions on employment under s{ih), that a .
credentialholder participating in the procedure has failed to meet SPS 7.06  Standards for approval of treatment facili-
any of the requirements set under s(ih, the board liaison may ti€s or individual therapists. (1)  The board or board liaison
referthe credential holder to the division. A failure to maintaifhallapprove a treatment facility designated by a crededleer
abstinences considered a relapse and shall be reviewethdy for the purpose of participation in the procedure if:
boardliaison to determine whether the credential holder should be(a) The facility is certified by appropriate national or state cer
referredto the division. The board liaison may review the contification agencies.
plete record in making this determination. (b) The treatment program focus at the facility is on the indi
(3) If a credential holder violates the agreement and ne refgidual with drug and alcohol abuse problems.
ral to the division occurs, then a new admission undgPS. 7.05 (c) Facility treatment plans and protocols are availabtaeo
(1) (a) shall be obtained for relapses and for misconduct, negdipardliaison and coordinator.
genceor violations of law which are substantial. If a new admis (d) The facility through the credential holdersupervising

sionis not obtained, then a referral to the division by the Comdi%erapist,agrees to file reports as required, including quarterly

tOLS{]a” %ccgr._ o 1661 No 4210 2-1-61 am Recisieguy,  PrOGresseports and immediate reports if a credential holder with
istory: Cr Register January , No eff 2-1-91; am Registeduly, : : f
1996,N0 487, f 8-1-96. am (1) (), Registefanuary2001, No 541, éf2-1-01: draws from therapyelapses, or is believed to be in an unsafe con

CR10-081:am (1) (e), (f), (2), (3) Register December 2010 No 660lei-11; dition to practice.

(@) A statement describing conduct the credential holder
reesoccurred relating to participation in the procedure and an
ﬁﬁeementhat the statement may be used as evidence in any disci
ﬁ ary proceeding under clsPS 2.

(b) An acknowledgement by the credential holder of the need
treatment for chemical dependency;
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(2) Asan alternative to participation by means of a treatmeatcorda status of confidentiality to the records and the likelihood
facility, a credential holder may designate an individual theraptb@atrelease of the records will impede an investigation. The fact
for the purpose of participation in the procedufée board liai  of a credential holdés participation in the procedure and the sta

sonshall approve an individual therapist who: tus of that participation may be disclosed to credentialing authori-
(a) Has credentials and experience determimgthe board tiesof other jurisdictions.
liaisonto be in the credential holdsrarea of need. (3) TREATMENT RECORDS Treatment records concerning indi-

(b) Agrees to perform an appropriate assessment of the eredéfiualswho are receiving or who at any time have received ser-
tial holders therapeutic needs and to establish and implemeritices for mental iliness, developmental disabilities, alcoholism,
comprehensivéreatment regimen for the credential holder. ~ or drug dependence which are maintained by the department, by

c) Forwards copies of the therapistteatment regimen and COUNty departments under s. 51.42 51.437 Stats., and their
of'ﬁ(cg protg)vcols to tﬁé coordinator. st g stafs and by treatment facilities are confidential undes1s3Q

(d) Agrees to file reports as required to the coordinitolud- Stats.,and shall not be made available _for public inspection.
ing quarterly progress reports and immediate reports if a creden{4) PATIENT HEALTH CARERECORDS Patient health care records

tial holder withdraws from therapelapses, or is believed to bed'€ confidential under s. 146.83tats., and shall not be made
in an unsafe condition to practice. availableto the public without the informed consent of the patient

. . of a person authorized by the patient or as provided under s.
(3) If a board liaison does not approve a treatment facility (?'516.82(2), Stats.

therapistas r.eq.ueSted by the (.:redentlal hQ|d:b_E Cr.edemlal History: Cr RegisterJanuary1991, No 421, é2-1-91; am (2), Registeduly,
holdermay within 10 days of notice of the determination, requesbos No 487 eff 8-1-96; CR 10-081: am (2) Register December 2010 No 660,
theboard to review the board liaissradverse determination. eff 1-1-1

History: Cr Register January1991, No 421eff 2-1-91; am Registeduly,
1996,No 487, eff 8-1-96; r (1) (d) and (2) (d), renum (1) (e) and (2) (e) tobe (1) SPS 7.09 Report. The board liaison or coordinator shall
(d) and (2) (d) and am , Registéanuary2001, No 541, é2-1-01 reporton the procedure to the board at least twice a year and if

— requestedo do so by a board.
SPS7.07 Intradepartmental referral. (2) Thedivision History: Cr Register January1991, No 421eff 2-1-91; am Registeduly,

may refer individuals named in informal complaints to the boarghgs No 487, ef 8-1-96
liaisonfor acceptance into the procedure.
(3) Theboard liaison may refer cases involving the foIIowing?. SPS 7.10 Applicability of procedures to direct
to the division for investigation or prosecution: icensing by the department. This procedure may be used by

(a) Credential holders participating in the procedure who fagpe department in resolving complaints against persons licensed
to meet the requirements of their rehabilitation program. irectly by the department if the department has authority to-disci

(b) Credential holders who apply and who are determined ine the credential holderln such cases, the department secre-

beineligible for the procedure where the board liaison is in possegs- shall have the ﬁuthorlty and respokr:slllblllty_ of the “boas |
sionof information indicating misconduct, negligence or a viola- eterm is used in the procedure and“s a des!gnat? an employee
tion of law. ' %o perform the responsibilities of the “board liaison.

' . History: Cr RegisterJanuary1991, No 421eff 2-1-91; am Registeduly,

(c) Credential holders who do not complete an agreefoent 1996,No 487 eff 8-1-96

participationwhere the board liaison is in possession of informa- )
tion indicating misconduct, negligence or a violation of law. SPS 7.11 Approval of drug testing programs. The
(d) Credential holders initially referred by the division to thé€partmenshall approve drug testing programs for use by cre-

boardliaison who fail to complete an agreement for participatiof€ntial holders who participate in drug and alcohol monitoring

(€) Credential holders who request early terminatioramfair()gramsr’ursuam to agreements between the department or

agreementor participation. In making the decision if a referr oardsand credential holders, or pursuant to disciplinary orders.

shouldoccur the board liaison shall consider whether the crede 0 be approved as a drug testing program for the department, pro

tial holder's therapist approves the early termination and whet mr}amsshall satisfactorily meet all of the following standards in the

this opinion is supported by a second therapist selected b . ; . .
deparFt)menwho Sﬁ&rl)” alwayg be consulted ang shall concur.y oratoryrequwemer_ng a”‘%‘ reporthg requnreme.nts.
(4) The board liaison shall refer credential holders who (1) Program administration requwe_m_ents are: )
relapsen the context of the work setting to the division for inves- (&) The program shall enroll participants by setting up an
tigationand prosecution. A credential holder referred under tfi§count.establishing a method of payment and supplying pre-
subsectionwho has not been dismissed from the procedure mafjntedchain—of-custody forms.
continueto participate in the procedure. (b) The program shall provide the participant with the address
History: Cr RegisterJanuary1991, No 421, é2-1-91; am (1), (3) (a) to (d), andphone number of the nearest collection sites and shall assist

Register July, 1996, No 487, éf8-1-96; CR 10-081: (1), am (3) (a), (b), (c), cr j i ifi i i i i
@) 16). ()Register Docember 2010 No 66 1-1-11 :ggglc:rtgf a qualified collection site when traveling outside the

SPS 7.08 Records. (1) Custopian All records relating (c) Random selection of days when participants shall provide
to the procedure including applications for participation, agregpecimensshall begin upon enroliment and the program shall
mentsfor participation and reports of participation shalhhein- notify designated department sttfat selection has begun.
tainedin the custody of the department secretary oséueetans (d) The program shall maintain a nationwide toll-free access
designee. or an internet website that is operational 24 hours per7ddays

(2) AVAILABILITY OF PROCEDURERECORDSFOR PUBLIC INSPEC- Perweek to inform participants of when to provide specimens and
TIoN  Any requests to inspect procedure records shall be madéstgble to document the date and time of contacts by credential
the custodian. The custodian shall evaluate each request on a baigers.
by case basis using the applicable law relating to open records an(e) The program shall maintain and make availabléhto
giving appropriate weight to relevant factors in orded@termine departmentnd treatment providers through an internet website
whether public interest in nondisclosure outweighs the publidatathat are updated on a daily basis verifying the date and time
interestin access to the records, including the reputational intexach participant was notified after random selection to provide a
ests of the credential holdehe importance of confidentiality to specimenthe date, time and location each specimen was col-
the functional integrity of the procedure, the existence of argcted,the results of drug screen and whether or not the participant
promiseof confidentiality statutory or common law rules whichcompliedas directed.

asof program administration, collection site administration,

The Wisconsin Administrative Code on this web site is current through the last published Wisconsin Register. See also Are the Codes on this
Website Official? RegisteNovember 201 No 671
138



SPS 7.11 WISCONSINADMINISTRATIVE CODE 30

(f) The program shall maintain internal and external quality of (a) The program shall utilize a laboratory that is certified by
testresults and other services. the U.S. department of hea_lth and hL_Jman_ services, substance

(g) The program Sha” maintain the Confiden’[ia”ty Of particiabusand mental health services adm|n|strat!0n UM@FR 40.
pants in accordance with s. 146.82ats. If the laboratory has had adverse or corrective action, the depart

(h) The program shall inform participants of the total cost f mentshall evaluate the laboratogy)¢compliance on a case by case

- ; g . Dasis.
eachdrug screen including the cost for program administration,

- ; . . ; ; b) The program shall utilize a laboratory capable of analyzing
collection, transportation, analysis, reporting and confirmation, (b) i
Total cost shall not include the services of a medical revidw ofspemmenépr drugs s_pecmed by the _d(_apartmer_lt. .
cer. (c) Testingof specimens shall be initiated within 48 hours of

(i) The program shall immediately report to the departmentFH‘CkUp by courier.

: - : h d) All positive drug screens shall be confirmed utilizing gas
the program, laboratory or any collection site fails to comply with ( . S .
this section. The department may removpragram from the chromatographyin combination with mass spectrometryass

approvedist if the program fails to comply with this section. spectrometryor another approved method.

. . (e) The laboratory shall allow department personnel to tour
() The program shall make available to the department expggsijities where participant specimens are tested.

to support a test result for 5 years after the test results are releas ) The requirements for reporting of results are:
to the department.

. .. (@) The program shall provide results of each specimen to des
(k) The program shall not sell or otherwise transfer or transmi,teddepartment personnel within 24 hours of processing.

namesand other personal identification information of the partici- (b) The program shall inform designated department person-
pantsto other persons or enities W't.h.OUt permission from ﬂ}?el of confirmed positive test results on the same day the test
department.The program shall not solicit from participants pré§ o, tsare confirmed or by the next business day if the results are

ently or formerly in the monitoring program or otherwise Cpnta‘g)nfirmedaﬁer hours, on the weekend or on a state or federal holi
participantsexcept for purposes consistent with administering thigy,,

programand only with permission from the department. (c) The program shall fax, e-mail or electronically transmit

(L) The program and laboratory shall not disclose to the partighoratorycopies of drug test results at the request of the depart
ipantor the public the specific drugs tested. ment.

(2) Collection site administration requirements are: (d) The program shall provide a medical revieficef upon

(a) The program shall locate, train and monitor collection sitégquestand at the expense of the participant, to review disputed
for compliance with the U.S. department of transportation colle@ositivetest results.

tion protocol under9 CFR 40. ~(e) The program shall provide chain-of-custody transfer of
(b) The program shall require delivery of specimens to the lafySPutedspecimens to an approved independent labordtory
oratorywithin 24 hours of collection retestingat the request of the participant or the department.
. ’ History: Cr RegisterJanuary2001, No 541, €f2-1-01; CR 10-081: am (1)
(3) Laboratory requirements are: (d), (e) Register December 2010 No 660, f1-11
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31 SAFETY AND PROFESSIONAL SERVICES SPS 8.07

Chapter SPS8
ADMINISTRATIVE WARNINGS

SPS8 01 Authority and scope SPS 8 05 Request for a review of an administrative warning
SPS 802 Definitions SPS 806 Procedures
SPS 803 Findings before issuance of an administrative warning SPS 807 Transcription fees
SPS 804 Issuance of an administrative warning
Note: Chapter RL 8 wasrenumbered chapter SPS8 under s. 13.92 (4) (b) 1., (3) Thatthe misconduct is a minor violation of a statute or rule
Stats., Register November 2011 No. 671. relatedto the profession or other conduct for discipline may be
imposed

SPS 8.01 Authority and scope. Rules in this chapter are 4) That issuance of an administrativgarning will ade-
adoptedunder the authority of s. 440.205tats., to establish uni- cllu:gltt)alyprotect the public. 9

Tﬁgg procedures for the issuance and use of administrative wal Mistory: Cr Register January1999, No 517, éf2-1-99
History: Cr RegisterJanuary1999, No 517, éf2-1-99 SPS 8.04 Issuance of an administrative warning.
(1) An administrative warning shall be substantially in the form
- SPS8.02 Definitions. As used in s. 440.205tats., and shownin Appendix I.
in this chapter: (2) An administrative warning may be issued to a credential
(1) “Credential”’means a license, permit, or certificate of cetholder by mailing the administrative warning to the last address
tification or registration that is issued under chs. M4BQ Stats. providedby the credential holder to the department. Service by

(2) “Department’means the department of safety and profegail is complete on the date of mailing.
sionalservices. History: Cr Register January1999, No 517, éf2-1-99

(3) “Disciplinary authority” means the department or an sSps8.05 Request for a review of an administrative
attachedexamining board, &ifiated credentialing board or boardwarning. A credential holder who has been issued an adminis-
havingauthority to reprimand a credential holder. trative warning may request the disciplinary authority to review

(4) “Division” means the division of enforcement in thehe issuance of the administrative warning by filing a written
department. requestwith the disciplinary authority within 20 days after the

(5) “First occurrence” means any of the fo”owing: malllng of the administrative Warning. The request shall be in

(a) The credential holder has never beengéaas a respon- W'iting and set forth: ,
dentin a formal complaint filed under ch. SPS 2. (1) The credential holdes’name and address.

(b) Other than the matter pending before the disciplinary (2) The reason for requesting a review.
authority no informal complaint alleging the same or similar-mis ~ History: Cr RegisterJanuary1999, No 517, éf2-1-99
conducthas been filed with the department against the credentialgpg g 06 Procedures. The procedures for an administra-

holder. _ S _ tive warning review are:
_(¢) The credential holder has not been disciplined by a disci- (1) wjthin 45 calendar days of receipt of a request for review

plinary authority in Visconsin or another jurisdiction. the disciplinary authority shail notify the credential holder of the

(6) “Minor violation” means all of the following: time and place of the review

(a) No significant harm was caused by misconduct of the cre (2) No discovery is permitted. A credential holder may
dentialholder. inspectrecords under s. 19.35tats., the public records law.

(b) Continued practice by the credential holder presents no(3) The disciplinary authority or its designee shall preside
immediatedanger to the public. overthe review The review shall be recorded by audio tape unless

(c) If prosecuted, the likely result of prosecution would be @herwisespecified by the disciplinary authority. _
reprimandor a limitation requiring the credential holder to obtain (4) The disciplinary authority shall provide the credential

additionaleducation. holderwith an opportunity to make a personal appearance before
(d) The complaint does not warrant use of prosecutorigl® disciplinary authority and present a statement. The disciplin-
reSOUrces. ary authority may request the division to appear and present

(€) The credential holder has not previously received statemenbn issues raised by the credential holdére disciplin-
administrativewarnin p y %{?y authority may establish a time limit for making a presentation.
X 9- L Unlessotherwise determined by the disciplinary authorihe
(7) “Misconduct” means a violation of a statute or rule relateime for making a personal appearance shall be 20 minutes.
to the profession or other conduct for which discipline may be (5) If the credential holder fails to appear for a reyiawith-

|mei;ereyt_zlucrrloFI;ZIgrJ igtt;fjaﬁja?/lggg E:Eg; 2-1-00: cormionin (7, (5 QrAWSthe request for a reviewhe disciplinary authority may note
(a) made under s. 13.92 (4) (b) 6., 7., Stats, Register November 2011 No. 671, the failure to appear in the minutes and leave the administrative
warningin effect without further action.

SPS 8.03 Findings before issuance of an adminis- History: Cr Registey January1999, No 517, éf2-1-99

trative warning. Before issuance of an administrative warning, sps g.07 Transcription fees. (1) The fee chayed for a
adisciplinary authority shall make all of the following findings:transcriptof a review under this chapter shall be computed by the
(1) Thatthere is specific evidence of misconduct by the cr@personor reporting service preparing the transcript on the follow-

dentialholder. ing basis:
(2) Thatthe misconduct is a first occurrence for the credential (a) If the transcript is prepared by a reporting service, the fee
holder chagedfor an original transcription and for copies shall be the
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amountidentified in the state operational purchasing bulletiits own use prior to the time a request is made, the department shall
which identifies the reporting service and its fees. assume the transcription fee, but shall ghar copying fee of $.25

(b) If atranscript is prepared by the department, the departmpfit page.
shall chage a transcription fee of $1.75 per page and a copying(2) A person who is without means and who requires a tran-
chage of $.25 per page. If 2 or more persons request a transcrigiipt for appeal or other reasonable purposes shall be furnished
the department shall chge each requester a copyifeg of $.25 with a transcript without chge upon the filing of a petition of
per page, but may divide thieanscript fee equitably among theindigencesigned under oath.
requesterslf the department has prepared a written transfmipt ~ History: Cr RegisterJanuary1999, No 517, é2-1-99
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33 SAFETY AND PROFESSIONAL SERVICES SPS 8 Appendix |

Chapter SPS8
APPENDIX |

DEPARTMENT OF SAFETY AND PROFESSIONAL SERVICES
[DISCIPLINARY AUTHORITY]
ADMINISTRATIVE WARNING

This administrative warning is issued by the { disciplinary authority} to { credential holder} pursuant to s. 440.205,
Stats. The {disciplinary authority} makes the following findings:

1) That thereis evidence of professional misconduct by { credential holder}, to wit:
2) That this misconduct is afirst occurrence for { credential holder}.
3) That this misconduct isaminor violation of { statute or rule}.

4) That issuance of this administrative warning will adequately protect the public and no further actionis
warranted.

Therefore, the { disciplinary authority} issues this administrative warning and hereby puts the { credential holder} on
notice that any subsequent violation may result in disciplinary action. The investigation of this matter is hereby closed.

Date:

Signature of authorized representative
For { Disciplinary Authority}

Right to Review

You may obtain a review of this administrative warning by filing a written request with the {disciplinary
authority} within 20 days of mailing of thiswarning. Thereview will offer the credential holder an opportunity to
make a per sonal appear ance before the {disciplinary authority}.

The record that this administrative warning was issued is a public record.

The content of thiswarning is private and confidential.
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35 SAFETY AND PROFESSIONAL SERVICES SPS 9.05

Chapter SPS 9

DENIAL OF RENEWAL APPLICATION BECAUSE
APPLICANT IS LIABLE FOR DELINQUENT TAXES

SPS9 01 Authority SPS 904 Proceduredor requesting the department of revenue to certify
SPS 902 Scope; nature of proceedings whetheran applicant for renewal is liable for delinquent taxes
SPS 903 Definitions SPS 905 Denial of renewal
Note: Chapter RL 9 was enumbered chapter SPS 9 under s. 13.92 (4) (b) (3) NOTICE OF INTENT TO DENY BECAUSE OF TAX DELIN-

1. Stats., Register November 20INo. 671. QUENCY If an applicant is identified as being liable for any delin-

SPS9.01 Authority. The rules in ch. SPS 9 aadopted quenttaxes owed to this state in the screening process under sub.
underthe authority in s. 440.0%Btats. (2), the Wisconsin department of revenue shall mail a notice to
History: Emery cr eff 11-14-96:cr Register August, 1996, No 488, eff the applicant at the last known address of the applicant accord-
9-1-96;correction made under s. 13.92 (4) (b) 7., Stats., Regisiéovember ing to s. 440.11Stats., or to the address identified in the appli-
2011No. 671. cants renewal application, if diérent from the address on file

SPS 9.02 Scope; nature of proceedings. The rules in the department. The notice shall state that the application for
in this chapter govern the procedures for requesting theon renewal submitted by the applicant shall be denied unless,
sin department of revenue to certify whether an applicant is Within 10 days from the date of the mailing of the notice, the
liable for delinquent taxes owed to this state undén6.08 (4) departmendf safety and professional services receives a copy

(b), Stats., as created by 1995sWAct 27 and amended by 1995  of a certificate of tax clearance issued by thisddhsindepart-
Wis. Act 233 to review denial of an application for renewal ment of revenue which shows that the applicant is not liable for

becausehe applicant is liable for delinquent taxes. delinquentstate taxes or unless thesabnsin department of
History: Emeg cr eff 11-14-96;cr Register August, 1996, No 488, eff revenueprovides documentation to the department showing that
9-1-96 the applicant is not liable for delinquent state taxes.

SPS 9.03 Definitions. In this chapter: (4) OTHER REASONSFOR DENIAL If the department deter-

(1) “Applicant’ means a person who applies for renewal of mi_nesthat grounds for denial of an applica_tion for renewal may
a credential. “Person” in this subsection includes a business€xist other than the fact that the applicant is liable for any-delin
entity. guenttaxes owed to this state, the department shall make a deter

(2) “Credential” has the meaning in 440.01 (2) (a), Stats. mination on the issue of tax delinquency before investigating

p " otherissues of renewal eligibility.
f (3) DleF)artment means the department of safety and pro- History: Emerg cr eff 11-14-96;cr Registey August, 1996, No 488, eff
essmna_serwces. . . 9-1-96rorrection in (3) made under s13.92 (4) (b) 6., Stats., Register Novem-
(4) “Liable for any delinquent taxes owed to this state” has ber 2011 No. 671.

the meaning set forth in s. 73.0301 (1) (c), Stats.

History: Emerg cr ef 11:114—953; CrRegisterAu%ust, 1996, No 488, eff SPS 9.05 Denial of renewal. The department shall
b 2008 reeton &g‘,‘gﬁ'yﬁif(‘ég‘ o e 1L13r13§r(52.n1)3(.9)27(4)3(3361.,,55;%%\52? denyan application for credential renewal if the applicant fails
ter November 201 No. 671 to complete the information on the application form und8RS
. 9.04 or if the Wsconsin department of revenue certifies or
SPS 9.04  Procedures for requesting the depart- affirms its certification under s. 440.08 (4) (b) 3., Stats., that the
ment of revenue to certify whether an applicant for applicantis liable for delinquent taxes and the department does

renewal is liable for delinquent taxes. (1)  ReNEwAL notreceive a current certificate of tax clearance or tiszbisin

APPLICATIONFORM If the department receives a renewal applica- qenartmenof revenue does not provide documentation showing
tion that does not include the information required by s. 440.08 -+ the applicant is not liable for delinquent taxes within the

t(:i%)t(t% .Sdtgts'tiq?ﬁ]?pPrl]icaﬂ?or‘r;g?l‘lar?e %ﬁhgegﬂ;nle;ffetrhﬁ]gpp”'time required under s. SPS 9.04 (2) 48}l The department
provides ISsing 1 lon withi ys shallmail a notice of denial to the applicant that includetate-

departmenfirst received the application. )
Note: 1997 Ws Act 191 repealed s 440 08 (2g) (b), Stats, and created s 440 03 mentof the facts that warrant the denial under s. 440.08 (4) (b),

(11m), Stats_ Section SPS 9 04 (1)ishAdm Code, was #icted by the statutory Syats.,and a notice that the applicant may filt_a a written request
changesn 1997 Ws Act 191, isno longer necessamgnd will be removed in future with the department to have the denial reviewed at a hearing
rule-makingpy the department beforethe Wsconsin department of revenue.

(2) SCREENNG FOR LIABILITY FOR DELINQUENTTAXES The Note: 1997 Wis Act 237 repealed s 440 08 (4) (b), Stats 19987 Mét 237
nameand social security number or federal employer identifica- alsocreated s 440 12, Stats ; both statutory references in s SPS B0&dkhin
tion number of an applicant shall be compared with information Code,should be to s 440 12, Stats Future rule-making by the department will cor
at the Wisconsin department of revenue that identifies individu- ectthese references

. . . . History: Emerg cr eff 11-14-96;cr Register August, 1996, No 488, eff

alsand oganizations who are liable for delinquent taxes owed g3 gg.correction made under s. 13.92 (4) (b) 7., Stats., Regishmvember

to this state. 2011 No. 671.
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